
AUTHORIZATION TO APPROVE REQUISITIONS
Accounting Department
Lincoln Public Schools

AC0005
Rev. 4/16

The following employee(s) are authorized to approve Stock Requisitions:

Name: ________________________________________  Name: ________________________________________

User ID: _______________________________________  User ID: ______________________________________

Employee ID #: _________________________________  Employee ID #: ________________________________

Effective Date: _________________________________  Effective Date: _________________________________

Name: ________________________________________  Name: ________________________________________

User ID: _______________________________________  User ID: ______________________________________

Employee ID #: _________________________________  Employee ID #: ________________________________

Effective Date: _________________________________  Effective Date: _________________________________

The following employee(s) should NO longer have authorization to approve requisitions at this location:

Name: ________________________________________  Name: ________________________________________

User ID: _______________________________________  User ID: ______________________________________

Employee ID #: _________________________________  Employee ID #: ________________________________

Effective Date: _________________________________  Effective Date: _________________________________

Administrative Signature: _________________________________________________________________________________

Location Number: _______________________________  Date: _________________________________________

Location Name: _________________________________

RETURN TO: Jamie Berens, Accounting Department, Box 2, LPSDO
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