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GRADUATION DATES
Friday, May 17, 2024:		Yankee	Hill	&	Independence	Academy
Thursday, May 23, 2024:		Bryan	Community	Focus	Program

Friday, Saturday and Sunday, May 24-26, 2024
Fri:	LSW

Sat:	LNS/East/LHS/LNW		|		Sun:	LSE/LNE
Calendar Options for Families: The Lincoln Public Schools District understands 
and appreciates that our community has a wide variety of rich and varied religious 
celebrations and observances. In the event families recognize these holidays, 
parents should notify schools. Students will be given excused absences and allowed 
reasonable opportunities to make up any schoolwork missed.

Note: Changes to the calendar may occur as a result of inclement weather or other 
circumstances.  If sufficient school time is lost as a result of calendar changes, and 
it brings the total number of school hours for the year below the state minimum 
requirements, the Superintendent will implement a plan for making up this time, 
which may require additional minutes added to the day, additional days added to the 
calendar, days previously identified as non-student days re‐scheduled as student day, 
or other appropriate calendar or schedule measures.

First	and	last	days	of	class	for	students
All	schools	not	in	session
All	schools	will	dismiss	early,	check	school	building	schedule
Elementary	school	students	NOT	in	a�endance	(plan	days)
Quarter	start	dates Quarter	end	dates

Approved 2/23/21

2023-2024 Student Calendar
Lincoln Public Schools

Lincoln, Nebraska
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This	handbook	is	intended	to	
be	used	by	students,	parents	
and	staff	as	a	guide	to	the	
rules,	regula�ons,	and	general	
informa�on	about	Lincoln	
Public	Schools.	Each	student	
is	responsible	for	becoming	
familiar	with	the	handbook	
and	knowing	the	informa�on	
contained	in	it.	Parents	
are	encouraged	to	use	this	
handbook	as	a	resource	and	to	
assist	their	child	in	following	
the	rules	contained	in	this	
handbook.
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Welcome	to	the	Cave�	Elementary	School	website.	It	is	a	great	honor	and	privilege	
for	me	to	serve	the	Cave�	community.	I	look	forward	to	con�nuing	to	work	
alongside	the	wonderful	Cave�	staff,	students,	and	families!

Cave�	Elementary	School	serves	approximately	600	children	in	our	Preschool	
through	Fi�h	grade	program.		Our	staff	works	closely	in	collabora�ve	teams	as	
well	as	with	the	administra�ve	team	to	provide	a	focused	program	of	instruc�on.	
Cave�	staff	work	diligently	to	provide	instruc�on	for	students	at	their	success	level,	
differen�a�ng	instruc�on	so	that	all	students	are	challenged	and	feel	success.		
At	Cave�	Elementary	School,	we	strive	to	provide	a	safe,	orderly	and	respec�ul	
environment	that	promotes	high	levels	of	student	engagement	and	performance.	
We	honor	the	unique	strengths,	talents,	and	diversity	of	each	of	our	students	and	
dedicate	our	efforts	to	help	them	experience	individual	success.

We	value	the	partnership	with	our	parents	and	our	community.	Parents	know	their	
children	best	and	our	partnership	is	valuable	in	helping	us	to	support	the	unique	
needs	of	students.	We	are	fortunate	to	have	an	ac�ve	and	suppor�ve	PTO.	The	
PTO	offers	many	educa�onal	enrichment	supports	that	provide	opportuni�es	and	
experiences	for	students	that	otherwise	would	not	exist.	The	PTO	allows	parents	
mul�ple	opportuni�es	to	become	involved	in	different	ac�vi�es	that	support	our	
students	and	school.

In	August,	1995,	Cave�	opened	its	doors	with	the	mo�o	“Cave�	Cares!”		This	mo�o	
has	carried	through	the	years	and	is	the	founda�on	of	our	learning	community.		
Our	mission	statement	is,	Teaching,	learning	and	caring	to	develop	produc�ve,	
responsible	ci�zens.		One	of	our	goals	is	to	provide	a	safe	learning	environment	
for	ALL	students.	In	order	to	provide	a	safe	learning	environment	that	promotes	
student	engagement,	students	learn	and	understand	the	expecta�ons	that	it	is	
Never	OK	to	be	hur�ul,	and	Never	OK	to	be	disrup�ve.	Cave�	will	con�nue	to	have	
and	implement	common	expecta�ons	for	ALL	students	throughout	the	learning	
environment.	

Thank	you	for	your	interest	and	for	visi�ng	the	online	home	of	the	Cave�	Cardinals!	
Please	be	sure	to	check	out	the	website	of	our	Amazing	Cave�	Parent	Teacher	
Organiza�on	~	the	link	is	located	on	the	top	of	this	home	page	under	the	heading	
LPS	Parent	Center.	We	invite	you	to	become	an	ac�ve,	posi�ve	and	collabora�ve	
partner	at	Cave�!

Strong	partnerships	are	the	key	to	every	success.		The	work	we	do	together	is	
important	and	essen�al	to	our	students,	families	and	learning	community.		With	
your	support	for	Cave�,	our	goals	are	much	more	a�ainable.		Please	do	not	hesitate	
to	call,	email	or	even	stop	into	the	office	if	you	have	any	ques�ons	or	concerns.	

Warmest	regards,
Mrs.	Kathleen	Dering,	Principal
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to	 change,	 based	 on	 recommenda�ons	 and	 direc�ves	 issued	 by	 the	 Nebraska	
Department	 of	 Educa�on,	 the	 Lincoln	 Lancaster	 County	 Health	 Department	
(LLCHD),	or	other	governing	body.
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Kathleen	Dering,	Principal	. . . . . . . . kdering@lps.org	
Tracy	Clements,	Asst.	Principal	. . . tclemen@lps.org	
Kris	Haussler,	Exec.	Secretary	. . . . . khaussl@lps.org	
Drew	Dupont,	Registrar	. . . . . . . . . ddupont@lps.org

Lisa	Rogers,	School	Nurse	. . . . . . . . .lrogers@lps.org	
Elizabeth	Sco�,	Health	Tech	. . . . . .	esco�2@lps.org

Amy	Beeder,	ECSE	Resource	. . . . . abeeder@lps.org	
Stephanie	Dang,	ECSE	SLP	. . . . . . . . . sdang@lps.org	
Anne	Weyers,	Preschool	PM	. . . . aweyers3@lps.org	
Kelsey	Wood,	Preschool	AM	. . . . . .kwood2@lps.org

Keri	Gasseling	. . . . . . . . . . . . . . . . . . kgassel@lps.org	
Kelly	Gibbons	. . . . . . . . . . . . . . . . .kgibbons@lps.org	
Shannon	Svoboda 	. . . . . . . . . . . . . . shsvob@lps.org	
Amanda	Williams	. . . . . . . . . . . . . . . . awillia@lps.org

Sara	Anderson 	. . . . . . . . . . . . . . . .sanders8@lps.org	
Rachel	Baumert	. . . . . . . . . . . . . . . .rlemero@lps.org	
McKenna	Kea�ng	. . . . . . . . . . . . . . .mryan3@lps.org	
Jennifer	Jenkins	. . . . . . . . . . . . . . . .jjenkin2@lps.org

Kathy	Andersen	. . . . . . . . . . . . . . . .kanders@lps.org	
Stephanie	Boesiger 	. . . . . . . . . . . . . sboesig@lps.org	
Melanie	Mcwilliams	. . . . . . . . . . . .mvanous@lps.org	
Jane	Sundermeier 	. . . . . . . . . . . . . . jsunder@lps.org

Becky	Hummel	. . . . . . . . . . . . . . . .rhummel@lps.org	
Jill	Markowski	. . . . . . . . . . . . . . . . . jmarkow@lps.org	
Steph	Takahashi	. . . . . . . . . . . . . . . . . . .skoll@lps.org	
Megan	Vide�ch 	. . . . . . . . . . . . . . . mvide�c@lps.org

Trisha	Knoell	. . . . . . . . . . . . . . . . . . . tknoell@lps.org	
Lacy	Lewis	. . . . . . . . . . . . . . . . . . . . . . .llewis@lps.org	
Zach	Benne� 	. . . . . . . . . . . . . . . . . zbennet@lps.org

Stephany	Mar�nez	. . . . . . . . . . . . . smadsen@lps.org	
Amanda	Messersmith	. . . . . . . . . amessers@lps.org	
Charlo�e	Linderman	. . . . . . . . . . . . cturner@lps.org	
Chris	Stock 	. . . . . . . . . . . . . . . . . . . . cstock2@lps.org

Heidi	Clarke,	Media	. . . . . . . . . . . . . hclarke@lps.org	
Carrie	Copley,	Technology	. . . . . . . . ccopley@lps.org	
Megan	Danner,	Art 	. . . . . . . . . . . .mdanner@lps.org	
Chris	Johnson,	Physical	Ed	. . . . . . .cjohnson@lps.org	
Annie	Kleppinger,	Music	. . . . . . . . akleppin@lps.org

Troy	Baker,	School	Psychologist 	. . . tbaker2@lps.org	
Abigail	Bliss,	Resource	. . . . . . . . . . . . .abliss@lps.org	
Kelly	Dodd,	Interven�on	. . . . . . . . . . kdodd@lps.org	
Angie	Franzen,	Resource	. . . . . . . . . afranze@lps.org	
Holly	Flanagan-Matzen,		
	 Deaf/Hard	of	Hearing	. . . . . . . . . . hflanag@lps.org	
Sheri	Harris,	Speech	Lang.	Path.	. . . .sharris@lps.org	
Lisa	Henjes,	Gi�ed	Facilitator	. . . . . lhenjes@lps.org	
Holli	Longe,	Physical	Therapist	. . . . .hlonge@lps.org	
Gina	Maser,	School	Counselor 	. . . . gmaser@lps.org	
Jessica	Podwinski,	Resource	. . . . .jpodwins@lps.org	
Kara	Savage,	Interven�on	. . . . . . . .ksavage@lps.org	
Lyndsee	Shively,	Social	Workers	. . . lshively@lps.org	
Susan	Van	Brocklin,	OT 	. . . . . . . . . .svanbro@lps.org

Julie	Duensing,	Band	. . . . . . . . . . . jduensin@lps.org	
Cari-Lynn	Wenstrand,	Strings	. . . .cwenstra@lps.org

Coleen	Colley,	Custodial	Super	. . . . .ccolley@lps.org	
John	Baxa,	Asst.	Custodial	Super 	. . . . lbaxa@lps.org	
Ben	Mathers	. . . . . . . . . . . . . . . . . . bmather@lps.org	
John	Mousel	. . . . . . . . . . . . . . . . . .jmousel3@lps.org	
Kyle	Nelson	. . . . . . . . . . . . . . . . . . .knelson5@lps.org

Stephanie	Ernes�,		
	 Food	Service	Manager	. . . . . . . . . sernest@lps.org	
Karla	Oliver,	Food	Service		. . . . . . . . .koliver@lps.org	
Vicki	Pi�s,	Food	Service	. . . . . . . . . . . .vpi�s@lps.org	
Lindsey	Welch,	Food	Service	. . . . . . . lwelch@lps.org

Pam	Bartling,	Special	Educa�on	. . . .pbartli@lps.org	
Megan	Crow,	Prechool	AM	. . . . . . . mcrow@lps.org	
Keri	Fox,	Interven�on 	. . . . . . . . . . . . . kfox3@lps.org	
Courtney	Hamik,		
	 SE	&	Preschool	PM	. . . . . . . . . . . . chamik@lps.org	
Jodi	Hitchler,	Preschool	PM	. . . . . . jhitchler@lps.org	
Lynn	Hunzeker,	Special	Educa�on.	. lhunzek@lps.org	
Jennifer	S�lley,	SEM	. . . . . . . . . . . . . . . js�lle@lps.org	
Jennifer	Unruh,	Preschool	AM	. . . . . junruh@lps.org
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Teaching,	learning,	and	caring	to	develop	produc�ve,	responsible	
ci�zens.

Every	person,	every	day,	engaged	in	collabora�ve	learning,	
using	technology	and	adap�ng	to	the	needs	of	a	changing	global	

community.

	Cardinal

	“Cave�	Cares”

	Red,	Black	&	Silver
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Cave�	Elementary	is	a	Pre-K	through	5th	grade	school.	Staff	are	organized	in	grade	
level	professional	learning	community	Data	Teams.	Each	grade	level	Data	Team	
works	collabora�vely	to	plan	instruc�on	and	iden�fy	best	prac�ces	to	meet	student	
learning	needs.	Teachers	work	together	to	plan	instruc�on,	develop	assessments	of	
student	performance,	and	to	support	any	students	who	are	experiencing	difficulty	
with	mastering	grade	level	objec�ves.	Students	in	intermediate	grades	may	move	
between	several	classrooms	for	instruc�on	throughout	the	day	based	on	decisions	of	
the	teaching	team	at	each	grade	level.	

Cave�’s	Preschool	program	is	located	in	our	Kindergarten	wing	and	houses	15-
20	students	in	both	our	AM	and	PM	program.	Each	sec�on	is	staffed	by	an	early	
childhood	teacher	and	a	special	educa�on	teacher.	Two	part	�me	paraeducators	
serve	each	classroom	also.	To	apply	for	enrollment	informa�on	for	preschool	call	
(402)	436-1995.

K-5th	grade	classes	offer	differen�ated	educa�on	experiences	for	students.	Reading	
and	math	support	staff	as	well	as	Special	Educa�on	Resource	teachers	help	meet	
varying	learning	needs	of	children	who	experience	need	for	addi�onal	instruc�on	
through	both	inclusion	and	pull	out	service	models.	Each	grade	level	also	offers	
programming	in	English	Language	Arts	and	in	math	for	students	who	are	working	
significantly	above	grade	level	peers	and	have	been	iden�fied	as	students	who	are	
gi�ed.	All	Cave�	students	have	opportuni�es	to	interact	with	specialists	in	the	areas	
of	physical	educa�on,	vocal	music,	computer,	media	center,	and	art	each	week.	
This	schoolwide	organiza�on	provides	each	student	a	comprehensive	educa�onal	
experience.
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:		8:15	a.m.	to	2:53	p.m.		 8:30	a.m.	to	12:00	p.m.
:		12:15	to	3:45	p.m.

We	will	dismiss	at	1:33pm	one	�me	per	month	to	allow	teachers	�me	to	work	in	
Professional	Learning	Communi�es	(PLCs).		During	this	�me,	teachers	are	focused	on	
collabora�ng	to	improve	instruc�on	and	increase	student	achievement.

	 8:15	a.m.	to	1:33	p.m.		 :		No	School

	
August	14	–	16	 	 January	30	
August	29	 	 February	27	
September	26	 	 March	26	
October	31	 	 April	23	
November	28	 	 May	23	
December	12

For	the	safety	and	well-being	of	students,	parents,	community	members	and	
staff,	pets/personal	companion	animals	are	not	allowed	to	be	brought	on	school	
grounds	when	students	are	present	except	in	accordance	with	this	regula�on.	
Animals	brought	to	school	as	Pet	Therapy	animals	will	follow	the	Pet	Therapy	
Guidelines	and	service	animals	are	permi�ed	in	accordance	with	Policy	3972.
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Free	and	reduced	lunch	applica�ons	are	
available	at	 .		

Lunches	may	be	purchased	at	school	
or	your	student	may	bring	a	cold	lunch	
from	home.		To	promote	healthy	habits	
and	follow	federal	guidelines,	we	do	not	
share	food	with	others	in	our	cafeteria.	
If	you	are	visi�ng	for	lunch,	please	
remember	to	only	bring	food	for	your	
student.	Sharing	food	with	others	is	in	
viola�on	of	the	Federal	Lunch	Program	
guidelines.

My	School	Bucks	is	the	name	of	our	
online	meal	payment	system.		Money	in	
a	student’s	account	can	be	transferred	
from	one	school	to	another	if	a	student	
changes	schools	within	Lincoln	Public	
Schools.	Students	who	do	not	have	
sufficient	funds	to	pay	for	breakfast/
lunch	will	bring	home	a	note	to	remind	
parents	of	the	need	to	make	a	deposit.		
Families	can	also	sign	up	for	email	alerts	
through	My	School	Bucks	to	be	no�fied	
of	low	balances.	

A	school	lunch	menu	will	be	sent	home	
monthly	in	Friday	folders	or	is	available	
on	our	school	website.

Breakfast	will	be	served	in	the	
cafeteria	at	Cave�	from	7:45-
8:08	a.m.	Students	may	enter	the	
building	for	breakfast	at	7:45	a.m.

Students	coming	for	breakfast	
should	enter	Door	#1	and	walk	to	
the	cafeteria	through	the	main	
hallway.

Only	students	ea�ng	breakfast	
served	by	the	cafeteria	staff	and	
Family	Service	Child	Care	students	
may	be	in	the	mul�purpose	room	
before	school	begins	daily.

Students	at	Cave�	go	to	lunch	and	
recess	during	the	following	�mes:
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Please	have	your	student	arrive	at	school	NO	EARLIER	than	8:05	am,	there	is	no	
supervision	prior	to	8:05	am.		Students	arriving	for	breakfast	should	not	arrive	before	
7:45	am.		Students	will	line	up	in	designated	areas	by	their	grade	level	doors	as	they	
arrive	in	the	morning.	At	8:08	am.,	a	supervisor	will	allow	students	to	enter	the	
building.	Students	are	considered	tardy	if	they	are	not	in	their	classroom	by	the	8:15	
am	bell.	Students	arriving	a�er	8:15	am	need	to	enter	through	the	front	door.	

Kindergarten	Students	South	

1st	Grade	Students	

2nd	Grade	Students	

3rd	Grade	Students	

4th	Grade	Students	

5th	Grade	Students	

8
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School	dismisses	at	2:53	pm.		First	through	fi�h	grades	will	exit	through	the	doors	
closest	to	their	grade	level	pods.		Kindergarten	students	will	exit	through	door	#4.	
Students	must	go	directly	home	or	to	a	school	sanc�oned	a�er	school	ac�vity.		

Before	and	a�er	school	care	is	available	to	families	at	Cave�	Elementary	School	
through	the	Family	Service	program.		Family	Service	provides	before	and	a�er	school	
care	for	kindergarten	through	fi�h	grade	students.		Hours	are	7:00	am	–	8:08	am	and	
2:53	pm	–	5:45	pm.		Please	call	(402)	441-7949	for	more	informa�on	on	cost	and	how	
to	register.		

Cave�	School’s	campus	(including	the	playground)	is	closed	un�l	6:00	p.m.	except	
for	use	by	our	Family	Service	program	and	clubs.	Reserva�ons	for	rooms/playground	
should	be	entered	in	the	district	Archibus	system.

It	is	important	for	families	to	help	their	children	plan	for	where	to	meet	siblings,	
friends,	or	parents	at	the	end	of	the	day.	Students	who	are	mee�ng	siblings	should	
find	a	place	to	meet	outside	of	the	building.	Any	changes	to	your	student’s	a�er	
school	plan	should	be	communicated	with	the	office	by	2:30	pm
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Parents	who	drive	their	child	to	school	should	see	the	“Traffic	Flow	Map”	to	the	right.	

When	using	the	front	loop	driveway,	the	curb	is	reserved	for	drop	off/pick	up	only.	
Please	do	not	park	along	the	curb	on	the	north	side	of	the	loop.		If	you	need	to	park	
and	come	into	the	building,	please	use	our	parking	lot	or	park	on	the	south	side	of	
the	front	loop	driveway.	During	arrival	and	dismissal	�mes,	there	is	NO	le�	turn	when	
exi�ng	the	front	loop	driveway	from	8:00	am	–	8:20	am	and	2:50	pm	–	3:10	pm.		

Parents	of	Kindergartners	will	use	the	drop	off	lane	in	the	south	parking	lot	to	drop	
off/pick	up	Kindergarten	students.	The	curb	is	reserved	for	drop	off/pick	up	only.	
Please	do	not	park	along	the	curb.		There	is	NO	le�	turn	allowed	when	exi�ng	the	
parking	lot	during	arrival	and	dismissal:		8:00	am	–	8:20	am	and	2:50	pm	–	3:10	pm.		

All	pedestrians	should	only	cross	the	streets	around	school	campus	at	the	designated	
crosswalk	areas.

Children	riding	bikes	should	be	careful	as	they	ride	to	school	and	always	use	
crosswalks.	When	on	school	grounds,	students	should	walk	their	bike	to	the	bike	
racks.	Students	may	not	ride	their	bikes	on	school	grounds.	
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Homework	may	be	requested	if	an	absence	will	be	longer	than	2	days.	Please	give	
your	child's	teacher	at	least	one	day's	no�ce	to	prepare	the	homework.	If	you	are	
going	to	be	gone	on	a	prearranged	trip,	please	no�fy	your	child's	teacher	in	advance	
so	that	work	can	be	sent	home	prior	to	student's	departure.	Families	should	expect	
that	some	work	will	also	need	to	be	made	up	upon	return.

Parents	or	guardians	are	required	to	sign	their	child(ren)	out	of	school	if	they	are	
leaving	prior	to	the	a�ernoon	dismissal	bell.	The	parent	or	guardian	must	report	to	
the	SEM	desk	at	Door	#1	for	this	purpose.	If	a	child	is	being	signed	out,	the	school	
secretary	will	call	the	appropriate	classroom	and	indicate	to	the	teacher	that	the	child	
is	leaving.	Parents	are	not	to	go	directly	to	the	classrooms.	Students	will	be	called	to	
the	SEM	desk	when	the	parent	arrives	at	school.	

P
Parents	are	encouraged	to	be	ac�vely	involved	in	their	child’s	educa�on.		
Opportuni�es	are	provided	for	parents	to	volunteer	for	a	variety	of	ac�vi�es	
throughout	the	year.	If	you	would	like	to	volunteer,	please	complete	the	LPS	
Volunteer	Applica�on	found	on	the	LPS	homepage	at	 .

Parents	are	also	invited	to	visit	school.		All	visitors	must	sign	in	at	the	school	security	
desk	at	the	main	entrance.	This	helps	us	get	to	know	you	and	helps	ensure	the	safety	
of	our	children.

If	you	are	planning	on	visi�ng	your	child’s	classroom,	we	would	encourage	you	to	
check	with	your	child’s	teacher	before	visi�ng	to	schedule	a	�me	that	is	conducive	to	
you	and	the	classroom.		We	also	ask	that	classroom	visits	last	between	20-30	minutes	
to	prevent	disrup�on	in	the	instruc�onal	program.

If	you	wish	to	visit	with	a	teacher,	make	an	appointment	to	do	so.	Dropping	in,	with	
even	a	short	ques�on,	takes	the	teacher	away	from	their	work	of	instruc�on	and	is	
distrac�ng	to	students,	as	well.
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Student	progress	is	reported	on	a	quarterly	basis.	The	LPS	K-5	
progress	report	that	will	convey	individual	student	progress	
with	the	following	marks:

	 4		=		 Exceeds	district	standards	
	 3		=		 Meets	district	standards	
	 2		=		 Approaches	but	does	not	meet	district	
standards	
	 1		=		 Does	not	meet	district	standards

These	marks	are	aligned	with	state	and	na�onal	
repor�ng	scores.	The	progress	report	is	designed	
to	give	parents	informa�on	about	a	student’s	
academic	achievement,	character	development	and	
work/study	habits.	These	grades	describe	a	student’s	
performance	on	objec�ves	taught	during	each	quarter	
of	the	year.

Conferences	are	held	twice	a	year.		The	Fall	conferences	
will	be	held	on	 	and	are	designed	
to	have	teachers	and	parents	discuss	ini�al	observa�ons	about	
students.		This	is	an	opportunity	for	parents	to	share	informa�on	
with	the	teacher	about	issues	that	would	help	the	teacher	
understand	their	child	be�er.		Spring	conferences	will	be	held	on	

.	These	conferences	will	discuss	
student	progress	and	make	plans	for	success.

•	 We	believe	that	students	should	be	responsible	for	solving	
problems	with	adult	guidance.

•	 We	believe	that	students	should	face	natural	and	logical	consequences	as	opposed	
to	punishment	whenever	possible.

•	 We	believe	that	preserving	a	student’s	self-respect	and	dignity	is	crucial	in	any	
disciplinary	ac�on.

•	 We	believe	that	discipline	should	be	considered	an	opportunity	for	personal	
growth	and	learning.
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CAVETT ELEMENTARY
School Rules & Behavioral Ex

BE SAFE BE RESPECTFUL BE RESPONSIBLE

Arrival
•	Walk

•	Keep body calm and
materials to yourself

•	Follow adult
direc�ons

•	Give friendly
gree�ngs

•	Arrive on �me

•	Stay in grade level area

•	Walk

•	Stay seated with feet
on the floor

•	Use inside voice level

•	Be friendly and kind
with others

•	Follow adult
direc�ons

•	Use �me wisely to eat

•	Clean up a�er yourself

•	Use table manners

Recess

•	Hands and feet to self

•	Use equipment
appropriately

•	What’s on the ground,
stays on the ground

•	Include everyone

•	Show good
sportsmanship

•	Follow adult
direc�ons

•	Follow game rules

•	Stay ac�ve

Hallways
•	Walk

•	Eyes forward

•	Hands, feet and
materials to self

•	Single file-right side

•	Silent

•	Go directly where you
are supposed to go

•	Keep hands and feet
to self

•	Keep water in the sink

•	Honor other’s privacy

•	Report problems to
adults

•	Flush, wash hands
well and clean up a�er
yourself

•	Do your business
quickly and leave

In	order	to	maintain	a	posi�ve	learning	environment	for	all	students,	clear	
expecta�ons	for	appropriate	behavior	are	provided.

Our	goal	is	to	reinforce	appropriate	behaviors	and	help	students	problem	solve	when	
the	choices	they	make	are	not	appropriate	for	school.	Students	receive	Cardinal	
Cards	for	exhibi�ng	safe,	respec�ul	and	responsible	behavior.
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Cave�	uses	mul�-�ered	systems	of	support	for	behavior	which	includes	proac�ve	
strategies,	for	defining,	teaching,	and	suppor�ng	appropriate	student	behaviors	to	
create	a	posi�ve	school	environment.

We	know	that	students	will	make	mistakes	during	this	developmental	�me	in	
their	lives.	Cave�	staff	helps	students	learn	how	to	problem	solve	and	plan	ac�ons	
reflec�ng	good	choices	to	prevent	errors	of	greater	consequence	later	on	in	life.	

Cave�	staff	also	follow	the	due	process	procedures	of	the	Lincoln	Public	Schools,	
which	can	be	found	in	the	LPS	IMPORTANT	INFORMATION	HANDBOOK.		Copies	of	the	
LPS	Rights	and	Responsibili�es	are	available	in	the	school	office.

There	will	be	no	tolerance	for	bullying,	figh�ng/violence,	in�mida�on,	profane	
language	and/or	bigotry.		Consequences	for	these	behaviors	will	be	significant	and	
will	involve	both	school	administrators	and	parents.		The	possession	and/or	use	
of	alcohol,	drugs,	tobacco	and	items	which	are	weapons	will	call	for	immediate	
suspension.

If	you	feel	that	your	child	is	being	bullied	by	peers,	please	contact	your	child’s	teacher	
or	the	building	principal,	Kathleen	Dering.		All	reported	incidences	of	bullying/unsafe	
behavior	will	follow	the	protocol	outlined	in	Lincoln	Public	Schools	Board	Policy	5482:	
An�-Bullying	Policy.

Bullying	is	unwanted,	aggressive	behavior	among	school	aged	children	that	involves	a	
real	or	perceived	power	imbalance.	The	behavior	is	repeated,	or	has	the	poten�al	to	
be	repeated,	over	�me.	
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In	order	to	be	considered	bullying,	the	behavior	must	include:

•	 Imbalance	of	Power:	Kids	who	bully	use	their	power—such	as	physical	strength,	
access	to	embarrassing	informa�on,	or	popularity—to	control	or	harm	others.	
Power	imbalances	can	change	over	�me	and	in	different	situa�ons,	even	if	they	
involve	the	same	people.

•	 Repe��on:	Bullying	behaviors	happen	more	than	once	or	have	the	poten�al	to	
happen	more	than	once.

•	 Hur�ul	aggressive	physical	and/or	verbal	behavior.

Bullying	includes	ac�ons	such	as	making	threats,	spreading	rumors,	a�acking	some-
one	physically	or	verbally,	and	excluding	someone	from	a	group	on	purpose.

As	an	added	preven�on	piece,	please	discuss	with	your	child	adults	in	the	building	
who	they	can	talk	to	if	they	feel	that	they	are	being	bullied	or	are	in	an	unsafe	situa-
�on.		These	people	may	include,	but	are	not	limited	to,	their	teacher,	the	administra-
tor,	school	counselor,	school	psychologist,	school	social	worker	or	any	other	adult	in	
the	building	that	they	have	built	a	posi�ve	rela�onship	with.			

Students	are	taught	about	what	bullying	looks	like	and	sounds	like,	along	with	how	to	
advocate	for	themselves	through	the	District’s	Second	Step	program.

Your	student’s	mental	health	is	important	to	their	academic	
success.	If	you	have	concerns	about	your	student’s	mental	
or	behavioral	health,	you	can	contact	the	social	worker	at	

your	student’s	school/program.	LPS	social	workers	are	licensed	mental	health	
prac��oners	and	can	help	connect	you	to	appropriate	mental	health	or	behavioral	
supports.

We	con�nuously	work	at	making	Cave�	a	safe	and	posi�ve	learning	environment.	
There	are	several	procedures	that	are	in	place	to	ensure	the	safety	of	students	and	
staff.

Entrance	to	the	building	for	Family	Service	daycare	students	can	be	gained	from	the	
parking	lot	door	(#6)	at	7:00	a.m.		At	8:08	a.m.	student	entrances	to	the	building	will	
be	open.		Students	should	typically	enter	through	their	designated	doors,	(detailed	
earlier	in	the	handbook).		A�er	8:15	a.m.	entrance	to	the	building	can	only	be	gained	
from	the	main	entrance	(door	#1).		All	other	doors	will	be	locked	and	will	remain	
locked	for	the	en�re	day.	The	Family	Service	Door	#6	will	be	locked	at	all	�mes.		
Parents	coming	to	pick	up	their	child	should	ring	the	doorbell	and	a	Family	Service	
staff	member	will	let	you	in.
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Throughout	the	year,	students	will	be	involved	in	five	different	types	of	safety	
preparedness	drills.		We	will	have	10	fire	drills	that	our	conducted	throughout	the	
school	year.		In	addi�on	to	our	fire	drills,	we	will	have	mul�ple	tornado,	secure,	
lockdown	and	hold	drills.	A	Secure	or	Lockdown	is	declared	when	an	unsafe	situa�on	
occurs.	The	building	is	locked	down	and	specific	procedures	are	enacted	to	ensure	
student	safety	and	resolu�on	of	the	problem.	During	a	Lockout	a	Safety	Response	
Team	assists	the	office	to	sweep	the	building,	and	resolve	any	problems.	We	make	
sure	that	all	students	and	staff	are	accounted	for	at	this	�me.

During	these	drills,	the	school	will	be	locked	and	parents	can	not	pick	up	students	
without	checking	them	out	through	the	office.

All	LPS	staff	wear	photo	name	tags	so	that	students	and	parents	may	iden�fy	staff	
members.		Students	are	encouraged	to	go	to	any	member	of	the	staff	if	there	is	a	
problem.		We	also	encourage	students	to	tell	a	staff	member	or	parent	if	they	hear	or	
see	anything	that	would	cause	them	to	be	concerned	for	their	safety	or	the	safety	of	
others.

We	have	a	Cave�	Security	Monitor	on	duty	at	the	front	entrance	to	the	building.	

Anyone	wishing	to	visit	the	office,	cafeteria,	classrooms,	etc.,	must	sign	in	and	out	
at	the	security	desk,	wear	their	iden�fica�on	tag	and	return	their	name	tag	upon	
checking	out.	This	is	a	required	procedure	for	all	visitors.	These	measures	help	Cave�	
con�nue	to	be	a	safe	learning	environment	for	all.



17

If	a	child	is	requested	to	stay	a�er	school	by	a	teacher,	the	student	will	call	home	to	
inform	parents.	Only	necessary	telephone	calls	are	allowed	during	or	a�er	school.		
Arrangements	to	visit	friends	should	be	made	at	home.	During	the	day,	office	staff	
will	be	glad	to	take	a	message	for	a	child	or	a	teacher.	

All	phone	messages	for	students	will	be	delivered	at	the	end	of	the	day.	

District	policy	on	cell	phones	and	electronic	devices	can	be	found	in	the	Lincoln	Public	
Schools	Important	Informa�on	Booklet	and	can	be	accessed	online	at	 .	

C

All	parents	and	teachers	at	Cave�	are	considered	members	of	the	PTO	and	are	
encouraged	to	par�cipate	in	commi�ees,	projects,	and	programs	of	the	organiza�on.	
The	PTO	website	is	 .	On	the	website	you	can	
sign	up	for	the	PTO	newsle�er,	read	about	the	commi�ees,	check	the	calendar	of	
events,	and	see	upcoming	events.	Come	to	a	mee�ng	to	learn	more	about	the	PTO	
and	get	involved.	Mee�ng	dates	will	be	announced	at	the	beginning	of	the	year.
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•	 Kleenex
•	 Hand	sani�zer
•	 Crayola	markers
•	 Highlighters	(yellow)
•	 Black	Expo	dry	erase	markers
•	 Colored	pencils
•	 2	pocket		Poly	folder	with	

prongs	(black)
•	 2	pocket	Poly	folders	without	

prongs	(red	and	yellow)
•	 Ziploc	bags	(gallon,	quart	&	

snack	sizes)

•	 Kleenex
•	 Hand	Sani�zer
•	 24	pack	Crayola	crayons
•	 Colored	pencils
•	 Crayola	markers
•	 Ticonderoga	pencils
•	 Black	expo	markers	(thick)
•	 Glue	s�cks
•	 Ziploc	bags	(gallon,	quart	&	

snack	sizes)
•	 Index	cards

•	 Kleenex
•	 Hand	Sani�zer	
•	 Crayola	markers	–	regular	

&fine	�p
•	 Colored	pencils
•	 Black	Expo	dry	erase	markers
•	 Dry	erase	board	eraser
•	 Glue	s�cks
•	 Wide-ruled	loose	leaf	paper
•	 Index	cards

•	 Kleenex
•	 Hand	sani�zer
•	 Ticonderoga	Pencils
•	 Crayola	markers	(fine	�p,	

classic	colors)
•	 Highlighters
•	 Black	Expo	dry	erase	markers
•	 Elmer’s	glue	s�cks
•	 Crayola	colored	pencils
•	 Children’s	scissors

•	 Kleenex
•	 Dry	erase	markers
•	 Crayola	markers	(broad	�p,	

classic	colors)
•	 2	spiral	notebooks	
•	 Glue	s�cks
Hand	sani�zer
Ziplock	bags	(gallon,	quart,	

snack)

•	 Kleenex
•	 Hand	sani�zer
•	 Earbuds	for	use	with	

Chromebooks
•	 Ticonderoga	pencils
•	 Black	Expo	dry	erase	markers	

and	eraser
•	 2	pocket	folders
•	 1	spiral	notebook
•	 3	ring	clear	view	binder		

(2	for	Mar�nez)

•	 Kleenex
•	 Hand	sani�zer
•	 Clorox	wipes
•	 Ticonderoga	pencils

•	 Kleenex
•	 Hand	sani�zer
•	 Clorox	wipes
•	 Pocket	folders

Tradi�onally,	one	of	the	rituals	families	par�cipate	in	as	they	prepare	for	the	new	
school	year	is	to	purchase	school	supplies.	In	accordance	with	the	Nebraska	Cons�tu-
�on	and	state	and	federal	law,	Lincoln	Public	Schools	provides	a	free,	public	educa�on	
to	all	students.	This	generally	means	the	district	provides	the	supplies	needed	for	
instruc�on	at	no	cost	to	students.	This	includes	textbooks,	pencils,	erasers,	crayons,	
glue,	scissors,	paper,	notebooks,	�ssues,	etc.	For	this	reason,	please	do	not	send	
school	supplies	for	your	child’s	individual	use	at	school.

You	are	NOT	required	to	purchase	any	of	these	items,	but	you	may	wish	to	purchase	
and	donate	some	items	to	your	child’s	classroom.	We	ask	that	you	do	not	put	your	
child’s	name	on	any	items.	All	items	purchased	will	be	graciously	accepted	as	a	dona-
�on	to	the	school	and	will	be	shared	by	all	students	within	the	classroom.
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Parents	may	access	communica�ons,	a�endance	informa�on	and	more	for	their	child	
through	ParentVue.		A	“bu�on”	linking	you	to	ParentVue	can	be	found	on	our	school	
website.	

Informa�on	is	regularly	updated	on	our	website:	

The	 	contains	announcements,	informa�on,	school	events,	etc.	
This	newsle�er	is	sent	every	other	Friday	through	School	Messenger,	our	
district-wide	mass	communica�on	system.		

Typically,	school	news	will	be	sent	home	via	Friday	folders.		Please	return	the	folder	
with	your	child	the	next	school	day	including	any	notes	to	your	child's	teacher.	Gener-
al	informa�on	will	be	sent	with	the	oldest	child	in	the	family	Cave�.

“Community	News”	is	a	newspaper	distributed	by	Lincoln	Public	Schools,	free	to	all	
elementary	students	the	first	week	of	every	month	from	September	through	May.		
“Community	News”	replaces	most	informa�onal	flyers	and	can	be	used	as	a	guide	
to	community	ac�vi�es	for	students.		The	monthly	school	lunch	menu	is	included	in	
each	issue	of	“Community	News.”

This	district-wide	communica�on	system	sends	school	and	district	emails,	texts,	and	
phone	calls	to	families	with	important	informa�on.		Please	be	sure	the	school	has	
your	updated	phone	number	and	email	address.

Check	out	school	happenings	on	our	Facebook	Page:		




