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Please note the following topics are
addressed on pages 46-47 of the
Important Information Booklet.

e Qutdoor Recess

e Gifts, Treats, Invitations

¢ School/Classroom Parties and
Celebrations

¢ Late Pick Up Procedures

e Student Appearance

e Cell Phone and Electronic Devices

e School Supplies

e Students Arriving Late

e Students Leaving School Prior to
Dismissal Bell

o Bikes, Skateboards, Hoverboards, etc.

e Homework
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. First and last days of class for students
All schools not in session

D All schools will dismiss early, check school building schedule

B Elementary school students NOT in attendance (plan days)

[ Quarter start dates {_JQuarter end dates

GRADUATION DATES
Thursday, May 18, 2023: Yankee Hill Program
Thursday, May 18, 2023: Independence Adacemy
Thursday, May 25, 2023: Bryan Community Focus Program
Friday, Saturday and Sunday, May 26-28, 2023
Fri: LNS | Sat: East/LHS/LSE | Sun: LNE/LSW

Calendar Options for Families: The Lincoln Public Schools District understands
and appreciates that our community has a wide variety of rich and varied religious
celebrations and observances. In the event families recognize these holidays,
parents should notify schools. Students will be given excused absences and allowed
reasonable opportunities to make up any schoolwork missed.

Note: Changes to the calendar may occur as a result of inclement weather or other
circumstances. If sufficient school time is lost as a result of calendar changes, and
it brings the total number of school hours for the year below the state minimum
requirements, the Superintendent will implement a plan for making up this time,
which may require additional minutes added to the day, additional days added to the
calendar, days previously identified as non-student days re-scheduled as student day,
or other appropriate calendar or schedule measures.

Dear Student and Families,

Welcome to Kloefkorn Elementary School! This handbook has been
prepared for all students and parents/guardians in hopes that it will
be helpful in answering questions you may have about the policies
and practices of our school. Please carefully review the contents
with your child. The “Important Information” booklet provided by
Lincoln PublicSchools also gives critical parent/student information.
Note that dates of school events are subject to change. If you have
guestions or concerns regarding these publications, please do not
hesitate to call the school office at 402.436.1148.

On behalf of the entire staff, we look forward to working together
to make this year at Kloefkorn School a productive and successful
year of learning and growing.

Warmest regards,

Lisa Swiatek
Assistant Principal

Shayna Cook
Principal

INTENT OF KLOEFKORN STUDENT & FAMILY HANDBOOK

This handbook is intended to be used by students, parents, and staff as a guide to the rules, regulations, and
general information about Kloefkorn Elementary School. Each student is responsible for becoming familiar
with the handbook and knowing the information contained within it. Parents are encouraged to use this hand-
book as a resource, and to assist his/her child in following the rules contained in this handbook.

Although information found in this handbook contains detailed and specific information on a variety of topics,
the handbook is not intended to be all encompassing so as to cover every situation and circumstance that may
arise during any school day, or school year. This handbook does not create a "contract." The administration
reserves the right to make decisions and rule revisions at any time to implement the educational program
and to assure the well-being of all students. The administration will be responsible for interpreting the rules
contained in the handbook. Should the situation or circumstance arise that is not specifically covered in this
handbook, the administration will make a decision based upon all applicable school district policies, and state
and federal statutes and regulations.
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August 2022

SUNDAY

MONDAY

TUESDAY

WEDNESDAY

THURSDAY

FRIDAY

SATURDAY

Open House
5:00pm-6:00pm

S

First Day of School

1:33 Dismissal

1:33 Dismissal

1:33 Dismissal

PTO Meeting 7:00 pm

N C O L N

P U B L

C

PLC Day,
Early Dismissal
1:33 Dismissal

S C H O O L S d

L

I N C O L N,

N E B R A S K A

ALL PROCEDURES, GUIDELINES AND DATES OUTLINED IN THESE DOCUMENTS ARE SUBJECT TO CHANGE, BASED ON RECOMMENDATIONS AND DIRECTIVES ISSUED BY THE 2
NEBRASKA DEPARTMENT OF EDUCATION, THE LINCOLN LANCASTER COUNTY HEALTH DEPARTMENT (LLCHD), OR OTHER GOVERNING BODY.



SCHEDULES

1st through 5th grade students may enter the building at 8:00 and walk to the gym. Students will then
be dismissed at 8:10 to walk quietly to their classrooms.

Kindergarten students may enter the building at 8:00 and walk to the kindergarten hallway. At 8:10,
kindergarten students will enter their classrooms.

SPECIALS SCHEDULE LUNCH SCHEDULE

9:15 - 10:05 Kindergarten K 10:50 - 11:05 11:05 - 11:35

10:10-11:00  3rd Grade 1st 11:05 - 11:20 11:20 - 11:50

12:10-1:00  5th Grade | . .

105 - 155 1st Grade 2n 11:50 - 12:05 12:05 - 12:35

5:00 - 2:50 >nd Grade 3rd 12:05 - 12:20 12:20 - 12:50
4th 11:35-11:50 11:50-12:20
Sth 11:20 - 11:35 11:35 - 12:05

SCHOOL RULES

As a Kloefkorn Student | will:
1. Be Safe.
2. Be Respectful.
3. Be Responsible.

Extra-Curricular Activities
Before- and After-School Care

Family Service “School’s Out” program provides before- and after-school care for kindergarten through fifth grade
students. Hours are 7:00 — 8:10 a.m. and 2:53 — 5:45 p.m. Family Services may be contacted at 402-441-7949.

Before- and After-
School Clubs and Activities

Throughout the school year, a variety of interest clubs and activities will be sponsored by the Kloefkorn PTO. Club
and registration information will be sent home with students. Additional activities available to students (some for
only designated grade levels) include: Chorus, Band, and Orchestra. Other clubs and activities may be organized to
address special interests of students and staff.

Normal School Hours

Grades K-5:
School Starts: 8:15 a.m.
Dismissal: 2:53 p.m.

AM Preschool: PM Preschool:
Starts: 8:00 a.m. Starts: 12:00 p.m.
Dismissal: 11:30 a.m. Dismissal: 3:30 p.m.

August 15, 16, 17, 2022 (Grades K-5):
School Starts: 8:15 a.m.
Dismissal: 1:33 p.m.

Professional
Learning Communities
(PLC) Early Release Days

The following school days are designated as
Professional Learning Communities “Early
Release Days” for students:

2022-23: August 30, September 27, October
25, November 29, December 13, January
31, February 28, March 28,

April 25, May 25.

Students in grades K-5 will dismiss 1 hour
and 20 minutes earlier than the normal
schedule: 8:15a.m.-1:33 p.m.




September 2022

SUNDAY

MONDAY

TUESDAY

WEDNESDAY

THURSDAY

FRIDAY

SATURDAY

| Schools are Closed |

PTO Meeting 7:00 pm

Picture Day

Kloefkorn Fun Night

Parent Teacher
Conferences

PLC Day,
Early Dismissal

1:33 Dismissal

Parent Teacher
Conferences

N E B R A S K A

NEBRASKA DEPARTMENT OF EDUCATION, THE LINCOLN LANCASTER COUNTY HEALTH DEPARTMENT (LLCHD), OR OTHER GOVERNING BODY.
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ARRIVAL DISMISSAL
PLAN FORM

IT IS THE RESPONSIBILITY OF THE PARENTS
TO NOTIFY THE SCHOOL IN WRITING

OR EMAIL IF A CHILD’S PLAN CHANGES
TEMPORARILY OR PERMANENTLY. IN
SOME INSTANCES, A NEW ARRIVAL/
DISMISSAL FORM WILL NEED TO BE
COMPLETED AND GIVEN TO THE OFFICE.

Please inform the office by email if an
individual not on the Arrival/Dismissal

form is picking your child up. It is the
responsibility of the parent to communicate
this plan with their child before they leave
for school.

Kloefkorn School K-5 dismissal is generally
2:53 pm. daily, and 1:33 p.m. on designated
“early student release days” (PLC) when
staff meet in their professional learning
communities. In all cases, parents are
responsible for having a dismissal plan for
their child and communicating it with their
children as how they will get home safety.

It is reasonable for all students to be

picked up from school within 10 minutes
after student dismissal. Designated school
personnel will supervise students outside at
student dismissal for 10 minutes after the
designated dismissal time.

In the event there is a miscommunication
between parent a child, and a student is not
picked up within 10 minutes of dismissal,
Kloefkorn students have been instructed to
come to the school office for assistance.

STUDENT ARRIVAL AND DISMISSAL PROCEDURES
Arriving to School and Breakfast Option

Children should not enter the school grounds until 8:00 am. Supervision is not provided before that
time. Students arriving to school prior to 8:00 a.m. will not be supervised and are the responsibility
of their parents or daycare providers.

Students who participate in the programs noted below may enter the building at the times stated
and will be supervised:

1. Students participating in the Kloefkorn breakfast program. (Seating for breakfast begins at
7:45 am.).
2. Students having a prearranged meeting with a teacher.
. Students that are accompanied by a parent/guardian are here for a specific pre-arranged meeting.
4. Students who are registered with the “Family Services Before School Program”.

w

KLOEFKORN STUDENT DISMISSAL PROCEDURES

Dismissal at the End of the Regular School Day/ Early Release Days/
Emergency

Children will be dismissed by teachers at 2:53 p.m. To avoid unnecessary confusion at dismissal time,
please plan to meet your child outside the school building. Teachers and/or other school staff will
walk students outside to meet parents, daycare vans, caregivers etc. In some instances, children will
need to complete assignments, need additional help from a teacher or remain for the disciplinary
purposes. Phone calls will be made to alert parents/guardians if the child is remaining after school
for more than 10 minutes. Children should follow their dismissal plan and make after school plans
when they arrive home.

Students will be allowed to be at school after dismissal time only under the following circumstances:

1. They have a prearranged meeting with a teacher.

2. They are accompanied by a parent/guardian and are here for a specific prearranged meeting.

3. They are part of a school sponsored club or activity such as (Orchestra), PTO after school classes,
or club or activity with an organization that utilizes the Kloefkorn School building.

4. They are registered with the “Family Services After School Program”.



October 2022

SUNDAY

MONDAY

TUESDAY

WEDNESDAY

THURSDAY

FRIDAY

SATURDAY

PTO Meeting 7:00 pm

No School for
Elementary Students

Schools are Closed

23

30

PLC Day,
Early Dismissal

1:33 Dismissal

N E B R A S K A
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Lunch Time

Grade Recess Lunch Use of Telephone
K 10:50 - 11:05 11:05-11:35 Student > rmitted t0 call home
students will be pe on obtaining
1st 11:05-11:20 11:20-11:50 regarding school matters, :pacher Calls by
mte ’
2nd 11:50 - 12:05 12:05-12:35 permission from ﬂ?(e CLEI{SOS;Os‘m"mUm, as there aref
t be kep . ciqandouto
3rd 12:05-12:20 12:20-12:50 Studen;inr:l:ij number of phone h‘?e;rr‘aar‘\r;ements
ery Il aKe .
4th 11:35-11:50 11:50-12:20 2cvho\é\- Students are asked 10 mactwmes or going
5th 11:20-11:35 11:35-12:05

ing i aﬂer-schoo\ .
e pefore leaving home in thee“
ot be allowed to use ¢
Cell phones are to be.

" hackpacks during

for partici :
home with 2 friend ¢
morning. students will n

hones in the classroom- °
: £ and kept in studen

¢ Only 5th Grade students are permitted to buy seconds at lunch when available. To purchase seconds,
fifth grade families must deposit money into their account. POS (Point of Sale) is the name of our
cafeteria cash register system. With the POS cash register system a parent/guardian deposits money
into an account that is accessed by the child entering their POS number on a keypad or scanned
through a barcode in the cafeteria. In order to insure a smooth transition into the school year, please
deposit money into your child/ren school lunch account by using our web-based meal prepayment
system available on the LPS website. If your child is coming to Kloefkorn School from another LPS
school, they will use the same number as last year. If your child is new to Lincoln Public Schools, a
number will be assigned. It is very important that your child/ren learn their lunch PIN number so
they can enter it on the keypad on the first day of school. Money in an account can be transferred
from one school to another if a student changes schools within Lincoln Public Schools.

turned O
the school day.
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person without their consen

device t0 school,
backpack, \OCker,

¢ If your child received free/reduced lunch last year, your application is valid for the first 30 days of
school this year. A new ‘Free/Reduced Lunch’ application MUST be completed each new school
year for each child. Applications are now online, and may be accessed from the lower right corner of
our school’s home page under ‘Meal Links.” Internet access is available at school for anyone needing
assistance applying online. Eligibility for the free/reduced lunch program is determined by federal
guidelines. The on-line application is simple to complete, eliminates lost applications or delays in

receiving applications through the mail and reduces the amount of time that a family has to wait or
hear back from the nutritional services office in regard to their eligibility status.

¢ The United States’ Department of Agriculture and the Nebraska Department of Education Competitive

Instructional Supplies
Foods Policy states that “no food may be sold or served that competes with the national School
Lunch Program one half hour prior to the serving period.” This means that no food may be sold (i.e.

Students are responsible for the proper care
pop, snack machines, fund raisers), and no food may be brought in to treat for birthday parties, class of all”oooks, €quipment, supplies and furniture
rewards, or class parties. Also, parents may not bring in food for more than their child. supplied by the school. Students who disfigure
property, break windows or do other damage

to school property or equipment, will be
required to pay

for the damage
done or replace
the item.




November 2022

SUNDAY MONDAY

TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY

PTO Meeting 7:00 pm

1

20 22 23 24 25 26 |

Fall Classroom Parties

| Schools are Closed

|
. B 50
Early Dismissal

1:383 Dismissal

No School for
Elementary Students

N E B R A S K A
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Make-up Work

i uardians’
reciate parent/g rdi
V\Len:gzmous regard for picking up
c . .
homework for their child.

o |f your child will be absentdonk\l\;)
one day, work may be ma :to
or taken home upon retur
school.

n
o |f your child will be apsent f\z;:e
extended period of hmfe':cher .
om
ntact the c\ass'ro
cpc\)an for completion of work.

hool in the morning

please call the s¢ picked up

e
to request homework tob
after school.

Medical and

Dental Appointments
on School Time

In order for an absence to be School
Excused the parent/guardian
must provide the school with
documentation to demonstrate
that the absence was beyond the
control of the parent or child.
Please follow-up with Office Staff
with questions. Students must
check in the office upon departure
for the appointment and on return
to school. A computerized record is
kept when the student is out of the
building. It is necessary that the child
check in and out through the office.

Please send an email or call the office
the previous day.

Dental
Inspections

Dental inspections are
performed in the school

by dentists recommended

by the Lincoln District Dental
Society and approved by the
Board of Education. Students
presenting a dental report
form signed by their own

dentist will be excused from
annual dental inspection
which starts approximately
October 1.

Open/Closed Campus

Elementary students are not allowed to leave school during the school day without permission
and need to be picked up in the office. If you plan to have your child eat lunch at home, please
send a note designating your permission for the child to go home for lunch. Students are allowed

to go home for lunch if there is a parent/guardian or another adult at home during lunchtime.
Please make arrangements in advance.

Kloefkorn School Attendance Policy

We know that students who attend school regularly and on time perform better in school. It is
important to a student’s success that the habit of regular and punctual attendance be formed.
It is our goal to have every student in school as many days as possible, and to work with parents
and guardians to help students understand the importance of being in school. Student may be

excused for illness, or if by parent request, the student may miss school for a family emergency

or special family need, including a religious observance. Students may also be excused from
school to participate in a school-approved activity.

Students not in class on time will be counted as tardy unless excused by previous arrangement
with the school office.

Releasing Students

For the safety of students and staff, parents/guardians and visitors must check in to the office,

and receive a visitors badge. Parents/guardians are to come to the office when picking up their
child before the regular dismissal time. Office staff will contact the classroom teacher and the
student will be sent to the office, once the parent has arrived.

Attendance at Special Events,
After-School and/or Evening Activities

Students attending after-school and or evening activities at Kloefkorn School must be
accompanied by a parent/guardian. Students must be in attendance during the school day in
order to attend special events during the school day, after school and/or evening activities.

Readmission Following Iliness

Policies regarding readmission of students following illness are as follows: Students should
have a note from parent/guardian explaining the cause of the absence if the parent has not

been in contact with the school during the absence. In doubtful cases the school may request a
statement from a physician.

The student who has been absent from school will report to the teacher with a note and the
teacher will decide whether or not to refer the student to the principal or nurse. If the absence is

of three days or more or due to a communicable disease, the student should be checked by the
nurse, health paraeducator, principal, or principal’s designee.



December 2022

L |

SUNDAY

MONDAY

TUESDAY

WEDNESDAY

THURSDAY

FRIDAY

SATURDAY

PTO Meeting 7:00 pm

PLC Day,
Early Dismissal
1:33 Dismissal

Schools are Closed
Winter Break

N C O L N
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Schools are Closed - Winter Break

|
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STUDENT EXPECTATIONS
AND MANAGEMENT PLAN

We believe that all children have the right to a positive,
successful learning climate. The staff and parents

work cooperatively to reinforce students’ positive
behavior to ensure this type of environment. Each
year grade level teams will share management plan
and the behaviors expected of each child at each grade
level and/or classroom. Questions specific to your
child’s grade level or classroom can be directed to the
classroom teacher.

Kloefkorn School uses a district wide behavior system
called MTSS-B (multi-tiered systems of support

for behavior). Our school rules are “Be Safe, Be
Responsible, Be Respectful”. We also teach our
students three “Life Goals”.

Here are the three Life Goals.

I. I can make good choices even if | am mad
(overwhelmed by my feelings).

2. | can be okay even if others are not okay.

3. | can do something even if | don’t want to.

GENERAL INFORMATION

Important Information Needed

For the safety of your child, it is a necessary responsibility

to give the school the name of a person to contact in case
you cannot be reached. It is very important that parents/
guardians notify the school of any change in address and/or
telephone number. The office must have a current telephone
number on file in case we must contact you in the event of
an emergency.

When a child moves from one school to another, either in
the city or outside the city, advance notice is needed so the
school can prepare the transfer or withdrawal forms.

Lost and Found

Most lost articles that are found are brought to the Lost and
Found Station. Whenever possible, label your child’s articles.
Encourage your child to check periodically for lost articles.
Articles not claimed by semester break and at the end of the
school year are donated to a local children’s charity.

FOOD ALLERGIES AND INTOLERANCES

Classroom Teacher’s Responsibility

1.
2.

Be aware of all medical needs of the students in the classroom.

Ensure that information for all students with medical needs is in an organized, prominent and accessible location for a
substitute teacher.

Follow students IHP, Emergency Action Plan and/or 504 plans.

Provide non-food ‘rewards’ for all students.

Plan curricular activities and educational tools that omit the allergic item from classroom activities and projects.

Student’s Responsibility

AW R

The student should not trade food with others.

The student should not eat anything with unknown ingredients or known to contain any allergen.

The student will identify self to nutrition services workers if he/she has a special diet or food allergy, if age or developmentally appropriate.
The student should be proactive in the care and management of their dietary needs and reactions based on their age and
developmental level.

The student should notify an adult immediately if he/she eat and/or are exposed to something he/she believe may contain

the food to which he/she is allergic to.

Family’s Responsibility

Notify the school of the child’s allergy.

Work with the school team to develop a plan to accommodate the child’s needs throughout the school, including in the
classroom, in the cafeteria, in LPS sponsored after-school events, during field trips, and on the school bus.

Provide written medical documentation, instructions, and medications as directed by a physician, using the LPS Anaphylaxis
Action Plan as a guide. Have the physician sign a Medical Statement for Students Requiring Special Meals (this form only
needs to completed one time while the student is at LPS, unless the condition changes).

Provide properly labeled medications and replace medications after use or upon expiration.

Educate the child in the self-management of their food allergy and special diet needs including:

¢ Safe and unsafe foods

¢ Strategies for avoiding exposure to unsafe foods

e Symptoms of allergic reactions

e How and when to tell an adult that they may be having an allergy related problem

e How to read food labels (age-appropriate)

6. Review LPS procedures with the school staff, the child’s physician, and the child (age and developmentally appropriate) after a

0 N

reaction has occurred.

. Provide current emergency contact information.

Notify school of changes in dietary status, i.e. no longer an allergen or increased, allergies or other diet changes.
If a student is attending a before or after school program run by an outside agency, in an LPS building, family must provide
medical information to that program.

TREATS AND INVITATIONS

Classrooms recognize birthdays in a variety of ways. Students are not allowed to bring birthday treats (edible or nonedible).
Please do not send gifts, party favors, balloons, or flowers. These items will not be delivered to classrooms.

Invitations will not be distributed during the school day. Teachers should be notified ahead of time if a student has invitations to
distribute after school. Phone numbers and addresses cannot be distributed by any school personnel.

11



January 2023

SATURDAY

MONDAY

SUNDAY TUESDAY WEDNESDAY THURSDAY FRIDAY

| Schools are Closed - Winter Break |

PTO Meeting 7:00 pm

o

| Schools are Closed

PLC Day,
Early Dismissal

1:33 Dismissal

N E B R A S K A

ALL PROCEDURES, GUIDELINES AND DATES OUTLINED IN THESE DOCUMENTS ARE SUBJECT TO CHANGE, BASED ON RECOMMENDATIONS AND DIRECTIVES ISSUED BY THE l 2
NEBRASKA DEPARTMENT OF EDUCATION, THE LINCOLN LANCASTER COUNTY HEALTH DEPARTMENT (LLCHD), OR OTHER GOVERNING BODY.



COMMUNICATING STUDENT PROGRESS:
Report Cards & Parent-Teacher Conferences

Lincoln Board of Education states (Policy 6570) that “student progress will be
reported formally to parents/guardians at least four times each year.” Information
about elementary student progress is reported in four areas:

1. Progress through district curriculum objectives.
2. Performance in assigned curriculum level.

3. Effort.

4. Use of effective learning or study skills.

Parent-Teacher conferences are scheduled twice a year, typically during the first
and third quarters of the school year. Please consult the Student Activity Calendar
on the Kloefkorn web site for Parent-Teacher conference dates. Parents with
immediate questions about their child’s academic progress are encouraged to
contact the teacher at any time.

Contacting Your Child’s Teacher

Parents/Guardians are encouraged to call their child’s classroom teacher to
arrange for conferences or when questions arise that can be handled with a brief
discussion. The best time to reach a teacher by phone is before the student-

day begins or after school. During instructional time, voice mail may be left for
teachers. Each teacher has an email address that is posted on the Kloefkorn
website. Emails may, also, be an effective and efficient way to contact your child’s
teacher. For involved problems such as student evaluation, curriculum concerns,
and school policy, a parent-teacher conference rather than a conversation by
telephone is encouraged.

Communication During School Emergencies

The LPS “School Messenger” system allows school administrators to send voice

and/or email to parents and guardians when emergencies happen at their schools.

We also use the S.M. system to remind parents of important events, such as
“student early release days”, parent-teacher conferences, inclement weather days,
etc.

It is very important for parents and guardians to provide the school with updated
family information, such as changes in phone numbers (both land line and cell
phone numbers) and email addresses. In addition, it is very important to update
family emergency contact information. The success of the S.M. program is

based on having current contact information for each of our families. It is the
responsibility of each family to inform the school when contact information
changes. You may call our office at 402-436-1148 when you have updated
information to give us.

COMMUNICATION
District-Wide School Messenger

This district-wide communication system allows schools to quickly send out school or
district phone calls, texts or emails to families with important information. Please be
sure the school has your updated phone number and email address so you can receive
this information. School Messenger is used to notify families of emergency situations
or school closings and to send out reminders about upcoming events or PLC days.

Kloefkorn Chronicle

The “Kloefkorn Chronicle” contains announcements, information, school events,
etc. This newsletter is sent monthly via email and is posted on our school website at
wp.lps.org/kloefkorn/

Kloefkorn Friday Folders

Typically, school news will be sent home via Friday folders. Please return the folder on
the following Monday including any notes to your child’s teacher. General information
will be sent with the oldest child in the family attending Kloefkorn.

Grade Level Curriculum Newsletters

Grade level teams will send home regular communication to inform parents of current
curriculum studies, upcoming events, classroom news, etc.

Community News

Community News is a newspaper distributed by Lincoln Public Schools, free to all
elementary students the first week of every month from September through May.
Community News news replaces most information flyers and can be used as a guide to
community activities for students. The monthly school lunch menu is included in each
issue of Community News.

School Website

Our school activity calendar and other information is regularly updated
on our website: wp.Ips.org/kloefkorn

ParentVue

Parents may access communications, attendance information
and more for their child through ParentVue. A “button” linking
you to ParentVue can be found on our school website.

Facebook

Check out school happenings on our Facebook Page!
(“Like” us at www.facebook.com/kloefkornschool)



SUNDAY

MONDAY

TUESDAY

WEDNESDAY

THURSDAY

FRIDAY

SATURDAY

PTO Meeting 7:00 pm

February 2023

Parent Teacher
Conferences

Spring Classroom Parties

Parent Teacher
Conferences

No School for
Elementary Students

| Schools are Closed

ALL PROCEDURES, GUIDELINES AND DATES OUTLINED IN THESE DOCUMENTS ARE SUBJECT TO CHANGE, BASED ON RECOMMENDATIONS AND DIRECTIVES ISSUED BY THE

PLC Day,
Early Dismissal
1:33 Dismissal
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NEBRASKA DEPARTMENT OF EDUCATION, THE LINCOLN LANCASTER COUNTY HEALTH DEPARTMENT (LLCHD), OR OTHER GOVERNING BODY.
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Safety and Security
Traffic Safety

Safety is a primary concern and something we will be vigilant about at all times at Kloefkorn School. One important
aspect of safety is traffic flow during critical drop-off and pick-up times. We have worked with the City Traffic Engineers
Office and the Lincoln Police Department to develop a recommended traffic plan, cross walk locations, signage, and
walking routes. The traffic map can be located on the Kloefkorn website.

To ensure the safety of all students, families and staff, we ask for your patience and for your help in following these
procedures:

¢ Follow one-way traffic flow from north to south for loading/unloading students

e The drive through loop on the south side (parking lot) of the school is designated for buses and commercial daycare
vans. For students’ safety, they will not be dismissed to meet waiting vehicles in the parking lot. Parents must escort
children to their parked vehicle.

¢ In the event of severe seasonal weather (heavy rain or snow, ice, poor visibility) at arrival and dismissal times, a School
Messenger electronic notification and post to Facebook will be sent to parents activating the Extreme Weather Parking
Plan. The plan allows parents temporary parking In the south staff parking lot. Parents who park in the south lot on
Extreme Weather Parking days, must park and walk up to the school building to escort children. For students’ safety,
they will not be dismissed to meet waiting vehicles in the parking lot. ¢ During school hours, the parking lot is reserved
for staff only; parents/visitors may park along the curb in the front loop.

¢ The curb along the west side of Glass Ridge Drive is for loading/unloading students. It is posted as a Loading Zone (10
minute maximum with driver in the vehicle) with No Parking 8:00 a.m. — 4:00 p.m. on School Days. Using this side of
the street allows students to safely exit/enter the passenger side of your vehicle to the school grounds. We do not
want students crossing in the middle of Glass Ridge Drive to enter/exit awaiting cars on the east side.

¢ In the front drive-through loop (one way only), please follow the adults directing traffic ,waiting their turn to enter
and pull forward to utilize the entire loop. Cars must pull over and stop along the curb to load/unload; children should
ONLY enter and exit from curbside. Students must be ready to exit the car immediately to keep traffic moving.

Establishing walking/biking routes to school, carpooling with other families, identifying an alternative drop-off/pick-up
site away from the school grounds, are recommended options for reducing/avoiding traffic congestion that is a part of
every school’s day. Please develop a plan with your child about drop-off and pick-up times so they know where you plan
to meet or pick them up, as this dictates where they will go upon dismissal. Your help in sharing this information with
childcare providers and grandparents who may be picking up children is appreciated.

Effective safety practices are not always convenient. Your willingness to adhere to the procedures is critical to the success
of our plan and ultimately to the safety of all Kloefkorn students. Please be assured that we closely monitor the traffic
plan and adjust as necessary. Your patience and cooperation are sincerely appreciated.

Visiting the Building

All visitors will be asked to “check in” with
the office. Individuals wishing to check
students out of school should sign them
out in the Kloefkorn office. The office will
contact the teacher to send the student to

the office.

=

Emergency Drills

Each LPS School provides for practice drills
for fire, code red emergency, and tornado
type situations with students and staff.

Safety, Fire and Tornado Drills

All schools have periodic drills so students
know what to do in case of emergency,
fire, or tornado in order to be safe. The
safety of students is a top priority. All
schools cooperate with the fire department
to make sure the most effective safety
procedures are followed.

e
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March 2023

SUNDAY

MONDAY

TUESDAY

WEDNESDAY

THURSDAY

FRIDAY

SATURDAY

PTO Meeting 7:00 pm

Schools are Closed

mn

PLC Day,
Early Dismissal

1:33 Dismissal
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Parent Teacher Organization

The purpose of the Kloefkorn PTO is to enhance and support the educational experience at Kloefkorn School, to develop a closer connection between school and home by
encouraging family involvement, and to enrich the environment at Kloefkorn School through volunteer and financial support.

All teachers and families are encouraged to join the Kloefkorn PTO. Check the Kloefkorn PTO web site — https://kloefkornpto.org/ or the school website for membership
information, PTO events and General Membership Meeting dates. Fill out a short form and submit your payment at https://kloefkorn.org/membership.

Good communication is a key to success. The PTO has a Facebook page, website and sends notices home in Friday Folders. We contribute to the Kloefkorn Chronicle and send
email updates. Our website is http:/kloefkornpto.org/. Don’t forget to “like” us on Facebook at Kloefkorn Elementary PTO.

Bullying

If you feel that your child is being bullied by peers, please contact your child’s teacher or the building principal, Shayna Cook. All reported
incidences of bullying/unsafe behavior will follow the protocol outlined in Lincoln Public Schools Board Policy 5482: Anti-Bullying Policy.

Bullying is unwanted, aggressive behavior among school aged children that involves a real or perceived power imbalance. The behavior is
repeated, or has the potential to be repeated, over time.

In order to be considered bullying, the behavior must include:

e Imbalance of Power: Kids who bully use their power—such as physical strength, access to embarrassing information, or popularity—to A
control or harm others. Power imbalances can change over time and in different situations, even if they involve the same people. K‘DS

e Repetition: Bullying behaviors happen more than once or have the potential to happen more than once.

(
e Hurtful aggressive physical and/or verbal behavior. 9 AG‘A‘ NST ?

2 ¢
Bullying includes actions such as making threats, spreading rumors, attacking someone physically or verbally, and excluding someone from BUL‘_Y\NG g
a group on purpose.

As an added prevention piece, please discuss with your child adults in the building who they can talk to if they feel that they are being
bullied or are in an unsafe situation. These people may include, but are not limited to, their teacher, the administrator, school counselor,
school psychologist, school social worker or any other adult in the building that they have built a positive relationship with.

Students are taught about what bullying looks like and sounds like, along with how to advocate for themselves through the District’s
Second Step program.

Classroom Interruptions

One of our goals at Kloefkorn School is to maintain a productive environment for students, conducive to learning at high levels. In order to do so, we are diligent about minimizing
the disruptions to instructional time in the classroom and ask for your help, as well. With 500 students, we are frequently asked in the office to relay messages to students, often
about changes in after-school plans (particularly on PLC early release days), and to deliver items from home. We kindly ask that, to the extent possible, those situations be taken
care of before the school day.

Student safety is most important. If you have a change in the Arrival/Dismissal plan for your child, please complete a new Arrival/Dismissal form found online. If there is a change
in plans due to emergencies, please send an email to the office secretaries at csandma@Ips.org, vontiver@Ips.org and copy the teacher.
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April 2023

SUNDAY

MONDAY

TUESDAY

WEDNESDAY

THURSDAY

FRIDAY

SATURDAY

PTO Meeting 7:00 pm

Schools are Closed

| Schools are Closed

PLC Day,
Early Dismissal
1:33 Dismissal

No School for
Elementary Students

Schools are Closed

N E B R A S K A

NEBRASKA DEPARTMENT OF EDUCATION, THE LINCOLN LANCASTER COUNTY HEALTH DEPARTMENT (LLCHD), OR OTHER GOVERNING BODY.

ALL PROCEDURES, GUIDELINES AND DATES OUTLINED IN THESE DOCUMENTS ARE SUBJECT TO CHANGE, BASED ON RECOMMENDATIONS AND DIRECTIVES ISSUED BY THE
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May 2023

SUNDAY

MONDAY

PTO Meeting 7:00 pm

WEDNESDAY

THURSDAY

SATURDAY

Kloefkorncopia Parade

m Last Day of School

1:33 Dismissal

ALL PROCEDURES, GUIDELINES AND DATES OUTLINED IN THESE DOCUMENTS ARE SUBJECT TO CHANGE, BASED ON RECOMMENDATIONS AND DIRECTIVES ISSUED BY THE
NEBRASKA DEPARTMENT OF EDUCATION, THE LINCOLN LANCASTER COUNTY HEALTH DEPARTMENT (LLCHD), OR OTHER GOVERNING BODY.
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SUNDAY

SUMMER
ROCKS!

MONDAY

TUESDAY

WEDNESDAY

THURSDAY

FRIDAY

SATURDAY

ALL PROCEDURES, GUIDELINES AND DATES OUTLINED IN THESE DOCUMENTS ARE SUBJECT TO CHANGE, BASED ON RECOMMENDATIONS AND DIRECTIVES ISSUED BY THE
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2022-2023 Kloefkorn Staff

Office Staff

Shayna Cook, Principal........cceceeriiinieeiiieiiec e
Lisa Swiatek, Assistant Principal........cccocveeveeriiieneenns
Carin Sandman, Executive Secretary........ccccceeeevveeennns
Valerie Ontiveros, Registrar/Secretary...........cooeuvene...

Health Office

Kelsey Jaacks, School NUrse.........cccceevvveeeeciene i,
Karina Mendez, Health Tech.......cccccoeeveiivieeiecieenns

Preschool Teachers

Kim Sudbeck, Preschool PM .........cccccoovvviivveeeeeiiccinnns
Christa Smith, Preschool AM..........coovvveviviviviiiiiiiiinnns
Kylie Church, ECSE RESOUICE........eeevveeriieeieeriieeieeae
Peggy Ozaki, ECSE SLP .....cccovoieiiiiieeeieee e

Kindergarten Teachers

LeKeisha Howe, Kindergarten.........ccceecvveeeecveeeiiivennnn.
Heidi Butler, Kindergarten ........ccococeeeevcveeercvenevcieeenne
Kelly Hartman, Kindergarten.........ccccceeeveveeeveeeeiveenn.

1st Grade Teachers

JodiJones, 1st Grade.......ccccvveeeeeceeiciiireeee e
Tiffany Geis, 15t Grade......ccccveevveevieeniieiieeeeeeeeee,
Rachel Johnson, 1st Grade .......ccccceeeeeveiiiveeeeeeeeeinnes

2nd Grade Teachers

Stephanie Schulz, 2nd Grade......cccccevvvevieenieenieee.
Kaitlyn Biester, 2nd Grade .......c.cceeeveeriiieeieeniiiceieene
Alexis VonEssen, 2nd Grade .........ccoccvvveveeeeeecccnvneeennnn.

3rd Grade Teachers

Kari Lau, 3rd Grade......cceeeeeeeecireeeeeeeeeccieeeeee s
Alyssa Preston, 3rd Grade .......cccovveeviieniennieenieeee,
Joanna Fineran, 3rd Grade .......cccccoeeeevvveeeeeeeeccineeen.

4th Grade Teachers

Maya Arrigo, 4th Grade........cceceerviienieeniieeiee e
Kyndra Pfingsten, 4th Grade.........cccoeveevieenieenieeneenne
Michael Rader, 4th Grade...........ccccvvveeeeeieeiciinereeeeenn,
Lydia Troyer, 4th Grade......ccccevcveeriieeniieeeieenieeeieene

........... scook2@Ips.org
............ Iswiate@Ips.org
......... csandma@lps.org
.......... vontiver@I|ps.org

........... kjaacks@Ips.org
........ kmendez@Ips.org

........ ksudbeck@Ips.org
.......... csmit1l0@lps.org
........ kchurchl@lps.org
............. pozaki@Ips.org

............. Ihowe@Ips.org
............. hbeck@Ips.org

khartman@Ips.org

........... jjones5@Ips.org

............... tgeis@Ips.org
......... riohnso5@Ips.org

......... sschulz2@Ips.org
.......... kbiester@Ips.org

avonesse@I|ps.org

................ klau@Ips.org

ahoxwort@Ips.org

............. jfinera@Ips.org

.......... marrigo@I|ps.org
............. kpfing@Ips.org
......... mrader2@Ips.org
............ Itroyer@Ips.org

5th Grade Teachers

Grace Halstead, 5th Grade........cccoveeriiiiiienieccececeee ghalstea@Ips.org
Jordyn Hoxworth, 5th Grade........ccccceevieeviiinieinecieeee jhoxwort@ Ips.org
Kristen Riley, 5th Grade.........cceceviviiniiiiniecec e kriley2@Ips.org
Specialists

Audrey Jurek, Art Teacher .....coccoveiiiieniiiieeeeeee e ajurek@lps.org
Lisa Mason-D’Croz, Media/Computer Science Teacher............ Ibartz@lps.org
Melissa Moates, Vocal Music Teacher.......ccccceeveeriieeniennns mmoates@Ips.org
Mark Schmeeckle, Physical Education Teacher ................. mschmee@I|ps.org
Resource/Gifted

Lauren Newman, Speech Pathologist Teacher..................... Ibrunken@Ips.org
Anna Fett, Resource Teacher........ccoveeviieiieeniieniee e afett@lps.org
Rachel Scofield, Resource Teacher.......ccccovveeriiieniecriieenneen. rscofie@Ips.org
Kristin Strader, Gifted.......c.coeeeeiiiiriieee e kstrader@lps.org
Michelle Longoria, Interventionist...........ccoveeeeneeenieeeneennn mlongor@Ips.org
Kristy Kennedy, Interventionist..........cceeeevvecencnnecencinenn. kkennde2@Ips.org
Hillary Veerhusen, Psychologist........c.ccceovieriiiiiieeniiiceieenane, rveenen@Ips.org
Band/Strings

Megan Burkle, Band .........cccccvveviiieeeniiee e cveeeesivee e mburkle2@Ips.org
Sara Miller, StrNES.....covviiiieeeieereeee e smiller8@Ips.org

Nutritional Services

Tiffany Johnson, Food Service Manager.........ccccceeevvvenieennns tjohns10@Ips.org
Samantha Brous, FOOd SErviCe.......ccocuvevierniiinieenieenieesiees sbrous@Ips.org
Joelyn Tucker, FOOd SErvice ........ccovueriiiiiieniieieeeiee e jtucker3@lps.org
Gail Zimmerman, FOOd Service ......c..ccevveerieinieeeniieenieens gzimmerm@I|ps.org
Julie Strasheim, FOOd Service ........cccevvuiinieenieinieeec e jstrash@lps.org
Custodial

Dwight Nosal, Custodial SUPErvisor........cccccevvevinieriieeinienneenn dnosal@Ips.org
Mark Luebbe, Assistant Custodial Supervisor...................... mluebbe@Ips.org
Chris Anderson, Custodian ........ccceeevuveeeriieeesnieeeceeeee e cander13@Ilps.org
Jacob Gormley, Custodian .........cceveeriieiinieniieeieeseeeieee jgormley@lps.org
Itinerants

Laurie Miller, Occupational Therapist........cccoceeevieenereneennnnen. Irmiller@ps.org
Jen Goddard, Physical Therapist.......cccceeveerieeineeniieeeieene jgoddar@lps.org
Victoria White, Social Worker..........coocveeveinieenieenieeieene vwhite2@lps.org
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