
 
 

 



 

 

Robin Mickle Middle School 
Student Handbook 

  
  
We would like to welcome you to Robin Mickle Middle School.  We look forward to working with you this year. 
  
For educational success to occur… it takes the collaborative efforts of three major groups. 

● There is a strong correlation between student success and effort.  Believe in your abilities, be open to new 
challenges and ask for help when you are not clear or do not understand. 

● Families can send a positive message to their student. Communicate that education is important and can open 
doors for their future.  Let your student know that you believe in their abilities and share that learning takes time 
and practice. 

● As educators our goal will be to challenge and have high expectations for our students. With student assistance 
we can create a safe environment, learn about each student and let them know that we care about them and their 
learning. 

  
Mickle Middle School Vision: Educate…Embrace…Empower 
Mickle Middle School Mission: Through education, we embrace learning and value differences.  We empower 
students with knowledge and skills to build their future. 
  
How can the parent help me as a student? 

1. Organization and planning …… It is difficult to remember all of the things that I am asked to accomplish 
2. Communication with school ….. Sometimes I need a reminder (from home) and encouragement to complete 

assignments or prepare for exams.  I also need parents to regularly look at their “ParentVue” access in Synergy or 
remind me to look at my “StudentVue”. 

3. Look at daily email announcements and the Mickle website……Updates to information and many reminders will 
be included in the daily announcements and on our website. 

4. Keep the school informed of changes…….If we decide to move or change contact information, school will need to 
know this in case of emergencies or for mailings home.  The same goes for changes to our email addresses. 

  
Communication with Mickle staff can be vital to student success.  If you have a question please contact us at (402) 
436-1216, email mickle@lps.org, or check our website (http://mickle.lps.org).  We are also on Twitter @RobinMickleMS . 
  
Or goal remains the same, challenge students in their learning, prepare them for graduation from high school and let them 
know that college is an option they can reach.  Together we can make these goals possible. Again, we want to welcome 
you to Mickle. 
  
Sincerely, 

  
Gene Thompson 
Principal 
  
 
 
 
  
I have reviewed the information in my student’s handbook and asked them to do the same.  If I have any 
questions, I will call the school at 402-436-1216 or email mickle@lps.org. 

1 

http://mickle.lps.org/
mailto:mickle@lps.org


 

Table of Contents 
Table of Contents 2 

Commitments For Success 4 
Mickle Is A PBIS School 4 
Why PBIS for LPS? 4 
Successful Behavior at Mickle 4 
Mickle Staff Commitments: 4 

The Student’s Role 5 
Before School 5 
Arriving at Campus 5 
Student Dress 5 
Student Dress in PE 6 
Bikes, Scooters, Skateboards, Etc. 6 
Breakfast Program 6 

During School 7 
DON’T Be A Bully 7 
Attendance 7 
Cell Phones and Electronic Devices 7 
Technology Resources and Use 8 
Counselors 9 
Mickle’s Office 9 
Lockers 9 
Announcements and Student Messages 9 
Lunch Time 9 

After School 10 
Leaving Campus After School 10 
Community Learning Center (CLC) After School Activities, Clubs and Athletics 10 
Evening Student Performances 11 

The Parent’s Role 11 
Before School 11 
Students Coming to School 11 
Meal (breakfast/lunch) Accounts 11 
When A Student Is Absent 12 
Requesting School Work 12 

During School 14 
When A Student Is Tardy 14 
Online Attendance Monitoring for Parents 14 
Student Health 14 
Contacting Mickle Staff 14 
Messages For Students From Parents 14 

2 



 

After School 15 
Students Leaving School 15 
Study Time 15 
Extra/Intramural Athletics 16 

Students: Special Information 17 
Lost Articles 17 
Fines 17 
School Books, Materials, Property 17 
Wellness 17 
Rights and Responsibilities of Students 17 
Note About “Sexting” 19 

Lincoln Public Schools Middle Level Grading Chart 20 
Internet Guidelines and Ethical Use of Information 20 

Parents: Special Information 21 
Change of Address, Phone Number, ParentVue Info 21 
Visitors and Parents 21 
Fire, Tornado, and Emergencies 21 
Inclement Weather / Snow Days 21 
Parent-Teacher-Student Organization (PTSO) 22 
Insurance 22 
Smoking Areas 22 
Communicating and Confidentiality 22 
Schedule Changes 23 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3 



 

Commitments For Success 

Mickle Is A PBIS School 
PBIS is a school-wide approach that emphasizes proactive strategies for defining, teaching, and supporting 
appropriate student behaviors to create a positive school environment. 

Why PBIS for LPS? 
Introducing, modeling, and reinforcing positive social behavior is an important step of a student’s educational 
experience. Teaching behavioral expectations and then recognizing students for following them is a more 
positive approach than only responding to misbehavior.  The purpose of district-wide PBIS is to establish a 
climate in which appropriate behavior is the norm. 

Successful Behavior at Mickle 
It is impossible to include all of the behaviors a student is supposed to exhibit at school.  Our Mission 
Statement sets our goals.  Simply, Mickle has four tenets everyone is to follow: 

● Be Safe 
● Be Responsible 
● Be Respectful 
● Be A Learner 

If students follow these tenets, they will be very successful at Mickle.  If they do not follow these tenets, as 
described in the Lincoln Public Schools’ “Rights and Responsibility of Students” (found on page 18), students 
will work with their parents, teachers, counselors, administrators, and/or other staff to become more safe, 
responsible, or respectful.  Students will follow through on school assigned consequences or plans for this type 
of behavior.  
  

Consequences/plans can include loss of privileges at school, change in 
schedule/placement, after school detentions, and in/out-of-school suspensions. 
This is not an exhaustive list.  School staff will inform parents of their children’s 
behavior when it is significantly detrimental to them or to other students. 

Mickle Staff Commitments: 
 1. We believe all students are capable of learning. 
  
2. We believe high expectations lead to higher achievement. 
  
3. We believe effort and achievement should be celebrated. 
  
4. We believe positive and caring relationships are essential. 
  
5. We believe involvement of community benefits all. 
  
6. We believe valuing our differences leads to growth. 
  
7. We believe leadership opportunities build skills and character. 
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The Student’s Role 
Before School 

Arriving at Campus 
To provide a safe environment for students, there are campus hours and guidelines that provide adult 
supervision.  Unless noted otherwise, Mickle campus opens after 7:30 a.m.  Students may arrive no earlier 
than 7:30am at their grade level entry doors.  “Hanging out” on neighbor property, sidewalk areas, or the Tyrrell 
Park is not allowed.  Once on campus, students are expected to remain at their grade level doors.  Eighth 
graders enter from Walker Ave. through the southeast door that leads to the East Wing hallway.  Seventh 
graders enter through the northwest gym doors that lead to the gym area hallway.  Sixth graders enter from 
Walker Ave. through the southwest doors that lead to the Main Hallway.  
If the weather is dry and the temperature is above 300 F, students will wait outside until 7:53 a.m. After 7:53 
a.m, grade level doors remain locked and late arriving students may enter the building through the Main Doors 
on the west/flagpole side of campus. 
  

Students are welcome to make prior arrangements to work with staff before school.  Students arriving early to 
work with staff are to enter the main west doors with a pass and check into the office.  A phone call will be 
made to the adult to notify them the student has arrived.  
  

Students participating in before-school clubs or activities are to enter the Main Door and wait until the group 
leader is ready to accompany the students to the proper location. 

Student Dress 
“Come Dressed for Learning” is a motto.  When parents know and understand the dress regulations it helps us 
maintain a positive learning environment.  If you are not sure whether an outfit is acceptable for school, the list 
below can be used as a guide. As per LPS policy, consideration will be made for students who wear special 
clothing as required by religious beliefs or disability.  
  
For “lost and found” purposes, it is recommended that removable pieces of clothing be marked with the 
student’s name.  Students should not dress in a manner that causes a disruption to the educational process, or 
a distraction to the learning environment, or in a manner contrary to the mission of the school.  The following 
list includes examples of attire that will not be considered appropriate.  The list is not intended to be 
all-inclusive: 

● Clothing or apparel that is gang related; 
● Clothing or apparel which makes sexual references or carries inappropriate double meanings, or which includes 

messages abusive to staff or other students either individually or as members of groups; 
● Clothing or apparel that promotes alcohol, tobacco or illegal drugs; 
● Clothing or apparel that is not appropriate for basic functioning at school (pajamas, slippers, costumes, etc); 
● Clothing or apparel that could be used as a weapon (chains, spiked apparel) or that would encourage 

“horse-play”; 
● Clothing that shows an inappropriate amount of bare skin or underwear (midriffs, spaghetti straps, sagging pants 

below the hip bone, low hanging tank tops/jerseys, shorts/skirts less than mid-thigh); 
● Having headwear on within the school building including, but not limited to; bandanas, caps, hats, and/or hooded 

clothing.  “Hair Pretties” used for holding back the hair are acceptable; 
● Items such as book bags, backpacks (string or otherwise), coats and jackets; 
● Other items considered unacceptable that may be confiscated include: 

○ Cloth military style belts worn 6” longer than the buckle 
○ Gloves worn indoors 
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○ Sunglasses worn indoors or on top of the head 
Coaches, sponsors or teachers may have additional requirements for students who are in special lab classes, 
students who are participants in performing groups or students who are representing the school as part of an 
extracurricular activity program.  Consideration will be made for students who wear special clothing as required 
by religious beliefs, disability, or to convey a particularized message protected by law.  The final decision 
regarding attire and grooming will be made by the administration.  

Student Dress in PE 
Students are expected to provide their own apparel for physical education class, which includes a T-shirt, 
shorts, athletic socks, and proper footwear.  During cooler weather students may bring sweats or warm-ups.  It 
is recommended that each piece of clothing be marked with the student’s name.  Physical education clothing 
should be separate from daily school clothing.  Jeans and jean shorts are not proper clothing for physical 
education class.  Slides, Vans, Croqs, boots, or flip-flop type sandals are not proper footwear for physical 
education class.  Just like backpacks, due to concealment concerns, students are not allowed to use separate 
bags or backpacks (string or otherwise). 

Bikes, Scooters, Skateboards, Etc. 
Skateboards, roller blades, scooters, “wheelie shoes”, Razor Zip Sticks, or other motorized items are not 
allowed on campus and students may not bring them to school.  
Students may lock their bicycle at any convenient bike rack and are expected to quickly move to their 
appropriate grade level doors to wait.   Students are encouraged to lock their bikes at all times as LPS is not 
responsible for stolen items.  Bicycles should be walked through school crosswalks, on school grounds, or 
sidewalks.  Students may lose the privilege of having bikes at school if not walked on Mickle property. 

Breakfast Program 
Unless noted otherwise, breakfast is available between 7:30 and 7:53 a.m. each morning.  The cafeteria will be 
cleared at 7:57 a.m. to ensure students will arrive to their first class on time.  Students should enter in the Main 
Doors to come to breakfast and students are to remain in the cafeteria until dismissed by the supervising adult. 
2018-2019 Meal Prices - Middle School: Breakfast $1.50, Lunch $2.65,   Cow’s milk is fifty (50) cents per 
carton. School lunch consists of a choice of two or more hot entrees, salad or meatless entrees plus a salad, 
vegetable, fruit and milk. Reduced price lunch is forty cents.  
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During School 

DON’T Be A Bully 
Bullying is NOT okay.  This is not just a school rule. 
Bullying can come in lots of different forms like 
repeated verbal abuse, physical acts, or through 
repeated texting and websites.  If you see it 
occurring….as a “bystander” you can help by saying 
“STOP” to the bully and report the incident to a 
trusted adult.  If you are a target of the repeated 
behaviors…tell a trusted adult.  There are lots of 
people who are able to help “do something about it”, 
but adults at home or school can’t unless it is known 
that bad things are occurring. 

Attendance 
Simply said, ...“Be Here.”  It is impossible to replicate 
missed instruction.  While teachers can provide extra 
practice, homework, or activities following an 
absence, it will not match the full classroom 
experience.  Students who are chronically absent will 
not achieve the same level of success or make the 
same positive connections in school as they would if 
they were in regular attendance.  When students are 
excessively absent…schools will hold meetings and 
are required to report attendance records to the 
County Attorney’s office (Board Policy 5140.1). 
 

Cell Phones and Electronic Devices 
   The use of cell phones and other electronic 
devices by students is not allowed during the school 
day (8:00am-3:00pm). This rule is in place to 
minimize disruptions to the school day, provide 
privacy to other students/staff and avoid the misuse 
of personal technology.  
  If a student must bring a cell phone to school, it 
should be TURNED OFF after 8am and remain 
locked in their locker until the end of the school day. 
Students are not to carry their phones with them 
during the day.  
  Students seen using a cell phone or having one in 
their possession will have their phone collected by a 
staff member and brought to the office. Multiple 
violations will require a parent to pick it up. 
Continued violations may result in the student losing 
the privilege of bringing a cell phone to school. All 
students have access to a phone in the office to call parents/guardians.  
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  Due to the increasing number of problems (thefts, losses, damage, and inappropriate use), personal 
electronic devices (iPads, Kindles, etc) are not allowed at school. Students seen using these devices during 
the school day will have them collected and brought to the office. A parent may also be required to pick it up.  
  Mickle Middle School and Lincoln Public Schools are not responsible for lost or stolen items. 
 
Disciplinary consequences may include: 
Any cell phone or other technology that is visible during the school day will be confiscated by staff and returned 
at the end of the school day. 

First Offense - student may pick up from a secretary in the office. 
Second Offense and after - parent must pick up phone or other technology from the office. 

Technology Resources and Use 
Lincoln Public Schools makes technology resources available only to advance educational goals and 
objectives, supplement instruction and further school purposes. The operation and use of such technology 
resources by students, staff and the community should be consistent with the Board’s expectations (Policy 
3972, Regulation 3972.1). Technology resources include, without limitation, computers and related technology 
equipment, all forms of E-mail or electronic communication, the Internet, and other technology brought on to 
school property or to a school activity by an individual. 

● Electronic devices, including but not limited to Chromebooks, cell phones, Mp3 players, iPods, personal digital 
assistants (PDAs), compact disc players, portable game consoles, cameras, digital scanners, signaling devices 
and other electronic or battery-powered instruments which transmit voice, text, or data from one person to 
another, may be considered nuisance items. The possession and use of electronic devices shall be the subject of 
school building rules. Violation of the building rules may result in disciplinary action, including, but not limited to, 
suspension or expulsion from school and/or confiscation of the device for a reasonable period of time. 

● Students who bring non-LPS electronic devices to school do so at their own risk. The District is not responsible for 
the security and safekeeping of any electronic devices and is not financially responsible for any damage, 
destruction, or loss of electronic devices. 

NO EXPECTATION OF PRIVACY 
● Because LPS owns the device, students have no expectation of confidentiality or privacy with respect to the 

device. LPS may, without prior notice or consent, log into, view, monitor, and record use of the device and any 
corresponding technology tools at any time for any reason related to the operations of LPS. 

● Users have no privacy rights or expectations of privacy when using technology. Computer use and all files or 
information stored therein, thereon or linked may be monitored, tracked, logged, copied, reviewed and accessed 
at any time without prior notice. Lincoln Public Schools has complete authority to regulate all computer use and 
computer users. Computer use is a privilege and not a property right. Computer use is made available subject to 
all Board policies and regulations, these regulations, building guidelines, use agreements, handbook provisions, 
and all administrative orders or directives as issued from time to time. No computer use shall be permitted for 
purposes that are contrary to the mission of the building site or Lincoln Public Schools. All computer users 
understand they are bound by all Lincoln Public Schools policies and regulations, building guidelines, use 
agreements, handbook provisions, and all administrative orders or directives as issued from time to time. 
Inappropriate behavior related to computer use may result in a consequence. 

Internet Guidelines and Ethical Use of Information 
Students will be ethical users of information while working on schoolwork or with other students at home or at 
school.  Ethical users of information use their own words, read, and take notes from more than one source and 
develop bibliographies to give credit to original authors.  Ethical use applies to print or online resources and 
sites of social networking.  If students violate any of the following statements, they will be subject to disciplinary 
action. 

1. Students will respect copyright laws, and will not make nor download unauthorized copies of copyright 
protected materials. 
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2. Students will not intentionally access information that may be obscene or offensive toward any other 
individual nor will they place any such information on the network or Internet. 

3. Students will respect the security of any computer system or network and will not try to gain 
unauthorized access to system programs, computer systems, or another person’s files. 

4. Students will not use the computer systems to disturb or harass other computer users. 
5. Students will print only when necessary to appropriate printers. 
6. Students will not use the network for financial gain or any commercial or illegal activity. 
7. Students will not engage in vandalism, including bypassing security systems, harming or destroying any 

data on the LPS network or the Internet, or intentionally share computer viruses. 
8. Students are responsible for any expenses incurred or purchases made while accessing online 

services, such as the Internet. 
9. Students will not access e-mail, chat rooms, games, personal non-schoolwork files or CDs, and social 

networking sites while utilizing LPS resources. 
10. LPS and Mickle staff reserve the right to inspect the contents of student server folders at any time and 

may delete any non-academic files. 

Counselors 
Mickle academic counselors are assigned to a class of students all the years of that class’s attendance at 
Mickle.  Students should feel free to contact any academic counselor for help with school or personal 
problems.  The counselor is available during the school day for conferences with students or with parents. 
Academic counselors also have access to refer students and families to other resources outside of the 
academic counselor relm. 

Mickle’s Office 
Mickle’s Office is staffed 7 a.m. - 4 p.m.  All students who arrive after the morning bell must stop at the office 
before going anywhere else in the building.  Students who need to leave early must stop in the office to check 
out.  The Office Staff is available to answer questions and assist students throughout the day (before or after 
school, or during passing times). 

Lockers 
Hall lockers will be assigned to students at the beginning of the year for storing required school supplies.  Gym 
area lockers are available upon student or family request. Students may only use their assigned locker and 
they must keep their combination confidential.  While a locker may seem private and safe, students are 
encouraged to keep personal items, electronics, valuables, or money at home.  If students bring personal items 
on campus, they should be locked in their lockers during the day.  Mickle and Lincoln Public Schools are not 
liable for lost or stolen items.  The padlock and locker are the property of the school district.  A locker may be 
opened for inspection at any time there is any question of improper use or questions about the contents of a 
locker.  The outsides of locker doors are not to be decorated.  Inside locker decorations are permitted as long 
as those do not cause permanent marks/damage.  Students may be liable for fines from damages to lockers or 
vandalism.  

Announcements and Student Messages 
General welcome announcements are read to students during a morning period and all are posted on monitors 
by the cafeteria.  Reminder announcements may also be read at different points of the day if warranted by 
administration.  Parents can read the daily announcements via the Mickle web site at http://mickle.lps.org. 
Non-emergency student messages or articles for students will be delivered during either 4th or 7th periods. 
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Parents are asked to limit Per 7 messages due to the small amount of time remaining in the day to get 
messages delivered. 

Lunch Time 
Mickle lunch is closed-campus, meaning that all students eat at school.  The current prices for lunches will be 
published and shared with families prior to the start of school.  If a parent wishes to make special 
arrangements to have their child come home for lunch, he or she should contact the administration to discuss 
those arrangements.  Students may bring a lunch to school that was prepared at home.  Visitors during lunch 
time are limited to parents, or other supportive adults over the age of 18 who have been approved to meet with 
a student beforehand.  Visitors may bring outside food items for their student, but may not bring items for 
others.  Please contact the office if questions exist. 
  
After students have purchased their lunches, they will be directed to a set of tables to eat lunch.  Food and 
drinks brought to, or purchased in the cafeteria, need to be consumed prior to leaving the cafeteria.  Students 
are not allowed to share food and are expected to show appropriate behaviors in the cafeteria.  Students who 
do not follow the expectations during lunch time are subject to loss of privileges. 
  
Students will remain at their table until dismissed to the recess area by an adult supervisor.  All students will 
help with general clean-up in the cafeteria, and they are specifically responsible for cleaning up after 
themselves, pushing in their chairs, returning their own reusables to the plate return area, and throwing away 
their trash. 
 

After School 

Leaving Campus at the end of the Day 
To provide a safe environment for students, there are campus hours and guidelines that provide adult 
supervision.  Following the end of day dismissal, students should exit the nearest door and must leave campus 
to their safety location by the 3:15 p.m notification bell.  In efforts to be a good neighborhood partner, students 
continuing to wait, and all students who are not in an after school activity, must be seated inside the school 
building by the office and must be picked-up by 4:00 p.m.  For safety reasons, after 3:15 p.m. adults are asked 
to come inside the school building to check out their student and take them home safely.  “Lingering” or 
“hanging out” on neighbor property, sidewalk areas, or the Tyrrell Park is not allowed.  Home adults are asked 
not to send opposite messages from school by making the park area a “waiting to get picked up” location. 
  

On monthly district PLC (Professional Learning Community) early release days, all middle level schools will 
dismiss students from school to their safety location at 1:40pm.  Students must leave by 1:55 p.m., and will be 
required to report to the office if they need to wait for a ride to pick them up after that time.  All students must 
wait inside the school building by the office and must be picked-up by 2:30 p.m.  
  

Mickle campus does not reopen until after 7:30 a.m. the next school day.  If someone purposely does not 
follow these guidelines they face school and/or legal trespassing consequences.  

Community Learning Center (CLC) After School Activities, Clubs and Athletics 
The YMCA provides a wide range of academic and recreational activities in which all grades of students can 
participate in many different activities.  The Community Learning Center runs from 3:00 until 5:30 p.m. Monday 
through Friday.  Much of the Community Learning Center programming is based on student interest.  The 
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programs and activities are developed all throughout the year.  To inquire about Community Learning Center 
activities, please contact the YMCA office on N. 70th and ask for the “Mickle CLC site coordinator”. 
  
Students who wish to participate in after school activities should listen to, or read, the announcements for 
details about clubs, activities, and athletic opportunities offered to Mickle students after school.  Students 
should report immediately to these activities after school.  The start and end time for activities is advertised in 
the announcements.  Student not participating in activities may NOT wait at school for participating friends. 
Participants must leave campus, or be picked-up, immediately at the end of after school activities. 

Evening Student Performances 
Evening student performances usually begin at 7:00 p.m. and are considered family events.  Unsupervised 
students during evening activities will be asked to leave and return to their evening safety location for better 
supervision. 
 
 
 
 
 

The Parent’s Role 
Before School 

Students Coming to School 
To provide the safest environment possible for 
children, the City of Lincoln and the Lincoln Public 
Schools worked on a traffic pattern to make it 
possible for all students to be dropped-off and 
picked-up on the school side of the street and avoid 
the risks of students crossing through traffic.  While 
below the traffic pattern requires more adult time 
and adult patience, it will decrease the chance of 
major injuries.  If parents are dropping-off students 
at school, remember, students may not be on 
campus until after 7:30 a.m. 

 

Meal (breakfast/lunch) Accounts 
WebSMART is the name of the district’s cafeteria computerized Point of Sale system and is used at all 
schools.  Each student can access their account using their finger print or their own PIN, which is entered on a 
pin pad as they leave the cafeteria serving area for either breakfast or lunch.  Money is deposited into the 
student’s personal account (called a prepayment), and when food is purchased the computer subtracts the 
cost from the student’s balance.  Any amount of money may be deposited.  Cash may also be used to pay for 
food (breakfast or lunch).  
  
A lunch PIN number is assigned to students and remains the same from year to year.  Students should not 
share their PIN number with anyone.  Students can bring money to the Cafeteria to deposit between 7:30 a.m. 
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and 7:53 a.m. in the morning (please enter through the Main Doors).  Students must scan their finger print or 
be prepared to enter their lunch PIN number to pay for their lunch or optional breakfast. 
  
You can log on to the “Buy Student Meals” section of www.lps.org to check your student’s balance. You are 
also welcome to call your student’s school Cafeteria Manager.  Many elementary schools send home notices if 
a student’s account is low or if a student has a negative balance and is borrowing money.  At the middle level, 
students are told when their account balance has less than $5.00 or if they have a negative balance.  If a 
student’s account goes empty, students are asked to communicate the need for more meal money with home. 
Once a student has overdrawn their account, they will be limited to only school provided meals.  No access to 
the optional snack line will be provided.  You may also have the online web payment system send you email 
notifications when the students' balance falls below $10.00. 

When A Student Is Absent 
It is impossible to replicate missed instruction and at times it is impossible for some students to attend school 
every period of every day.  While teachers can provide extra practice, homework, or activities following an 
absence, it will not match the full classroom experience.  Students who are chronically absent will not achieve 
the same level of success or make the same positive connections in school as they would if they were in 
regular attendance.  When students are excessively absent…schools will hold meetings and are required to 
report attendance records to the County Attorney’s office (Board Policy 5140.1). 
Parents are to notify the school if their student will be gone for any portion of the school day (402-436-1216 or 
email “mickle@lps.org”).  Voice-mail will take attendance calls when the office is closed or when all the phone 
lines are busy.  Parents are asked to provide their name, their child’s name, the date and reason for the 
absence.  An office staff member will take attendance calls between 7:30 a.m. and 4:00 p.m. on school days. 
If parents haven’t spoken with an office staff member before their child returns from an absence, the parents 
should send their child with a note verifying the date and reason for the absence.  
  
A follow up contact will be made to a parent’s home or workplace to verify an absence unless the school is 
notified.  If the parent and the school do not communicate about an absence, it is entered as a “truancy”. 
Parents will be notified of tardies to school at the 8am bell via the automated phone/email system using the 
information provided to schools in the ParentVue system. 

Requesting School Work 
Students who are chronically absent will not achieve the same level of success or make the same positive 
connections in school as they would if they were in regular attendance.  It is impossible to replicate missed 
instruction.  While teachers can provide extra practice, homework, or activities from an absence, it will not 
match the full classroom experience.  Often, students and families are directed to view classroom assignment 
online access via Google Classroom and Synergy StudentVue/ParentVue.  Parents may contact the school at 
any time, (402-436-1216 or email “mickle@lps.org”), to request missing work if looking online is not 
convenient. Requests made before 11:00 a.m. will be forwarded to teachers.  Teachers will send work to the 
office that can be completed at home as soon as it is prepared (usually between 24 and 48 hours).  
  

When a student has been absent from class, it is that student’s responsibility to further check with the teacher 
before or after school for information about the missed assignment, notes, or activity from that class.  Parents 
are encouraged to make arrangements in a student’s day to allow time for those “missed work conferences” 
with each teacher before or after school.  During the busy school day, it is an unrealistic expectation that 
lessons missed from previous days can be shared, taught, and assessed with your student during passing 
periods or during regular class time.  
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If families are going to be gone for a planned absence, they should contact the school as soon as they can to 
make prior arrangements for student work. 
 
(From LPS Board regulation 5140.2) If students are absent or tardy, it is their responsibility to contact their 
teachers about missing work.  The school staff will support the student’s initiative to make up work missed. 
Depending on what is missed, students may be required to stay after school or have their daytime schedule 
adjusted in order to complete required work.  Some assignments or activities are impossible to recreate and 
absent students will lose those learning opportunities. 
 
 

During School 

When A Student Is Tardy 
Students are considered tardy to school if they have not arrived in their assigned rooms at the end of 
transitions for any reason.  If tardy to classes, Mickle students may be required to make up time/assignments 
and/or be subject to loss of school privileges. 

Online Attendance Monitoring for Parents 
All LPS families now have the ability to look at student attendance records online on a period by period basis. 
If not already done, families must “activate” their ParentVue access and select privacy levels and login 
information.  Please contact the school at any point during the school day for help in this process.  If needed, 
media center computers will be available for families to use during the school day to view information about 
their student’s attendance and class work progress. 

Student Health 
When possible, students who become ill during school should have a pass to give permission for them to go to 
the health office.  Only students with emergencies will be received in the health office without passes.  The 
school nurse or health technician will tend to student needs.  When feeling ill, it is not appropriate for students 
to contact their parents first and not get assessed by health office staff.  In case of a serious accident or illness, 
a parent will be notified immediately to decide next steps.  Students are not to leave campus unless parents or 
other authorized personnel have been notified and have given approval. 

Contacting Mickle Staff 
Parents are encouraged to call their student’s teachers and/or counselors for conferences or questions that 
can be handled with a brief discussion.  Involved problems, such as curriculum concerns, student progress, 
student discipline, school policy, etc. should be discussed during a conference at school if possible.  Parents 
can reach or leave a message with any Mickle staff member by calling the school number at 402-436-1216. 
Email addresses are also available via ParentVue/StudentVue online access, or the school website at 
http://mickle.lps.org.  

Messages For Students From Parents 
Telephone messages from parents will be relayed to students in cases of emergencies.  The office staff is 
directed not to interrupt classrooms to call students with non-emergency messages from parents. 
Non-emergency student messages, or items, will be delivered during periods 4 and 7 (when time exists to do 
so).  Parents are asked NOT to text students during the school day.  A student’s technology will be confiscated 
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if it publically “goes off” during class time.  A reminder from Page 7, that student electronics are to be in lockers 
and powered off during the school day. Please make after school transportation arrangements with your 
student when they leave home in the mornings.   When called in after 2 p.m., messages are difficult to process 
and successfully deliver to students.  Their delivery cannot be promised with the short notice.  Parents are 
asked to call at least 30 minutes ahead of time if a new student appointment is made. 
 
 
 

After School 

Students Leaving School 
At or around dismissal time, adults are to follow the traffic pattern noted on p.11, or in the noted pamphlet in 
the link above.  Whether walking, or being picked-up, students must leave campus to their safety location 
following dismissal.  In helping Mickle be a better neighborhood partner, students continuing to wait after 3:15 
p.m. must be seated inside the school building by the office.  “Lingering” or “hanging out” on neighbor property, 
sidewalk areas, or the Tyrrell Park is not allowed.  Adults are asked not to send opposite messages from 
school by arranging the park area as a “waiting to get picked up” location.  For safety reasons, after 3:15 p.m., 
adults are asked to come inside the school building to check out their student.  Students who are staying after 
school for an activity must leave campus immediately after the activity ends. 
On monthly district PLC (Professional Learning Community) early release days all middle level schools, will 
dismiss students from school to their safety location at 1:40pm.  Students must leave by 1:55 p.m.  Students 
still not picked up will be required to report to the office when they need to wait for a ride.  All students must 
wait inside the school building by the office and must be picked-up by 2:30 p.m. 

Study Time 
Students who study and do school work outside of school will have greater levels of achievement than those 
students who do not.  Good study habits will only be developed with good parent support.  One of the most 
important factors in learning is repeated practice and preparation.  A recent research article indicated that if 
students wanted to really learn something, they needed to practice it a double-digit number of times.  Studying 
and working at home are important aspects in the development of students, and parents should follow these 
minimum guidelines in helping their child be successful in middle school and preparing for beyond. 

● Students should study at least five nights a week.  Monday through Thursday, and at least one time between 
Friday and Sunday. 

● The amount of time studying should be a factor of 10 minutes times the students’ grade. (Sixth graders should 
study 60 minutes; Seventh graders should study 70 minutes, and Eighth graders 80 minutes.) 

● Studying includes both a general review of class work and materials, organization, and homework. 
● Parents should supply a quiet space for students to study where students won’t be interrupted. 
● Parents do not need to help students with homework, but they should supply structure, materials, and 

encouragement for their child. 
● If students need help in completing their homework, the parents should help arrange a meeting with their student 

and the classroom teacher for extra help.  Parents can contact the school and ask for their student’s teacher. 
● Study Time should include the following components to be successful: 

○ Parents and student review ParentVue/StudentVue and school materials to determine what must be 
accomplished during study time and if the child has the right materials.  If students are missing materials, 
please contact the school right away to see if access is still available to lockers. 

○ The first priority is for students to complete homework assignments and tasks required to take part in 
classes the following day. 
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○ The second priority is for students to review that day’s activities in class to make sure that they still 
understand them.  If they don’t understand or remember activities or information from class, they should 
formulate questions to ask their teachers the next day. 

○ At the completion of Study Time, parents and students should review what was accomplished during 
study time, make a plan for any unfinished work, and rehearse any questions the child has for their 
teacher to make sure that they get to the heart of the misunderstanding. 

○ Materials should be organized and placed so that they wouldn’t be missed as the student leaves the 
next morning for school. 

  

If students are routinely unable to complete study time requirements, does not complete study time 
requirements, or cannot complete them within the time limits described, parents must contact their child’s 
teachers or academic counselor immediately.  Failure to contact the school about problems with studying could 
have significant impact on a student’s progress.  

Extra/Intramural Athletics 
LPS middle schools offer a full-year of after school extra/intramurals for 7th and 8th grade students. 
Fall sports include: Cross Country, Soccer, Girls Volleyball; winter sports include: Girls/Boys Basketball and 
Wrestling; Track is held in the spring.  Season and practice information is included on the Mickle website, 
emailed parent notes, and included in the announcements read daily.  All students are expected to follow 
assigned guidelines for conduct and academics for participation.  Activity specific guidelines will be shared at 
the start of each season. 
Practices are for athletes only.  Friends and/or family members may not observe practices.  People waiting to 
give students rides home from school should wait in their vehicles in the parking lot.  Parents waiting to walk 
home with students after school should wait by the west gym doors.  Other LPS students cannot wait on 
campus for students while they are practicing.  Students must leave school grounds as soon as practice is 
over, generally no later than 4:30 p.m. 
  
 
 

Students: Special Information 

Lost Articles 
For “lost and found” purposes, it is recommended that removable pieces of clothing, or other items, be marked 
with the student’s name.  Students, who have lost a book, clothing, etc., should immediately report the loss to 
the office and check the “lost and found” collection.  Items in the lost and found collection are cleared out 
periodically. 

Fines 
Students are responsible for any checked out materia. Media books,  and textbooks. Students are also 
responsible for any fines due to damage or misuse of school computers and their personal chromebook.  

School Books, Materials, Property 
Lincoln Public Schools will provide students with the initial facilities, equipment, materials, books and supplies 
that are needed for the school year.  Students and their families are financially responsible for the loss or 
damage of school materials and/or property assigned to them or in their possession.  Related to electronics, 
families should be familiar with the Technology Parent Agreement signed at the beginning of the learning year 
and kept on file in the school office. 
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Wellness 
Mickle tries to provide a culture and curriculum that reinforces student wellness.  Mickle and all Lincoln Public 
Schools property and events are tobacco, drugs, and alcohol free zones.  Students face disciplinary action for 
use, possession, or being under the influence of tobacco, drugs, or alcohol.  Students are required to tell staff if 
they are aware of another student who is using, possessing, or under the influence of tobacco, drugs, or 
alcohol. 

Rights and Responsibilities of Students 
The term “parents” is used to refer both to natural or adoptive parents and to legal guardians. 
In order to function properly, public school education must provide an equal learning opportunity for all 
students. In addition to the regular curriculum, good citizenship must be taught and demonstrated. This 
includes an appreciation for the rights of others. 

I. Establishment of Policies, Rules and Regulations 
The Board of Education has established written policies, rules and regulations of general application governing student conduct in all 
schools. In addition, principals, within their schools, may establish written rules and regulations not inconsistent with those established 
by the Board. 

II. Areas of Prohibited Student Conduct 
Students are not to engage in conduct which causes or which creates a reasonable likelihood that it will cause 
a substantial disruption in or material interference with any school, function, activity or purpose or interfere with 
the health, safety, well being or the rights of other students, staff or visitors. 
The following conduct has been determined by the Board of Education to have the potential to seriously affect 
the health, safety or welfare of students, staff and other persons or to otherwise seriously interfere with the 
educational process. Such conduct constitutes grounds for long-term suspension, expulsion, or mandatory 
reassignment. A student who engages in the conduct may be suspended and referred to the Department of 
Student Services for a conference to determine whether a long-term suspension, expulsion, or mandatory 
reassignment is appropriate. The conduct is covered by the school rules where it occurs on school grounds, in 
a vehicle owned, leased, or contracted by the school and being used for a school purpose or in a vehicle being 
driven for a school purpose by a school employee or an employee’s designee, or at a school-sponsored 
activity or athletic event: 
  
A. Willfully disobeying any reasonable written or oral request of a school staff member, or the voicing of disrespect to those in authority. 
B. Use of violence, force, coercion, threat, intimidation, harassment or other conduct in a manner that constitutes a substantial interference with 
school purposes or making any communication that reasonable recipient would interpret as a serious expression of intent to harm or cause injury to 
another. 
C. Willfully causing or attempting to cause substantial damage to property, including the setting of a fire of any magnitude, stealing or attempting to 
steal property of substantial value, or repeated damage or theft involving property. 
D. Knowingly and intentionally engaging in bullying. Bullying is defined as any ongoing pattern of unwanted, aggressive behavior which may 
include physical, verbal or electronic abuse on school grounds, in a vehicle owned, leased or contracted by the school being used for a school purpose 
by a school employee or designee, or at school-sponsored activities or school-sponsored athletic events.  (Lincoln Public Schools Policy 5482) 
E. The use of language, written or oral, or conduct, including gestures, which is profane or abusive to students or staff members. Profane or abusive 
language or conduct includes, but is not limited to, that which is commonly understood and intended to be derogatory toward a group or individual 
based upon economic status, race, ethnic background, culture, gender, sexual orientation, religion, age or ability. 
F. Causing or attempting to cause personal injury to any person, including, without limitation, any school employee, school volunteer, or student. 
G. Knowingly and intentionally using force in causing or attempting to cause personal injury to a school employee, school volunteer, or a student, 
except if caused by accident, self-defense, or on the reasonable belief that the force used was necessary to protect some other person and the extent of 
force used was reasonably believed to be necessary. This conduct shall result in an expulsion for the semester in which it occurred, and the next 
semester. 
H. Knowingly possessing, handling, or transmitting any object or material that is ordinarily or generally considered a weapon or that has the 
appearance of a weapon or bringing or possessing any explosive device, including fireworks. 
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I.  Knowingly and intentionally possessing, using, or transmitting a dangerous weapon other than a firearm. This conduct shall result in an expulsion 
for the semester in which it occurred, and the next semester. 
J.  Knowingly and intentionally possessing, using, or transmitting a firearm on school grounds, in a school-owned or utilized vehicle, or during an 
educational function or event off school grounds, or at a school- sponsored activity or athletic event. This conduct shall result in an expulsion for one 
calendar year. “Firearm” means a firearm as defined in 18 U.S.C. 921, as that statute existed on January 1, 1995. That statute includes the following 
statement: “The term ‘firearm’ means (a) any weapon (including a starter gun) which will or is designed to or may readily be converted to expel a 
projectile by the action of an explosive; (b) the frame or receiver of any such weapon; (c) any firearm muffler or firearm silencer; or (d) any 
destructive device.” 
K. Public indecency or sexual conduct. 
L. Sexually assaulting or attempting to sexually assault any person. This conduct may result in an expulsion regardless of the time or location of the 
offense, if a complaint alleging such conduct is filed in a court of competent jurisdiction. 
M. Dressing or grooming in a manner wherein such dress is dangerous to the student’s health and safety or to the health and safety of others or 
repeated violations of the student dress and grooming standards; dressing, grooming, or engaging in speech that is lewd or indecent, vulgar, or plainly 
offensive; dressing, grooming, or engaging in speech that school officials reasonably conclude will materially and substantially disrupt the work and 
discipline of the school; or dressing, grooming, or engaging in speech that a reasonable observer would interpret as advocating illegal drug use. 
N. Engaging in the selling, using, possessing or dispensing of alcohol, tobacco, narcotics, drugs, controlled substance, imitation controlled substance, 
e-cigarette vapor products, inhalant or being under the influence of any of the above; or possession of drug paraphernalia. Use of a controlled 
substance in the manner prescribed for the student by the student’s physician is not a violation. The term “under the influence” has a less strict 
meaning than it does under criminal law. For school purposes, the term means any level of impairment and includes even the odor of alcohol or 
illegal substances on the breath or person of a student; also, it includes being impaired by reason of the abuse of any material used as a stimulant. 
O. Violation of technology guidelines. 
P. Plagiarism or copyright infringement by students is considered academic dishonesty, is prohibited and may result in disciplinary action including 
expulsion from school. 
Q. Recording the image or voice of another person with an electronic device, without the express permission of the person recorded or the failure to 
promptly delete such a recording following the request of the person recorded. 
R. Willingly violating the behavioral expectations for those students riding Lincoln public Schools buses. 
S. Truancy or failure to attend assigned classes or assigned activities. 
T. Tardiness to school, assigned classes or assigned activities. 
U.  Engaging in any unlawful activity that constitutes a danger to other students or interferes with school purposes. 
V. Repeated violation of any of the rules adopted by the School District or the school. 
  
Students may also be suspended from school for up to five school days by the building administration for 
conduct constituting grounds for expulsion or other violations of rules and standards of behavior adopted by 
the Board of Education or the administrative or teaching staff which occur on or off school grounds if such 
conduct interferes with school purposes or there is a connection between such conduct and school. 
  
In addition, administrators and teachers may also take actions regarding student behavior, other than removal 
of students from school, which are reasonably necessary to aid the student, further school purposes, or 
prevent interference with the educational process. Such actions may include counseling of students, parent 
conferences, rearrangement of schedules, requirements that a student remain in school after regular hours to 
do additional work, in-school suspensions, or restriction of extracurricular activity. Students are responsible for 
complying with such disciplinary measures and may be further disciplined for a failure to serve such assigned 
discipline as directed. 

Note About “Sexting” 
In Nebraska, teenagers who send or receive sexually explicit photographs by cell phone or computer are at 
risk of felony child pornography charges. Child pornography includes depiction of someone under the age of 18 
engaged in sexually explicit conduct – such as actions, poses or nudity. 
Even if the student was not there to capture the photo or video, it is against the law to be in possession of such 
photographs – or to share such photographs with other students. Possession and distribution of child 
pornography carry serious penalties that will affect the future of our students. 
In addition, there are real risks that sexually explicit pictures, meant to be shared with a friend or partner, will 
make their way into wider publication on the Internet. 
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Students who come into possession of child pornography should immediately contact a trusted adult and notify 
police. Students should not delete the image or video, because that would destroy potential evidence. They 
should save the images to share with police. 
  
  
 
 
 
 

Lincoln Public Schools Middle Level Grading Chart 

 
Additional Marks that Require Coordination with an Administrator before 
Applying Basis  

Inc - Incomplete: Through unavoidable circumstances the student has yet to 
complete critical assessments needed to determine their mastery of district 
objectives.  The assessments will be completed based on a time schedule 
developed with the teacher, student/student’s family, and administrator 
W - Withdrew: The student withdrew prior to the end of the course 

CSO - Curriculum/Standards/Objectives: The student’s 
grade is a reflection of their mastery of district objectives 
IND – Individual: The student’s grade is based on the 
achievement of individual goals on the student Individual 
Education Plan 

 

Parents: Special Information 

Change of Address, Phone Number, ParentVue Info 
Students and parents should keep the school informed of address, phone number, and email changes. 
Contact the Mickle school office at 402-436-1216, or email “mickle@lps.org” to update records.  Specifically, 
our school Registrar will work with parents to maintain updated information. 

Visitors and Parents 
All visitors, including visiting LPS employees, must check-in and checkout using the Main entrance on the west 
side of the building. All staff and visitors in the building must wear name badges. 
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If parents want to visit with a staff member, administrator, or counselor, they should call in advance and set-up 
an appointment at 402-436-1216, or contact staff members via email.  Most staff members are working with 
students throughout the day and may not be immediately available.  
  

Parents choosing to park on the street should be respectful of Mickle’s neighbors and park at least five feet 
from driveways and mailboxes.   The drive-through lane in front of the building is a part of Mickle’s 
handicapped accessible area and should not be considered a parking location. 

Fire, Tornado, and Emergencies 
Mickle has contingency plans in case of emergencies that may occur during the school day.  Mickle staff and 
students practice emergencies drills throughout the year.  Classroom teachers will explain the procedures to 
students during the first few days of school.  If students fail to follow teachers’ directions during an emergency 
or emergency drill, it can place students and staff in danger.  These types of behaviors will result in disciplinary 
action for students. 
  
If someone arrives at school at the time of a drill, they should be patient and cooperate with school staff until 
the drill is completed.  A drill or emergency procedure might require that the building doors be locked. 
Students will not be released to anyone other than their living with male/female, biological parents, or legal 
guardians unless permission has been provided in advance through the census form turned in at the beginning 
of the year.  The emergency checkout list can be edited throughout the year, but not at the time of the 
emergency.  Parents having questions or wishing to make a change should contact office staff. 
  
Parents should not attempt to come to school during a tornado warning.  School officials are not permitted to 
release students from the school building during a tornado warning.  Also, parents are urged not to call school 
during severe weather as adults are working with students and phone response is a low priority at these times. 

Inclement Weather / Snow Days 
Parents may decide to keep their children at home in inclement weather because of personal circumstances. 
Students whose parents notify school that they will be staying home 
due to inclement weather will have an excused absence, per district policy.  Parents may pick up their children 
in inclement weather at any time during the school day.  Time away from schooling will be marked as an 
absence.  Students will not normally be dismissed from school during severe weather on the basis of a 
telephone request. 
  

If schools are declared closed for students, the next school day will follow the Mickle X/Y day schedule as if the 
closure day never occurred.  This allows for consistency in long range planning purposes. 

Parent-Teacher-Student Organization (PTSO) 
PTSO information, including the names and phone numbers of the officers, is available in the school office. 
Mickle’s PTSO generally meets on the third Tuesday of each month.  The meeting begins with a thirty-minute 
presentation/Q & A on a current school topic.  Following the presentation/Q & A, the PTSO holds its regular 
business meeting.  All parents and students are invited to attend the presentation/Q & A.  Questions regarding 
the PTSO meeting time, should be directed to the school office.  
  

Mickle staff members need parents to volunteer at school.  Anyone interested in helping at school, please 
contact the Mickle Office at 402-436-1216, or speak to a PTSO representative. 
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Insurance 
A low-cost group type of insurance policy is made available to parents through the school office.  The schools 
act only as a public carrier for this insurance and are not involved in its sales or claims. 

Smoking Areas 
All Lincoln Public Schools property and events are tobacco, drugs, and alcohol free zones.  Mickle parents 
may not use these items on school grounds.  Mickle does not have a smoking area for adults who are on 
campus waiting to pick up students, attending performances, or taking part in other business on campus. 
Adults wishing to smoke must go completely off campus. 

Communicating and Confidentiality 
Communication to Parents 

● Daily: Announcements are posted to the web at http://mickle.lps.org and can also be emailed to 
addresses provided to the school. 

● Mid Quarter: An electronic progress report/report card is sent home with students reporting on their 
academic and conduct progress.  Parents may check their student academic / attendance progress at 
ANY time through ParentVue.  

● Quarterly: An electronic progress report/report card is sent home with students reporting on their 
academic and conduct progress. Quarter 4 report cards are mailed home during the summer months. 

  
Communication with Parents and Others 
Unless official court documents are presented to the school office and updated annually, Mickle staff will share 
information with living with male/female, biological parents and legal guardians of students.  Mickle staff cannot 
share personal, health, or academic information with anyone else unless signed releases are completed and 
given to office staff.  Release of Information Permission Forms can be withdrawn at any time, but must be 
renewed each year to stay in effect. 
  
Contacting Students 
Unless official court documents are presented to the school office and updated annually, Mickle staff will only 
allow living with male/female, biological parents and/or legal guardians of students to contact them during the 
school day.  Mickle staff cannot allow anyone else contact unless permission is given by the living with 
male/female, biological parents and/or legal guardians. 
  
 
 
 
 
 
 
 

Schedule Changes 
Students should review their schedules carefully.  Students should check with their parents if they have any 
questions.  If parents feel that they would like a schedule change for their child, parents should contact their 
child’s grade level counselor.  
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Reasons that schedule changes will be made:   Reasons that schedule changes will not be made: 

● A child was not scheduled into a required 
class like math or English 

● A child was scheduled into a class first 
semester that should be second semester 

● A child was scheduled into the improper 
level of class 

  ● A child wishes to change classes to be with a 
friend 

● A child wishes a different teacher 
● A child wishes to switch a class to a different 

period of the day 
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