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Intent of this Handbook

This handbook is intended to be used by students, parents and staff as a guide to the rules,
regulations, and general information about Lincoln Public Schools and Goodrich Middle School.
Each student is responsible for becoming familiar with the handbook and knowing the information
contained in it. Parents are encouraged to use this handbook as a resource and to assist their
child in following the rules contained in this handbook.

Although the information found in this handbook is detailed and specific on many topics, the
handbook is not intended to be all encompassing so as to cover every situation and circumstance
that may arise during any school day, or school year. This handbook does not create a "contract."
The administration reserves the right to make decisions and make rule revisions at any time to
implement the educational program and to assure the well being of all students. The
administration will be responsible for interpreting the rules contained in the handbook. Should a
situation or circumstance arise that is not specifically covered in this handbook, the administration
will make a decision based upon all applicable school district policies, and state and federal
statutes and regulations.

Lincoln Public Schools Important Information Book

Additional information about Lincoln Public Schools procedures and policies can be found in the
2017-2018 LPS Important Information book. This book contains information regarding various
district programs and services as well as forms to apply for services. The LPS Important
Information book should also be reviewed carefully. This book was emailed to parents.

Daily Schedule

6" Grade Schedule 7t & 8" Grade Schedule
Academic Connections
Periods 1-2 *8:00-9:43 Period 1 *8:00-8:52
Core Classes Period 2 8:55-9:46
Periods 3-7 9:46-3:00 Period 3 9:49-10:40
(includes lunch) Period 4 10:43-11:34
Or
Period 5 11:37-1:08
Academic Connections (includes lunch)
Period 1 *8:00-8:50
Core classes Period 6 1:11-2:05
Period 2-6 8:53-2:07 Period 7 2:08-3:00

(includes lunch)
Academic Connections
Period 7 2:10-3:00

*Pplease note: tardy bell rings at 8:00 — students are to be in class by 8:00

Arrival at School

Students are expected to arrive at school between 7:45 a.m. and 8:00 a.m. Prior to that time,
no supervision is available. Students may enter at 7:54 a.m. On days of inclement weather,
when deemed necessary, students will be permitted to enter the building at 7:45 a.m. Students
will enter through their assigned areas only.

Students must use crosswalks at all times to ensure their safety.

Students eating breakfast should arrive after 7:30 a.m. Only students who are eating a school
breakfast will be allowed in the cafeteria before school.

Students wishing to see a teacher before school should enter via the main entrance and report to
the office for a pass.



Students are assigned to wait in the following areas before school: 6t grade - Door 18 (furthest
south doors on the east side of the building); 7% grade - Door 20 middle west; 8t" grade -
Door 21. Students are not to wait or hang out in any other area.

Dismissal from School
The following dismissal procedures have been implemented to facilitate a safe and orderly close to
the school day.

Students will be dismissed at 3:00 p.m. (with the exception of the early dismissal days which are
listed later in this handbook.) Upon dismissal, students must leave the school grounds and
proceed home. All students must be on their way home, with a staff member, or in an approved
activity by 3:08 p.m. Supervision is not available after 3:15 p.m.

Students will not be allowed to wait outside after 3:15 p.m.

Approved After-School Activities

Students are encouraged to work with staff members or participate in an activity program after
school. Activities begin immediately after school. Students will not be able to enter these
activities after 3:08 p.m. Approved activities include: working with a teacher; participating in a
school-sponsored club; participating in the CLC after-school program or participating in school-
sponsored intramurals.

Lincoln Parks and Recreation sponsors an after-school Community Learning Center (CLC) program
each school day from 3:00-5:30 p.m. Call 402-441-4601 for more information.

Dismissal from After-School Activities
Students staying after school with teachers or for Goodrich club activities are expected to leave
school immediately at the conclusion of their activity.

Parents are asked to pick up students at the dismissal time of the program. Students walking
home are to leave immediately at the conclusion of the activity.

Students participating in the CLC program must follow the program’s specific dismissal plan. More
information can be obtained by calling the CLC at 402-441-4601.

Early Dismissal Days
The dates for early dismissal are published below. Dismissal procedures will be the same for early
dismissal days with the times adjusted to match the dismissal time.

Early Dismissal Dates (Aug. 13, 14): Students will be dismissed at 1:40 p.m. and are to
leave school by 1:45 p.m. There will be no outside supervision after 2:00 p.m. There will be
no after school activities on these days.

Professional Learning Communities (PLC) Dates (Aug.28, Sep.25, Oct.30, Nov.27,
Dec.18, Jan.29, Feb.26, Mar.26, Apr.30): Students will dismiss at 1:40 p.m. and are to
leave school by 1:45 p.m. There will be no outside supervision after 2:00 p.m. There will be
no after school activities on these days with the exception of the CLC core program.

Breakfast/Lunch Program

Goodrich offers both a breakfast and lunch program to students. To help lines move quickly,
students must use their SNAP account. All cash and checks must be deposited. Deposits may be
made online or in person from 7:30-8:00 daily. Money can be deposited in three ways: 1) for
school meals only, 2) a portion for meals and a portion for a la carte items or 3) as a lump sum to
be spent as the student wishes.

Breakfast is served daily from 7:30-7:54 a.m. Lunch is scheduled during the extended fifth
period.



Please refer to the LPS Important Information book that explains the free or reduced price
lunch/breakfast programs.
A new free/reduced application must be completed each year. Completing this form
before the start of the school year helps ensure your student has a smooth start to the school
ear.
yFAST, CONVENIENT AND SIMPLE INSTRUCTIONS FOR APPLYING ON-LINE Beginning in July.
¢ Go to www.lps.org
e Under “Popular Pages” on the left-hand side of the screen click on “Free/Reduced Meal
Application”
e Click on the online application picture
e Follow the easy to use, step-by-step screens and click on Submit to submit your application
for processing
e Assistance with the online application is available by calling (402) 436-1746, or by visiting the
Nutrition Services Department or your school office.

Cafeteria rules include: 1) deposit all litter in wastebaskets, 2) return all trays and utensils to
dishwashing area, 3) leave tables and floor clean, 4) eat all food in the cafeteria, 5) act
appropriately in the lunch room and follow adult directions 6) remain at your assigned table until
dismissed.

Students are not allowed to bring in commercial food or have food delivered to school.
Parents bringing in commercial food can eat with their own student (no other students)
in the office.

Leaving Campus at Noon

The campuses of middle schools in Lincoln are closed at lunchtime. Students are not permitted to
leave the school campus except by approval through the office. If a student does leave the
grounds without prior approval, parents will be contacted and disciplinary consequences will result.

We discourage parents from taking their child away from school for lunch, as it often results in
missed class time. We will not allow parents to take someone else’s child to lunch.

Visitors

We welcome visitors to our school; however, we want to be certain that a safe and appropriate
instructional environment can be maintained in the classroom. All visitors are expected to check
in at the office. For parents/guardians to observe a classroom, please make arrangements at
least one day in advance with an administrator. A student’s friend, cousin, etc. cannot visit the
school and attend classes or lunch due to liability issues and the possibility of disruptions. Siblings
are allowed to visit only when accompanied by a parent.


http://www.lps.org/

Academic Program

Program for Students--Middle School Course of Study--Grades 6, 7, 8

Students during grades six, seven, and eight will have 364 minutes of instruction per day. The

courses they are expected to complete successfully include the following:

7th

8th

6th
Core:
Humanities
Math
Science

PE (every other day)

ACES

Art

Computer

Design Thinking
Science

Spanish

Healthy Living
Instrumental Music*

*optional

Core:

English

Math

Science

Social Studies

PE (every other day)

Aces:

Design Thinking (Art & FCS)
Computer

Chinese

Health

Vocal Music

Instrumental Music*

*optional

Core:

English

Math

Science

Social Studies

PE/Health (X - Y Day Rotation)
Elective

Elective

Elective Periods:
Reading/Math Intervention
(OR)

Electives:

Chinese (yr)
Instrumental Music (yr)
Spanish (yr)

Art

Business

Computer

Drama

Family & Consumer Science
Publications

Robotics

Vocal Music

Digital Art

Peer Mentor

Reporting to Parents:

All secondary schools use a web-based grading and attendance system. Grades and attendance
for all classes will be available to students and parents at any time. Goodrich will provide written
information and training opportunities for parents in the fall.

Progress reports will be emailed home to parents at the mid-point of each quarter. Students will
bring home a copy of the progress report for those parents preferring a paper format.
Report cards are sent home at the end of each quarter, however; only semester grades are

recorded on the final transcript.




Attendance

Regular and uninterrupted attendance at school is important in helping students to reach their
maximum academic potential and to obtain maximum benefit from the school’s instructional
program. Attendance is also required by Nebraska law. We do understand that some absences
from school are unavoidable, but please note the following.

Based on School Board policy (Reg.5140.1), the school may report to the county attorney when a collaborative
plan involving the school, guardian, and student to reduce barriers to improve regular attendance has not been
successful, and the student has accumulated more than twenty (20) absences per year. Absence codes that
make up the excessive absences include: IL-lliness PA-Parent Acknowledged TR-Truant

Reporting a Student Absence

1. Parent acknowledged (PA) absences must be made with a phone call to the attendance office.
These include doctor’s appointments, illness, etc. Parents should communicate with the
Goodrich attendance office PRIOR to the absence.

To help us be as accurate as possible in reporting attendance, please include the following
when you call to report your student’s attendance:

= Student name, ID# and date of absence

= How long (clock time) you expect them to be absent

= Reason they are absent

Participation in Activities

If a student is absent during the school day, he/she will not be allowed to participate in school
programs and activities held that day or evening. This is also true if a student is assigned to in-
school suspension or is suspended from school.

Appointments

When a student is to leave the building (with parent/guardian permission) they are to check-out
with the main office. If students will return the same day they will need to sign-in in the office.
Students who come into school late from appointments with documentation from the doctor’s
office etc. should check-in at the office. (Documentation must be provided or student will be
marked tardy).

Make-up Work

Students who have had an excused absence will be allowed a reasonable time to make up their
class work. Each teacher will explain his/her specific make-up procedures to students during the
first few days of school. A parent of a student who is absent more than three days, and is
expected to continue being absent for several more days, may call the school office to request
assignments or make-up work and to arrange to pick up the books and assignments from the
office. If a student wants assignments after day one or two, he/she may call a friend to get those
assignments. Many student assignments are now available on google classroom as well.

The school staff will support the student's initiative to make up work. However, it is very
important to understand that often there is no way to recreate an equivalent experience for what
was missed in class.

Tardies to School/Class
Students are expected to be at school and in their classrooms on time. Being tardy to any
class is a disruption to the learning environment. First period class begins at 8:00 a.m.

Disciplinary consequences will result if students are tardy to class.

All students are expected to be in class by 8:00 AM. Students arriving to class after 8:00 AM will
be considered tardy and the tardy policy will be implemented for that student. Parent phone calls
to excuse tardies will only be accepted for medical and dental appointments. Please do not call
the office to excuse your son or daughter’s tardy.




Withdrawals and Transfers

When a student leaves the city or moves from one school to another within the city of Lincoln,
advance notice of at least one day is needed so the school can prepare a withdrawal form that
includes information about courses and progress in those courses. The withdrawal form is to be
taken to the receiving school. Other school records will be sent directly to the receiving school.

Change of Address or Phone Number
Parents should keep the school informed of address, telephone number, and e-mail changes.
Please call us with these changes or send a note to the office.

Emergency Contacts
All students should have emergency contact numbers on file in the Goodrich office in case the
student is injured or becomes ill and the parent/guardian cannot be reached.

Student Health Policies

Health Services

A student who becomes ill at school should ask the classroom teacher for a pass to the health
office. Only students with emergencies will be received in the health office without a properly
signed pass. In case of accident or illness the nurse or other personnel will tend to the need.

A parent will be notified immediately in serious cases. No ill student is allowed to leave the school
premises unless he/she checks out through the health office. Students should use only the health
office phone (not classroom phones or cell phones) to call home concerning an illness.

The LPS Important Information book contains additional important information regarding health
services.



Rules and Regulations

Philosophy on Discipline

Goodrich utilizes a student management program entitled PBIS (Positive Behavior Intervention
System). PBIS is a school-wide program that increases student learning time, stops
disruptive/hurtful behavior, and teaches skills necessary for future success. This program is
designed to help students learn to manage their own behavior so they and their classmates can
learn. This life skill helps to create the positive conditions that are so important to learning. The
help of parents and students in reaching these objectives is essential.

Most students do a fine job; however, when things do not go well and some type of disciplinary
action is necessary, the staff uses information from the statement on Responsibilities of
Students as a basis for action.

Lincoln Public Schools: Responsibilities of Students

In order to function properly, public school education must provide an equal learning opportunity for all
students. In addition to the regular curriculum, good citizenship must be taught and demonstrated. This
includes an appreciation for the rights of others.

l. Establishment of Policies, Rules and Regulations
The Board of Education has established written policies, rules and regulations of general application
governing student conduct in all schools. In addition, principals, within their schools, may establish
written rules and regulations not inconsistent with those established by the Board.

Il. Areas of Prohibited Student Conduct
Students are not to engage in conduct which causes or which creates a reasonable likelihood that it
will cause a substantial disruption in or material interference with any school, function, activity or
purposes or interfere with the health, safety, well being or the rights of other students, staff or visitors.

The following conduct has been determined by the Board of Education to have the potential to
seriously affect the health, safety or welfare of students, staff and other persons or to otherwise
seriously interfere with the educational process. Such conduct constitutes grounds for long-term
suspension, expulsion, or mandatory reassignment. A student who engages in the conduct may be
suspended and referred to the Department of Student Services for a conference to determine
whether a long-term suspension, expulsion or mandatory reassignment is appropriate. The conduct
is covered by the school rules where it occurs on school grounds, in a vehicle owned, leased, or
contracted by the school and being used for a school purpose or in a vehicle being driven for a school
purpose by a school employee or an employee’s designee, or at a school-sponsored activity or
athletic event.

A. Willfully disobeying any reasonable written or oral request of a school staff member, or the
voicing of disrespect to those in authority.

B. Use of violence, force, coercion, threat, intimidation, harassment or other conduct done in a
manner that constitutes a substantial interference with school purposes or making any
communication that a reasonable recipient would interpret as a serious expression of intent to
harm or cause injury to another.

C. Willfully causing or attempting to cause substantial damage to property, including the setting of a
fire of any magnitude, stealing or attempting to steal property of substantial value, or repeated
damage or theft involving property.

D. Knowingly and intentionally engaging in bullying. Bullying is defined as any ongoing pattern of
unwanted, aggressive behavior which may include physical, verbal, or electronic abuse on school
grounds, in a vehicle owned leased or contracted by the school being used for a school purpose
by a school employee or designee, or at school-sponsored activities or school-sponsored athletic
events. (Lincoln Public Schools Policy 5482.)

.
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The use of language, written or oral, or conduct, including gestures, which is profane or abusive
to students or staff members. Profane or abusive language or conduct includes, but is not limited
to, that which is commonly understood and intended to be derogatory toward a group or
individual based upon economic status, race, ethnic background, culture, gender, sexual
orientation, religion, age or ability.

Causing or attempting to cause personal injury to any person, including, without limitation, any
school employee, school volunteer, or student.

Knowingly and intentionally using force in causing or attempting to cause personal injury to a
school employee, school volunteer or a student, except if caused by accident, self-defense, or on
the reasonable belief that the force used was necessary to protect some other person and the
extent of force used was reasonably believed to be necessary. This conduct shall result in an
expulsion for the semester in which it occurred, and the next semester.

Knowingly possessing, handling, or transmitting any object or material that is ordinarily or
generally considered a weapon or that has the appearance of a weapon or bringing or
possessing any explosive device, including fireworks.

Knowingly and intentionally possessing, using, or transmitting a dangerous weapon other than a
firearm. This conduct shall result in an expulsion for the semester in which it occurred, and the
next semester.

Knowingly and intentionally possessing, using, or transmitting a firearm on school grounds, in a
school-owned or utilized vehicle, or during an educational function or event off school grounds, or
ata school-sponsored activity or athletic event. This conduct shall result in an expulsion for one
calendar year. “Firearm” means a firearm as defined in 18 U.S.C. 921. as that statue existed on
January 1, 1995. That statute includes the following statement: “The term “firearm” means (a) any
weapon (including a starter gun) which will or is designed to or may readily be converted to expel
a projectile by the action of an explosive; (b) the frame or receiver of any such weapon; (c) any
firearm muffler or firearm silencer; or (d) any destructive device.”

Public indecency or sexual conduct.

Sexually assaulting or attempting to sexually assault any person. This conduct may result in an
expulsion regardless of the time or location of offense, if a complaint alleging such conduct is
filed in a court of competent jurisdiction.

Dressing or grooming in @ manner wherein such dress is dangerous to the student’s health and
safety or to the health and safety of others or repeated violation of the student dress and
grooming standards; dressing, grooming, or engaging in speech that is lewd or indecent, vulgar,
or plainly offensive; dressing, grooming, or engaging in speech that school officials reasonably
conclude will materially and substantially disrupt the work and discipline of the school; or
dressing, grooming or engaging in speech that a reasonable observer would interpret as
advocating illegal drug use.

Engaging in the selling, using, possessing or dispensing of alcohol, tobacco, narcotics, drugs,
controlled substance, imitation controlled substance, e-cigarette vapor product, inhalant or being
under the influence of any of the above; or possession of drug paraphernalia. Use of a controlled
substance in the manner prescribed for the student by the student’s physician is not a violation.
The term “under the influence” has a less strict meaning than it does under criminal law. For
school purposes, the term means any level of impairment and includes even the odor of alcohol
or illegal substances on the breath or person of a student; also, it includes being impaired by
reason of the abuse of any material used as a stimulant.

Violation of technology guidelines.

Plagiarism or copyright infringement by students is considered academic dishonesty, is prohibited
and may result in disciplinary action including expulsion from school.

Recording the image or voice of another person with an electronic device, without the permission
of the person recorded or the failure to promptly delete such a recording following the request of
the person recorded.



R. Willfully violating the behavioral expectations for those students riding Lincoln Public Schools
buses.

S. Truancy or failure to attend assigned classes or assigned activities.

T. Tardiness to school, assigned classes or assigned activities.

U. Engaging in any unlawful activity which constitutes a danger to other students or interferes with
school purposes.

V. Repeated violation of any of the rules adopted by the School District or the school.

Students may also be suspended from school for up to five school days by the building administration
for conduct constituting grounds for expulsion or other violations of rules and standards of behavior
adopted by the Board of Education or the administrative or teaching staff which occur on or off school
grounds if such conduct interferes with school purposes or there is a connection between such conduct
and school.

In addition, administrators and teachers may also take actions regarding student behavior, other than
removal of students from school, which are reasonably necessary to aid the student, further school
purposes, or prevent interference with the educational process. Such actions may include counseling
of students, parent conferences, rearrangement of schedules, requirements that a student remain in
school after regular hours to do additional work, in-school suspensions, or restriction of extracurricular
activity. Students are responsible for complying with such disciplinary measures and may be further
disciplined for a failure to serve such assigned discipline as directed.

Referral to Administration

When a student violates a school rule, he/she may be referred to the administration. Goodrich
administrators will investigate the incident and determine the appropriate course of action.
Consequences may include: administrative conference, student contract, parent conference,
detention, restitution, community service, in-school suspension, suspension from school, and/or a
referral to Student Services for possible expulsion.

Behavior in Class

It is important that all students contribute to a productive learning atmosphere in class. If
students disrupt class due to poor behavior, they infringe on the rights of other students to learn.
When a student misbehaves in class, teachers will attempt to help him/her correct that behavior.
If those efforts are not successful, parents will be contacted and asked for help. Ultimately, if
efforts to correct behavior fail, a student may be suspended from a class for the remainder of the
semester. In this event, the schedule of the student involved will be shortened and the student
will receive no credit for that class.

Behavior in the Hallways and Common Areas

Students must have a pass to be in the hallway during class time. Students without a pass will be
returned to their classroom. Students are to go directly from class to class during passing time.
Because of 800+ students who attend Goodrich and the size and number of hallways, groups of
students can easily block a hallway and make comfortable, safe passage difficult. Therefore,
students are not to gather or loiter in the hallways.

Staying After School

If a student is requested to remain after school by a teacher, the student is expected to do so
unless the student makes specific arrangements with the teacher. It is the student's responsibility
to notify his/her parents if he/she must stay after school. The office phone may be used for this
purpose.

Possession and Use of Tobacco and/or Alcohol and Drugs

Possession, use and being under of the influence of tobacco, alcohol, or drugs by students in any
form on school premises is a violation of school district policy. Students in violation will be
suspended and police will be contacted if a violation of law has also occurred. Possession of
paraphernalia will also result in suspension.



Fighting

Fighting among students can have a broad range of causes and effects, but is always
inappropriate. At school, striking back is not considered an appropriate response to another
student’s attack. Students are expected to walk away from the situation and seek adult help. If
students are involved in any physical aggression regardless of who began the aggression, all
involved students will receive consequences. Students involved in a fight at Goodrich will be
suspended. Students who assist in inciting others to fight may suffer the same consequences as
those who actually fight. Students fighting off school grounds may also be suspended. The police
may be contacted and students may be cited for disturbing the peace and/or assault.

Use of Inappropriate Language and Gestures

In an environment where respect is being shown to one another, the use of profanity or racially
denigrating language is out of place. Staff members at Goodrich attempt to help students use
only language that is appropriate in a school setting. Some words used and allowed in the public
sector are considered inappropriate at school. Depending upon the circumstance, use of profanity
or other inappropriate language or gestures may result in disciplinary consequences. Students
who direct profanity at any staff member will be suspended. Profane or abusive language or
conduct includes, but is not limited to that which is commonly understood and intended to be
derogatory toward a group or individual.

Bullying

Lincoln Public Schools provides physically safe and emotionally secure environments for all
students. Positive behaviors are encouraged in the educational program. Inappropriate
behaviors, including but not limited to bullying, intimidation and harassment, must be avoided by
students. Bullying means any ongoing pattern of physical, verbal or electronic abuse at school.
Strategies and practices are implemented to reinforce positive behaviors and to discourage and
protect others from inappropriate behaviors. Students engaging in bullying behaviors at school
are subject to disciplinary consequences.

Appearance and Dress

Students at Goodrich Middle School are expected to dress in a way that is appropriate for the
school setting. Students are not to dress in a manner that causes a disruption to the educational
process or a distraction to the learning environment or in a manner contrary to the mission of the
school. Prohibited dress includes clothing or apparel that is distractive or calls for excessive
attention, incites horseplay, or that is dangerous to health and safety. Following is a list of
examples of attire that are not appropriate. The list is not exclusive and other forms of attire
deemed inappropriate by the administration will be deemed inappropriate for the school setting:

a. Clothing or apparel that is gang related;

b. Clothing that shows an inappropriate amount of bare skin or any underwear (crop

tops, spaghetti straps, tank tops, halter tops, low-cut tops, pants below the hips);
1. A three-finger rule is in place to identify the appropriate width of a strap on

any top.

Pajama pants, house slippers;

Clothing or apparel that promotes beer, alcohol, tobacco, or illegal drugs;

e. Clothing or apparel that could be used as a weapon (chains, spiked apparel) or that
would encourage “horse-play”;

f. Head wear including hats, caps, bandannas, and scarves within the school building;
hoods may not be worn over the head while in the building;

g. Clothing or apparel which exhibits nudity, makes sexual references or carries an
inappropriate double meaning, or which includes profanity or messages abusive to
staff or other students either individually or as members of groups, or that are
otherwise not consistent with the educational mission.

oo

Consideration will be made for students who wear special clothing as required by religious beliefs,
disability, or to convey a particularized message protected by law. The final decision regarding
attire and grooming will be made by the Principal or Superintendent. In the event a student is
uncertain as to whether a particular item or method of grooming is consistent with the school’s
guidelines, the student should contact the Principal for approval, and may also review such
additional posting of prohibited items or grooming which may be available in the Principal’s office.
Coaches, sponsors or teachers may have additional requirements for students who are in special
lab classes, students who are participants in performing groups or students who are representing
the school as part of an extracurricular activity program.
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On the first offense of the dress code, the student may call home for proper apparel. The
Goodrich counselors also have a limited supply of clothing items. If clothes cannot be brought to
school, the student will be assigned to in-school suspension for the remainder of the day.
Students will not be allowed to leave campus to change clothes. Repeated or significant violations
of the dress code will result in disciplinary actions under the Student Code of Conduct. In the
event the dress code violation is determined to also violate other student conduct rules (e.g.,
public indecency, insubordination, expression of profanity, and the like), a first offense of the
dress code may result in discipline, up to expulsion.

Nuisance Items

The possession of items that disrupt the learning environment shall be considered nuisance items.
This shall include but is not limited to such things as: toys, rubber bands, electronics, comics,
sunflower seeds, lighters, dice, candy, gum, headphones, wallet chains, chokers and
water guns. Students shall not bring these types of items to school. Articles of value taken from
students shall be returned directly to the parents/guardians at their request or to the students at
the end of the school year. Any item can be considered a nuisance item depending on its use here
at school. Goodrich is not responsible for the loss or theft of such items and will not investigate
the loss or theft. DO NOT BRING PERSONAL ITEMS OF VALUE TO SCHOOL.

Sharpies or Other Permanent Markers
Students are not allowed to have sharpies or other permanent markers at school.

Cell Phones

Students with cell phones must keep them shut off and out of sight during the school day.
Students needing to call home may use the office phone. Parents needing to contact students
during the day may call the office. Cell phones used or not kept out of sight during the school day
will be confiscated. Goodrich is not responsible for the loss or theft of such items and will not
investigate the loss or theft.

Food/Drinks in Locker

No open food or drinks are allowed in lockers, classrooms or hallways. Students are not allowed
to bring outside food or drinks unless it is part of a sack lunch. Large bags of chips, Takis or
candy are not allowed.

Skateboards/Roller Blades/Scooters

Due to the increasing concerns about the unsafe use of skateboards, roller blades and scooters,
students are not to bring them to school. Staff members will treat them as a nuisance item and
they will be confiscated. We do not have a place to store these items at school.

Book Bags and Backpacks
Book bags and backpacks are not allowed in the classrooms, gym or the cafeteria. Upon arrival,
students need to place these items in their locker.

Care of Textbooks and Equipment

Textbooks and equipment issued to students at the beginning of the school year are the property
of the Lincoln Public Schools. Loss or excessive wear and damage become the student's
responsibility and must be paid for at the end of the school year. Fine obligations remaining
unpaid will be turned over to a collection agency.

Valuables

Valuables such as iPods, hand-held game systems, expensive jewelry, etc. are not necessary at
school. While specific school rules do not prohibit such devices, we strongly encourage parents to
ensure these items are left at home. Goodrich is not responsible for the loss or theft of such items
and will not investigate the loss or theft.

Lincoln Public Schools does not provide insurance for personal items. Please do not bring large
amounts of money or other valuable items to school. Lincoln Public Schools is not responsible for
lost or stolen articles.

Building Care

11



Care and maintenance of a building that accommodates over 875 students is a major job. All of
us at Goodrich share this responsibility by taking care of the property we use and by helping keep
the building clean. Students making a mess will be expected to clean up the mess. Students,
who intentionally or through horseplay damage any of Goodrich property, will pay for that
damage. Students defacing property by writing will be subject to disciplinary consequences.

Public displays of Affection (PDA)

Holding hands, hugging, kissing, and other public displays of affection are inappropriate in a
middle school setting and are therefore not allowed.

Technology Use Guidelines

Computer Use Guidelines*

1. I will respect copyright laws, and will not make unauthorized copies of software unless the
original is clearly labeled shareware or in the public domain.

2. I will not intentionally access information that may be obscene or offensive toward any
other individuals, nor will I place any such information on the network or Internet.

3. I will respect the security of any computer system or network and will not try to gain
unauthorized access to system programs, computer systems, or another person's files.

4. I will not use the computer systems to disturb or harass other computer users.

5. I will use the computer equipment to meet instructional objectives, and not as
entertainment.

6. I will not waste or take supplies, and will print only when necessary to appropriate
printers.

7. I will not use the network for financial gain or any commercial or illegal activity.

8. I will not engage in vandalism, including bypassing security systems, harming or
destroying any data on the LPS network or the Internet, or intentionally share computer
viruses.

9. I understand that the Lincoln Public Schools is not responsible for any expenses I incur or
purchases I make while accessing any on-line service, such as the Internet.

10. I understand that violation of the above statements will make me subject to disciplinary

action and can include the immediate suspension of my computer privileges.

Expectations for Use of Student Chromebooks
NOTE: Students will keep the same Chromebook for all three years of middle school

24/7
There are only two places the Chromebook may EVER be ....
e Device in carrying case and zipped closed OR sitting on a desk being used
e Devices should NEVER be placed on the floor
e Absolutely no decoration on carrying case or Chromebooks - this includes stickers, labels,
writing, covers, etc.
Carrying the device - anytime, anywhere
e Device in carrying case - closed and zipped - carry with strap across shoulder
Moving/Storing the device
e Storing the Chromebook in the bag must be with the charger on the non-screen time
¢ When moving the device anywhere, pick it up by the base and use two hands; never hold
the screen
e Never walk with an open lid
e Make sure there is nothing between the keys and the screen when closing the lid
Items allowed in the carrying case
e Chromebook and charger ONLY
e Name card must remain in the holder and visible

Outside of School

e Chromebooks must remain in the student’s possession at all times if it is taken to an
alternate location such as the library or a store
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e No one other than the assigned student may use the Chromebook; no other users or
accounts may be established on the Chromebook
e Chromebook may only be used for legitimate school purposes

o Students may not download apps, games, music, videos, etc.

o The batteries life is approximately three years, when students use the device for
things not school-related, the battery life declines. Batteries will need to be
replaced at student cost.

e Chromebook must remain in the carrying case unless being used or charged
¢ When Chromebooks are being used or charging, they should remain flat on a table

At School
Being Prepared for School
e All Devices should be charged and ready to go at the beginning of the day
e Report any problems, repairs, or lost/stolen items immediately to the library

Before School
e Devices MUST stay in the carrying case at all times-no use is allowed in hallways, outside
or at breakfast
e Breakfast
o Bags (device inside) strapped across shoulder while in line
o Bags (device inside) placed on table in front of your tray only-never on the floor or
near food
During Class
Only LPS assigned Chromebooks or school loaners may be used in the classroom
When devices are not being used
e Devices remain closed and zipped in carrying case
e Carrying cases (with devices inside) will be stored in designated area within classroom
e NO carrying cases/devices on the floor
When devices are being used
e Flat on table top directly in front of student
Headphones
e Students may bring small earbud-type headphones for use in classes with teacher
permission only
e If permission is not given at any particular time, earbuds should remain in the carrying
case
e Earbuds must be packed away in the carrying case before leaving the classroom

At School Outside the Classroom
In My Locker
e Device MUST stay in the carrying case at all times - bag closed and zipped
e Carrying case must hang on hook
e Students are responsible for ensuring their locker is locked appropriately
e Students may not share lockers or share combinations with anyone
e Absolutely no food or drink in locker except those packed in a lunch box/bag
e Students may only eat/drink cold lunch items in the cafeteria
Restrooms/Locker Rooms
e Absolutely no devices allowed in the restrooms or locker rooms
e ACES - go to class first and ask permission to use the restroom
Headphones
e Absolutely no headphones visible outside the classroom
Lunch
¢ No devices allowed outside the classroom during lunch time - teacher will lock classroom
door
e If a student is assigned a working lunch in a classroom, devices may not be pulled out of
their carrying case until the student is finished eating

After School
e Devices MUST stay in the carrying case at all times - no use is allowed in hallways or
outside- carrying case closed and zipped
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e Homework Zone will be offered daily 3:05-4:00 - students needing to complete homework
may utilize their device - only students working on homework or make up work are
allowed in Homework Zone

e Working with a teacher after school — devices may only be used with teacher permission
and for classroom work only

e Students attending athletic practices or clubs will have a specific place to store devices

e While riding the LPS bus, students should keep the device secured in the carrying case and
placed on the student’s lap

e Chromebooks must remain in the student’s possession at all times if it is taken to an
alternate location such as the library or a store

Additions and/or adjustments to these expectations may be made throughout the school year as
we continue to learn more about working in an environment with student devices.

School Services

Parent Communication

Lincoln Public Schools uses a mass communication system for parent notifications. This system
will be used to notify parents of emergencies, special events, schedule adjustments and when
progress reports are sent home. Notices will be sent via phone and e-mail, so it is very important
that parents notify the school of any changes to your contact information. A calendar of events is
available on the GMS website.

Bicycles
Bicycle racks are provided to students. It is the student's responsibility to insure the security of
his/her bicycle when using these racks. (Lock up your bicycles.)

Bulletin/Announcements

The daily bulletin is read to students each day. This bulletin contains announcements of
importance and interest to students. Daily announcements are posted on our web site for parents
at http://goodrich.lps.org.

Posting and Distribution of Information
All material posted or distributed must be school related and approved by the administration prior
to distribution or display. Such items may only be posted in designated areas.

Counselors

A counselor is assigned to incoming students and will remain the student's counselor for grades
six, seven, and eight. A student should feel free to contact his/her counselor for help with school
or personal problems. The counselor is available during the school day for conferences with
students or with parents. Parents who wish to see a counselor are encouraged to make an
appointment to insure that the counselor is available.

Media Center
“The mission of the Goodrich Library Media Center is to teach and reinforce effective and ethical
use of resources, and to promote reading for enjoyment and information.”

The library is open for checkout from 7:45-3:45. Students may come during the day, including
lunch periods, with a pass to work on school projects, check out books or read quietly. Computers
are available for educational purposes only (no games, Facebook, email, etc.). Students may
check out up to three items if they have no lost or overdue items. Students will need to work out
a plan with the school librarian to clear their accounts of lost and/or overdue items.

Lost and Found
A lost and found service for students is located in the main office. Unclaimed items will be given
to charitable organizations.
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Lockers

A locker will be assigned to students each year. Due to increased enrollment, some students will
need to share lockers. In addition, each student will be issued a lock — only school locks may be
used on lockers. Students are responsible for keeping their lock on their locker and appropriately
locked. At the end of the year, students must return their lock or be assessed a fine. Lockers are
the property of Lincoln Public Schools and are accessible to staff when necessary. Students are
responsible for the content and condition of their lockers. Students are expected to keep their
lockers clean and locked.

Locker use in middle school will be limited. Students will not go to their lockers between
every class. We strongly discourage locker decorations and extraneous supplies. The locker is
basically used to store your coat and backpack.

Lincoln Public Schools assumes no liability for damage or theft of student property. For
this reason, it is wise to leave valuables at home and to not share your locker or
combination with anyone.

Student Pictures/Yearbooks

A brochure describing student picture packets will be distributed to all students during the first
month of school. Pictures will be taken in early fall. Pictures taken will be used to complete a
school yearbook. Damaging or defacing others' yearbooks may require you to pay for a new book.
Students are not to use inappropriate language in others' yearbooks.

Telephones

School phones are for school business only. School business for students consists of contacting
their parents about staying after school or needing a ride. If students are staying after school for
an adult-supervised activity, the adult will allow the student to use an available phone.

School Supplies

Goodrich Middle School provides all necessary supplies and equipment for student use in the
instructional program. Students may furnish any personal or consumable items such as pencils,
paper, pens, erasers and notebooks.
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In an Emergency
When you hear it. Dot

QOGO

Lockout Lockdown Evacuate Shelter
L
Lockout! Secure the Perimeter.
Students Teachers
Return inside Bring students into the building
Business as usual Increase situational awareness
Take roll

Business as usual

Lockdown! Locks, Lights, Out of Sight.

Students Teachers
Move away from sight Lock classroom door
Maintain silence Turn out the lights
Move away from sight
Maintain silence
Wait for responder to open door

©

Take roll
[ ] [ ]
Evacuate! (Directions to Follow.)
w Students Teachers
Leave your stuff behind Lead evacuation to location
Formaline Take roll
Hand in hand Notify if missing, extra or injured
students
[ ] L
Shelter! (Directions to Follow.)
Students Teachers
Shelter types: Shelter type
1. For tornado Shelter method
2. For bomb Take roll
3. For hazmat

Shelter methods:
1. Drop, cover and hold

2. And seal
3. Insilence
standard”

response protocol

© Copyright 2009, All Rights Reserved. The *I Love U Guys" Foundation. Bailey, CO. More info at http:/iiloveuguys.org. The Standard Response Protocol and Logo are Trademarks
of The “I Love U Guys"F and may be in certain
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