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SCOTT MIDDLE SCHOOL
Home of the Shining Stars

Scott Mission Statement

S cholarship
C ommitment
O pportunity
T eamwork

T radition

A safe, inclusive, quality learning experience

Student Name:

2200 Pine Lake Road
Lincoln, NE 68512
(402) 436-1218
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: : Use appropriate language Listen to others
B}d}%ﬂﬂﬁ}% Follow classroom expectations  Keep phones off and in lockers
® L Participate Allow adults to be in charge




B. | .S.T. Behavior Intervention Support Team

At Scott Middle School:

e |t is never okay to be disruptive.

e |t is never okay to be hurtful.

e |t is never okay to be disrespectful.

Life Goals:

e | can do something even when | don’t want to.

e | can be angry or upset without getting in trouble.
e | can be okay even when others are not okay.

Safe Seat:

A designated seat in the student’s regular classroom intended to
provide a safe place where the disruptive behavior can stop. The
student is not in trouble. The safe seat provides a place to keep the
student out of trouble. A student can place him/herself in the safe
seat as well as being assigned by an adult.

Buddy Room:
A safe seat in another classroom used when a student needs an
alternative safe seat for a variety reasons.

Processing Think Sheet:

A form used to help students reflect on how to change their disrup-
tive, hurtful, or disrespectful behavior. The Processing Sheet is typi-
cally filled out while in the Buddy Room.

Processing:

A discussion between the adult and student used to develop a plan
for the student to be accountable for and change disruptive, hurtful,
and disrespectful behavior. This should be done within 24 hours of
the Buddy Room placement.



Shape Area Perimeter Key
Triangle A=%bh b = base = length
h = height w = width
Rectangle A=lw B = area of base s = side length
Parallelogram A=bh P=2l+2w
Square A=sxs
3D Shape Volume

Rectangular Prism | V=/wh=8h

Standard Units

Metric Units

Length

Length

1yard (yd) = 3 feet (ft) = 36 inches (in.)

1 meter (m) = 100 centimeters (cm)

1 mile (mi) = 1,760 yards (yd) = 5,280 feet (ft)

1 meter (m) = 1,000 millimeters (mm)

1 kilometer (km) = 1,000 meters (m)

Volume

Volume

1 cup = 8 fluid ounces (fl 0z)

1 liter (I) = 1,000 milliliters (ml)

1 pint (pt) = 2 cups

1 liter (1) = 1,000 cubic centimeters (cu. cm)

1 quart (qt) = 2 pints (pt)

1 gallon (gal.) = 4 quarts (qt)

Weight/Mass

Weight/Mass

1 pound (Ib) = 16 ounces (oz)

1 gram (g) = 1,000 milligrams (mg)

1 ton = 2,000 pounds (Ib)

1 kilogram (kg) = 1,000 grams (g)
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WELCOME TO
SCOTT MIDDLE SCHOOL!

This handbook is for the benefit of Scott stu-
dents, parents, and staff. The Scott staff prides
itself in having high academic and behavior
expectations of all students. Middle school is a
time of social, emotional, and physical change
for students. The school rules outlined in this
handbook have been developed to help support
students in these areas.

If you have any questions or concerns, please call
us at 402-436-1218.

Sincerely,

e Ladon

Mr. Dave Knudsen
Principal




Intent of Handbook:

This handbook is intended to be used by students, parents and staff
as a guide to the rules, regulations, and general information about
Lincoln Public Schools. Each student is responsible for becoming
familiar with the handbook and knowing the information contained in
it. Parents are encouraged to use this handbook as a resource and to
assist their child in following the rules contained in this handbook.

Although the information found in the handbook is detailed and
specific on many topics, the handbook is not intended to be all
encompassing so as to cover every situation and circumstance that
may arise during any school day, or school year. This handbook does
not create a “contract.” The administration reserves the right to
make decisions and make rule revisions at any time to implement the
educational program and to assure the well being of all students. The
administration will be responsible for interpreting the rules contained
in the handbook. Should a situation or circumstance arise that is not
specifically covered in this handbook, the administration will make a
decision based upon all applicable school district policies, and state
and federal statutes and regulations.




School Day

The school day begins at 8:00 a.m. The building officially opens at 7:53 a.m. The building
is accessible in inclement weather. The bell rings to admit students to classroom wings at
7:53 a.m. allowing seven minutes prior to the tardy bell at 8:00 a.m. Students must have a
pass from a teacher to enter the classroom pods prior to the 7:53 a.m. entry time.

Period1 8:00a.m.- 8:52a.m.

Period2 8:55a.m.- 9:47 a.m.

Period 3 9:50a.m.-10:42 a.m.

Period4 10:45a.m.-11:37 a.m.

Period 5 11:40a.m.- 1:08 p.m. (includes lunch)

Period 6 1:11p.m.- 2:03 p.m.

Period 7 2:06 p.m.- 2:58 p.m.

Schedules for sixth-grade will vary slightly. Sixth-grade lunch will occur during 4th period.

Visiting Scott Middle School

Visitors, Parents and Guardians

All visitors, including LPS employees, must check in with the Secured Entrance Monitor
(SEM). Visitors will use the Southeast entrance, adjacent to the flag pole (Door #1). This is
the only entrance open during the school day. This entrance is handicapped accessible. All
staff and visitors in the building must wear I.D. badges. Parking is available along the length
of the south driveway.

Parents or guardians are encouraged to call 402-436-1218 to arrange an appointment

if they wish to visit with a staff member, administrator or counselor. Staff may also be
contacted via e-mail. E-mail addresses may be found at www.Ips.org. Please remember
that most staff members are working with students throughout the day and may not be
immediately available.

Visitor parking is located on the south side of the building. There are usually spots available
any time of the school day. Please do not park in fire lanes, or the bus cutout adjacent to
Door #22.

TRAFFIC MAP

This traffic flow pattern was designed in conjunction with City of Lincoln traffic engineers,
to provide the greatest level of safety for students. It provides drop-off locations on the
school side of the street. We realize that following the pattern may not always be the
fastest way of picking up or dropping off a child, but it will be the safest way. (See map on
next page).

ARRIVAL PROCEDURES

Upon arriving at school, all students should move directly to the area designated for their
grade to enter the building. The Scott campus is closed until 7:30 a.m.

ARRIVAL TIMES

The earliest arrival time is 7:30 a.m. This is when outside supervision begins. For reasons of
safety, students should not be on campus prior to this time.

6th and 7th grade students may enter the building starting at 7:30 a.m. and go to their
assigned gym area. 8th grade students may enter the building at 7:53 a.m.

Class begins at 8:00 a.m. Students arriving after the beginning of classes should report to
the office to receive a pass to class.

There is a three minute passing period between classes. Students are expected to be in
their classes on time. 7
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Traffic Patterns (Be Safe, Be Responsible, Be Respectful)

- 6th Grade parents should enter Hazel Scott Dr. off of Pine Lake Road and exit on to Ridge Road.

« 7th and 8th Grade parents should use the drive directly in front of Scott Middle School entering off of
Ridge Road and exiting on to Pine Lake Road.

ARRIVAL AREAS (see map)

6th Grade - Northwest entrance (students being dropped off and picked up on the school
side of Hazel Scott Drive)

SPECIAL NOTE: cars picking up students at this entrance may not park or stop
between the signs indicating “NO STOPPING.” Parking or stopping in these areas hinders
the view other motorists have of the crosswalks and endangers children. Cars parking or
stopping in these areas may be ticketed.

7th Grade - Southwest entrance (students being dropped off and picked up in the drive
that runs east to west, entering on Ridge Road and exiting on Pine Lake Road)

8th Grade - Main (southeast) entrance (same as above)

DROP OFF AND PICK UP

Drop off and pick up your children on the passenger side of the car to ensure children do
not have to cross the street. Avoid double parking which causes children to walk between
cars. Do not wait in or drop off students in curb-side areas designated as “NO STOPPING”
zones. Other motorists cannot see the crosswalk if cars are using these areas to pick up or
drop off students.

Please study the traffic patterns as illustrated.

PLEASE NOTE: The parking lot and the circle on the north side of the building is for staff
parking only. There is NO student drop off or pick up in this area. Thank you!
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SPECIAL SITUATIONS

Students wishing to come early to meet with a teacher must obtain a pass from the teacher
or office the day before. They must remain with the teachers until 7:53 a.m.

Band and orchestra students will be admitted at 7:50 a.m. in order to store their
instruments and should remain in the band room until 7:53 a.m.

Students wishing to attend breakfast (7:30-7:45 a.m.) should use the east entrance.
Students must remain in the breakfast area until 7:53 a.m.

Students may ride bicycles to school and should leave them at the bike racks adjacent to
each grade level entrance. Students are strongly encouraged to wear a helmet and use a
bike lock to secure the bike to the bicycle rack.

DISMISSAL PROCEDURES

Class is dismissed at 2:58 p.m. except for the few days of school when we have a 1:38
p.m. dismissal time. Students are dismissed at 1:38 on PLC days as noted on the student
calendar. Parents and guardians will be notified if there are other changes to the dismissal
schedule. Please see the Scott Middle School web site.

Students may exit through any of the three arrival doors.

Upon dismissal, students will be permitted to walk home or wait for a ride. Students should
leave the Scott campus immediately if they are walking home. Those waiting for a ride
should be picked up by 3:15 p.m. Outside supervision will be available until 3:15 p.m. Please
notify the office in writing of any special circumstances.

Students attending a school sanctioned after school activity should arrive by 3:05 p.m.

Students needing to re-enter the building should report to the office via the main
(southeast) entrance.

LATE PICK UP

For safety purposes, all students should be picked up by 3:15 unless they are working with a
teacher in a supervised, after school activity such as a club meeting, intramurals or musical
rehearsal. Students are not allowed to loiter on school grounds after the school day.

MEDIA CENTER

Students participating in after school study time in the Media Center should exit and be
picked up at the Media doors on the south side of the building, no later then 3:50 p.m.

Absences

Students are expected to attend school daily. If students will be absent, parents are asked
to call the office each day at 402-436-1218 to report the absence. All student absences
need to be reported to the office. If no call is received, the school will call to confirm the
absence. We begin making these calls at approximately 9:30 a.m. We will call home and
work numbers and leave messages. Emergency numbers will be called if we don’t hear back
from you and the student is gone more than one day. If no contact is made, students should
bring a written note to the office the day they return to school. All unexcused absences are
recorded as truancies until excused by a parent. Students are responsible for classroom
work missed when absent and should contact teachers to insure they have the appropriate
assignments. Students who are absent frequently have difficulty with school success.

Absences and tardies may be reported 24 hours any day by calling 402-436-1218.



Student Attendance Expectations and the
Reporting of Excessive Absences

In the event of a planned student absence, we ask parents/guardians to notify the school in
advance regarding the reason and duration of the absence. Absences and tardies may be
reported 24 hours a day by calling 402-436-1218.

Lincoln Public Schools encourages regular attendance but does recognize there are
legitimate reasons for student absences. Parents will be notified by mail if a student
exhibits excessive absences and a collaborative plan may be developed with the family, the
grade-level counselor, school social worker and/or a building administrator in an effort to
improve attendance.

“Based on School Board Policy(Reg. 5140.1), the school may report to the county attorney
when a collaborative plan involving the school, guardian, and student to reduce barriers
to improve regular attendance has not been successful, and the student has accumulated
more than twenty (20) absences per year. Absence codes that make up the excessive
absences include:

IL-lliness
PA-Parent Acknowledged
TR-Truant

If you have questions, please contact a Scott administrator at: 402-436-1218.

Tardies

Students are expected to be on time for all classes and school activities. Students with
tardy problems will be subject to disciplinary action and intervention. Students must
remain in classes until dismissed by a teacher.

Fines

Students are responsible for any checked out material, textbooks or District provided
electronic devies such as Chromebooks. Students are also responsible for any fines due to
damage or misuse of computers.

After-School Study Time

In addition to the regular class time, Scott Middle School provides an after-school study
opportunity for students who wish to study or read after the school day has ended. The
program runs from 2:58 until 3:50 p.m. Days for this program may be limited due to
student numbers and supervisor availability. Guidelines for use of the after-school study
time will be distributed. Students who violate guidelines will not be allowed to participate
in this program.

Media Center

Media Center books may be checked out for a two-week period. Students are responsible
for any checked out books and will be billed for replacement costs for any lost books or
other Media Center material.
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School Cafeteria

All middle level schools in Lincoln have a closed campus for lunch. Students have thirty
minutes for lunch. They may bring their lunch from home, buy a regular school meal, or
buy “a la carte”. Students will eat lunch in the cafeteria and be dismissed to recess outside.
Lunch break will be held inside during inclement weather (below 15° wind chill, rain, etc.).
Students are not permitted to take food or beverage items either purchased from school or
brought from home out of the cafeteria area.

We discourage students from leaving school for lunch. We do encourage parents to join
us for lunch. Parents or older siblings of college age may take their student to lunch but
the office must be notified by a written note in advance. Adults must come in to the office
to check out students in person. Friends of that student are not allowed to accompany the
student regardless if permission has been given by their parents. High school age siblings
may not have lunch with students unless accompanied by a parent. Non-parental relatives
may not have lunch with students unless accompanied by a parent. If students return after
their normal lunch period, they are still responsible for any missing work. ALSO, PARENTS
MAY NOT BRING OUTSIDE FOOD IN FOR ANY STUDENT OTHER THAN YOUR OWN
CHILD. This is in violation of federal lunch guidelines. While parents are welcome to
bring lunch to their children, we do not allow outside food vendors to make deliveries for
children at school. Office staff will not accept such deliveries.

Telephone
Each classroom is equipped with a phone. Students may use these phones with teacher
permission during the day. Students may be directed to the office if the teacher believes
that is appropriate.

If a student needs to contact parents during the school day, they may use a designated
phone in the Main Office with permission.

Cell Phones and Electronic Devices
PLEASE NOTE:

Due to the increasing number of problems (thefts, losses, damage and inappropriate use),
personal electronic devices (ipads, Kindles, etc.) are not allowed in the school building at
any time. Please leave these items at home. Students seen using these devices during the
school day will have these items collected and brought to the main office. These items will
only be returned to a parent or guardian. Scott Middle School and Lincoln Public Schools
are not responsible if these items are lost, stolen or damaged.

PLEASE NOTE:

Due to the abuse, misuse and inappropriate use of cell phones and Apple Watches by
students the following rules have been put in place. It is hoped that these rules will provide
a reduction in the number of disciplinary actions resulting from phone misuse and a
reduction in lost instructional and administrative time.

At no time, under any circumstances, are students to use cell phones in the building
during the school day. If a student must bring a cell phone with them to school it is to be
turned off upon entry to the building and remain in their locker TURNED OFF during the
entire day. Students may only use their cell phones prior to the 7:53 AM bell and after
2:58 PM bell.
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Students are not to carry a cell phone with them during the day. Students who are seen
using a cell phone after the start of the school day will have their phone collected by a
staff member and brought to the main office. When a phone is brought to the office, a
parent will be required to pick it up.

After three such violations, a student will loose the privilege of bringing a cell phone to
school. Continued violations may result in additional consequences. Scott Middle School
and Lincoln Public Schools are not responsible if these items are lost, stolen or damaged.

We understand that parents or guardians may need to contact their child during the

school day. If such a situation arises, parents or guardians may contact the main office at
402-436-1218. Messages will be delivered directly to the student. If a student needs to
speak directly with a parent or guardian during the school day, they will be allowed to use a
school phone to do so.

All students have access to a phone in the office to call parents or return messages.

Transportation
Students who go to Scott Middle School have the option of riding the city bus. Student bus
passes can be purchased in the school office for the current StarTran price.

For reasons of liability and safety, skateboards, scooters, roller blades and “wheelie” type
shoes are NOT allowed on school property and therefore cannot be used as means of
transportation to school.

Students may ride bicycles to and from school. For the safety of others, once on school
property students should dismount their bicycle and walk it to the “bike rack” near each
grade level entry door. It is strongly recommended students wear a helmet to and from
school. Lincoln Public Schools is not responsible for theft or damage to a bicycle parked on
school property.

Lost and Found

Many articles that are lost are turned into the office. Unlabeled articles which are not
claimed are donated to a worthy cause. Please label articles if possible. Encourage your
child to check for lost articles.

Student Health Policies
HEALTH OFFICE:

The health technician and/or nurse is available for accidents, illness, medical advice, health
screening, referral, and as a classroom resource. Medications that must be given during the
school day require the original prescription and an LPS Medication Permit, signed by the
parent/guardian.

In case of emergency, can we reach you by telephone?
Please be sure the school has your telephone number.

Physical Education and
Health Office Guidelines
on Physical Education Participation

1. All physical education excuses need to be in writing and brought to the Health Office

before school starts in the morning.
12



2. A parent may excuse their child from physical education (in writing) for up to 5 days
for an injury orillness. A physical education excuse longer than 5 days requires a note
from a doctor.

3. If a student has been excused from physical education a total of 5 days during the
semester, a doctor’s note is advised.

Lockers and Locks

Lockers will be assigned by the office. Students are expected to use the assigned locker
and not share lockers with any other student for the entire school year. Students are
responsible for the content and condition of their lockers. Students are responsible for the
cost of locks if they are lost, stolen or damaged. The replacement cost is approximately
$5.00. Students are also responsible for any damage to the locker itself (for example,
physical damage or use of tape, magic markers, etc., on or inside the locker). The locker
and lock are the property of the school district. Lockers are accessible to staff and may be
opened for inspection at any time. Any inappropriate items found in a locker are considered
to be in possession of the person assigned to that locker and disciplinary actions may occur.
These guidelines also apply to lockers assigned in locker rooms. Students are not allowed to
decorate lockers or locker areas for any reason.

Students are allowed to use book bags and backpacks to carry school items to and from
school. Students are not allowed to carry book bags and backpacks to class. Students are
expected to carry their individual items to class. Exceptions may be made for students using
crutches etc.

It is difficult to make a blanket rule covering all the small items students may bring to
school to show their friends or teachers. Students may bring those items if they serve

a school purpose as identified by the school. It is the student’s responsibility to bring,
return and manage these items safely. The school cannot accept responsibility for such
items becoming broken, lost or stolen. If these become nuisances items, they will be
confiscated and returned later. Classroom teachers and building staff members will make
the determination as to what constitutes a nuisance item.

Students are not allowed to sell items of any kind at school.

Locker Security

Theft from lockers is always a possibility. Most thefts happen when lockers are left
unlocked or when students share their combination with others. Be sure to lock your
locker. Lincoln Public Schools assumes no responsibility for damages or theft of student
property. For this reason, it is wise to leave valuables at home and not to share your
combination with anyone.

Passes

Students need to have passes when they are out of class during class time. Passes to enter
the classroom pods before 7:53 a.m. must be obtained from the teacher to be seen the day
before.

Scott Middle School
Principles of Effective Discipline
STUDENT CONDUCT AND B.Il.S.T

The purpose of management policies and practices at Scott is to maintain a safe and
13



comfortable learning environment for all students. All students, staff members and parents
are responsible for maintaining this positive climate. High expectations for student behavior
will be modeled and taught. Problem-solving approaches will be used on an individual basis
to help students change behavior should a difficulty arise.

In addition to the BIST procedures, interventions may include any or all of the following:

. Student-teacher conference/planning session

. Student-teacher-parent conference/planning session

. Temporary removal from class

Teacher-assigned after-school detention

. Referral to administration

. Administrative Detention-(after school or noon times)

. Suspension from school

. Referral to the Department of Student Services

. Long-term suspensions or expulsion determined by Student Services

B.I.S.T. BEHAVIOR INTERVENTION SUPPORT TEAM

B.I.S.T. is a school-wide behavior management plan that increases student learning time,
stops disruptive/hurtful behavior, and teaches skills that will lead to life success.

CONOU A WN R

B.I.S.T. helps students work on these life goals:
¢ | can take good care of myself, even if | am mad.
e | can be productive and follow directions even if | don’t want to.
e | can be okay when others are not okay.

The three basic rules of B.I.S.T. are:
e |tis never okay to be disruptive.
¢ |tis never okay to be hurtful.
e |tis never okay to be disrespectful.

B.I.S.T. VOCABULARY

EARLY INTERVENTION

When an adult provides one redirection for disruptive behavior.
CARING CONFRONTATION

The words sound like, “I see . Can you
, even though

SAFE SEAT

A designated seat in the student’s regular classroom intended to provide a safe place where
the disruptive behavior can stop. The student is not in trouble.

BUDDY ROOM

A safe seat in another classroom used when a student needs an alternative safe seat for a
variety of reasons.

THINK SHEET. WHAT’S UP SHEET
A form used to help students reflect on how to change their disruptive or hurtful behavior.
PROCESSING

A discussion between the adult and student used to develop a plan for the student to be
accountable for and change disruptive/hurtful behavior. Processing must occur before a
student returns to class after Buddy Room or Recovery.

14
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Classroom Hallway Common Areas Outside the
Building
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e Ask for work activities in an orderly
when absent ¢ Contribute in a manner
e Put forth your positive way
best effort
* Do your own
work
e Use your time
wisely
are e Use e Use appropriate | ® Use appropriate e Use appropriate
appropriate language language language
language e Keep area clean | e Clean up after o Take care of
BESPECTFUL  Follow e Use quiet voices yourself/keep supplies
and classroom e Walk on the area clean o Use sidewalks
expectations right side e Put paper e Use trash
RESPONSIBLE * Participate ¢ Be kind to towels in trash containers
e Listen to others others containers ¢ Wipe feet on mats
* Keep phones e Follow all adult | e Aim/Flush
off and in directions ¢ Report untidiness
lockers e Use hallway e Follow all adult
¢ Allow adults to passes when directions
be in charge required ¢ Wash hands
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5 STEPS TO ACCOUNTABILITY
During processing, the adult and the student will discuss these 5 important steps.

1. ldidit.

2. I'msorry.

3. It's a problem in my life.

4. |accept the consequences.
5. laccept help.

RECOVERY

A place, or procedures, for a student when there is a need for an assignment to a safe seat
or buddy room for an extended period of time. Recovery happens when a student is having
difficulty changing his/her disruptive or hurtful behavior.

PROTECTIVE PLAN

A plan developed to teach the needed life skills to an individual student who is having
difficulty.

FOCUSED RECOVERY

An opportunity for a student to focus on their school work without interruption or
distraction while working on Life Goals in an individual classroom with a teacher.

Reporting to Parents
The goal for reporting to parents in the Lincoln Public Schools is to provide parents with
accurate and helpful information about their child’s entire range of school experiences
at the end of a grading period. The three areas in which teachers describe your child’s
progress are in the areas of:

e academic performance,

¢ work/study habits and

e social/behavior skills.
Academic performance grades will be based on how well a student meets the requirements
of the grade level district curriculum as measured by final graded activities such as tests,
quizzes, projects, and papers. The academic performance grade will be reported in one of
the formats indicated in the chart below. Grades will be based on 80% summative (tests,
quizzes, projects, reports etc.) and 20% formative (homework daily work, class participation
etc.).

High School
Credit Note for 8th Grade Students

Students enrolled in French |, Spanish |, Algebra 8 and Differentiated Algebra 8 will receive
high school credit upon the successful completion of the course. These classes/grades will
appear on the high school transcript and will appear on the high school transcript and will
be figured into the student’s cumulative grade point average.

In these classes, 80% of the student’s grade will be based on summative evaluations.
Homework will comprise the remaining 20%.

Students may take these classes on a “pass-fail” basis. Students wishing to take a class on
a pass-fail basis will need to complete the appropriate form and have it signed by a parent
or guardian. The completed form must be returned to the counselor by 2:58 PM on the
last day of the 11th week of the semester. After that date, students may not change their
method of course evaluation.
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HOMEWORK

Students are expected to do homework each evening. This may include practice
assignments, projects, lesson review, or test preparation. Effective homework requires the
cooperation of teacher, student, and parent. All three are needed to have a positive impact
on the student’s learning. Please use planner pages to organize homework assignments.
Homework is one of the best ways to be prepared to do well on the assessments
administered that will determine the academic performance grade.

Some Academic Connection classes will be graded Commendable, Satisfactory, or Needs
Improvement. Students are graded on nine week quarters and receive report cards at the
end of each quarter. Mid-quarter reports will be sent via Pinnacle emails. These reports
indicate the areas of excellence or the need for improvement for some students. Report
cards include information about grades, conduct, and comments from the teachers. Any
questions concerning these grades can be answered at first and third quarter parent-
teacher conferences or upon request.

Parent and Student Access to Grades

Lincoln Public Schools began using a new student information system in 2014. The new
system (generally referred to as “Synergy”), allows parents, guardians and students to view
secured information related to grades, attendance and assignments from home or work
over your internet browser through the District Web Site; http://www.Ips.org.

Families new to Lincoln may inquire about receiving their user name and password by
contacting the Scott registrar.

School Visitation

Parents are invited and urged to visit school and need not wait for a special invitation.
However, please make arrangements with teachers prior to the visitation. In the interest
of students and staff, we recommend that visits to the classroom not be made during the
first two weeks or the last two weeks of school. All visitors to the building are required to
enter through door #1 found at the southeast corner of the building. Visitors will report to
the Secured Entrance Monitor (SEM) in order to receive a building pass. Visitors will then

be allowed to enter the building. Visitors should also leave through door #1 and return their
building pass to the SEM.

Role of the Counselors

The Scott counseling program is facilitated by three guidance counselors. The counselors
provide consistency by moving with their assigned class of students through their three
years at Scott. The counseling program has a well defined curriculum with three methods
of delivery. These are: 1) classroom guidance; 2) small group facilitation; and 3) individual
guidance. Students may access their counselor by filling out a “Student Request” form.
Counselors also depend on administrators, teachers, and parents to share with them
student concerns. Counselors meet with all instructional teams involved with their
students for the purpose of staying informed of students’ strengths and needs.

Schedule Changes

Schedules are made based on the academic needs of the student. Students should review
their schedules carefully for mistakes. Mistakes should be reported to the counselor as
early as possible. Schedules are distributed during August.
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REASONS THAT SCHEDULE CHANGES WILL BE MADE:
¢ Having the same class appear twice on a schedule

e Having a class on the schedule that has already been taken

e A period in which no class appears

¢ A required class (math, English, etc.) is missing from the schedule.

e An improper level of a class

¢ A change such as dropping band or Spanish.

REASONS THAT SCHEDULE CHANGES WILL NOT BE MADE:
¢ A child wishes to change classes to be with a friend

¢ A child wishes to be on a different team

e A child wishes to have a class during a different period

¢ A child wishes to have a different teacher

Standard Response Protocol (SRP)
“IN AN EMERGENCY; WHEN YOU HEAR IT, DO IT.”

Lincoln Public Schools and Scott Middle School follow a standard response protocol to
respond to emergency events in order to provide for the safety of students and staff. Drills
are held periodically during the year to insure speed and efficiency in getting students to
their assigned places of safety. We have four types of responses.

LOCKOUT! (Secure the Perimeter)

Outside groups return to the building. Exterior doors are secured. Teachers take roll.
Increase situational awareness. Business as usual.

LOCKDOWN! (Locks, Lights, Out of Sight)

Classroom doors are locked. Lights are turned off. Students and staff move to a position out
of sight. Teachers take roll. Maintain silence and wait for a first responder to open the door.

EVACUATE! (Specific directions to follow: ie. “Fire Drill”)

Leave all items behind. Form a line and follow teachers to location. Follow directions of first
responders if present. Teachers take roll.

SHELTER! (Specific directions to follow)

Students and staff will shelter for a tornado, hazmat situation or other threat. Students
cover and hold, remain silent. Teachers take roll.

Parents are reminded that in the event of an actual Tornado Warning, per Lincoln Public
Schools policy, students will not be dismissed to parents until the warning has been lifted.
Students and staff will remain in their designated tornado shelter areas until the Warning
has been lifted. Parents are welcome to seek shelter in the building until that time if they
are on campus.

Student Appearance Policy

Students at Scott Middle School are expected to dress in a way that is appropriate for the
workplace/school setting. Students are not to dress in a manner that causes a disruption to
the educational process or poses a distraction to the learning environment or in a manner
contrary to the mission of the school.

Prohibited dress includes clothing or apparel that is distracting or draws excessive attention
to the student, incites horseplay, poses a danger to health and safety or shows an excessive
amount of skin. The following is a list of examples of attire that will be considered
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inappropriate. This list is not exclusive and other forms of attire may be deemed
inappropriate at the discretion of the administration.

Tank tops (with straps less than 2 inches wide)

Hats of any kind Lounge pants Tube tops Sweatbands
Chains Halter tops Bandanas/Scarves Spiked apparel
Spaghetti straps tops Slippers Hoods Crop tops
Volleyball shorts Swimwear Yoga shorts Pajamas
Sleepwear Sagging pants

ADDITIONALLY, THE FOLLOWING “FASHIONS” ARE PROHIBITED:

e Shorts with less then three inches of inseam

e Athletic shorts with the waistband rolled up

e Excessively short skirts

e Shirts or tops that show bra straps

e Shirts that advertise alcohol, drugs, tobacco or have a sexual connotation or double
meanings

e Shirts that have a message of racism, prejudice or bigotry

o Shirts that have a gang or crime/violence related messages

e Students are not allowed to wear clothing that shows undergarments

o Shirts or tops that show bare midriffs

e Shirts or tops that show bare backs

e Tank tops with oversized arm holes (unless worn over a t-shirt)

e Shirts or tops that show excessive cleavage

e Shirts that depict nudity

¢ Shirts with profanity or depictions of profane gestures

e Any clothing that violates any item on the Lincoln Public Schools Responsibilities of
Students Code of Conduct

o Shirts that are abusive to staff or other adults in the building

e Tight, form-fitting leggings or yoga pants UNLESS worn with a dress, skirt or a top that is
long enough to cover both their front and backside.

When students are determined to be in violation of the Student Appearance Policy they
will be asked to correct it. They may be asked to wear a cover-up of some sort (sweat
shirt, sweater, jacket etc.), turn a shirt inside out or wear something from their gym locker.
There are also t-shirts in the office that may be loaned to students.

NOTE: In certain situations, parents will be contacted in order that school-appropriate
clothing can be provided for the student. Parents will also be notified of continued
violations. Additional disciplinary action may follow depending on the circumstances.

In the event a student or parent is uncertain as to whether a particular item or method
of dress/grooming is consistent with the schools guidelines, the student or parent should
contact the Principal for approval.

Students involved in the physical education program will be informed as to the current PE
dress requirements at the beginning of the school year.

**Acceptable clothing is determined at the discretion of the Scott Middle School
administration.**

Consideration will be made for students who wear special clothing as required by religious
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beliefs or disability. Shorts worn for physical education class should be at least fingertip
length. Administrative discretion will determine the appropriateness of clothing. In the
event a student is uncertain as to whether a particular item or method of grooming

is consistent with the school’s guidelines, the student should contact the Principal for
approval.

Coaches, sponsors or teachers may have additional requirements for students who are in
special lab classes, students who are participants in performing groups or students who are
representing the school as part of an extracurricular activity program.

Students should not mark on themselves or others with pens or markers. Students are not
allowed to bring permanent markers to school.

Scott Middle School
Intramural Athletics

Scott Middle School offers a full year of after school intramural, co-curricular athletics-
soccer, volleyball, cross country, girls and boys basketball, wrestling and track. Students
should listen to the daily announcements to learn the dates of seasons and practices.
Intramural athletics is for 7th and 8th grade students.

All students are expected to follow these guidelines for participation.

GOOD SPORTSMANSHIP IS THE EXPECTATION OF ALL SCOTT MIDDLE
SCHOOL ATHLETES AT ALL TIMES.

¢ As a student/athlete, the school work comes before the athletics. Students involved
in intramurals are expected to maintain their academic work and take care of their
classroom responsibilities first.

o All athletes are expected to abide by LPSDO student rules as outlined in the
Responsibilities of Students Code.

¢ Unsportsmanlike conduct at practices, games, toward teammates, referees, coaches or
other teams may result in removal from practices, competitions, loss of participation for
the season or loss of eligibility for the remainder of the year.

e Students should come to practice to learn skills and have fun.

e Students should notify their coach if they cannot attend a practice.

e Students should report to practice by 3:05 p.m. and be dressed for practice by 3:10 p.m.

e Students should have a pass from a teacher if they are going to be late for practice.

e Students should plan to walk home or have their ride pick them up as soon as practice is
over. Students must leave the campus when practice is over.

e Students who are suspended out of school may not participate in intramurals or other
activities while they are on suspension. Students on out-of-school suspension on Friday
may not participate in Saturday activities.

e Students on in-school supervision can participate in intramural activities after they have
returned to their classes.

e Students will use Scott intramural t-shirts during competitions. These must be returned
to the Scott intramural program. T-shirts that are lost or not returned will be replaced by
the student at their cost.

e Students should bring everything they need to practice. Students will not be able to enter
the main part of the building after hours. Students should follow the directions of the
coach as to where to store their items.

e Practice is for athletes only. Friends and family members may not observe practice.
Parents should wait in their cars for their students.

e There is no transportation provided to intramural events by LPS.

e Intramural athletic events are held on Saturday mornings at various middle schools and
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high schools in Lincoln.

LINCOLN PUBLIC SCHOOLS

RESPONSIBILITIES OF STUDENTS

(Revised 5/2014)

In order to function properly, public school education must provide an equal learning op-
portunity for all students. In addition to the regular curriculum, good citizenship must be
taught and demonstrated. This includes an appreciation for the rights of others.

I. Establishment of Policies, Rules and Regulations
The Board of Education has established written policies, rules and regulations of general
application governing student conduct in all schools. In addition, principals, within their
schools, may establish written rules and regulations not inconsistent with those estab-
lished by the Board.

Il. Areas of Prohibited Student Conduct
Students are not to engage in conduct which causes or which creates a reasonable
likelihood that it will cause a substantial disruption in or material interference with any
school, function, activity or purpose or interfere with the health, safety, well being or
the rights of other students, staff or visitors.

The following conduct has been determined by the Board of Education to have the potential
to seriously affect the health, safety or welfare of students, staff and other persons or to
otherwise seriouslyinterfere with the educational process. Such conduct constitutes grounds
for long-term suspension, expulsion, or mandatory reassignment. A student who engages
in the conduct may be suspended and referred to the Department of Student Services
for a conference to determine whether a long-term suspension, expulsion, or mandatory
reassignment is appropriate. The conduct is covered by the school rules where it occurs
on school grounds, in a vehicle owned, leased, or contracted by the school and being used
for a school purpose or in a vehicle being driven for a school purpose by a school employee
or an employee’s designee, or at a school-sponsored activity or athletic event:

A. Willfully disobeying any reasonable written or oral request of a school staff member,
or the voicing of disrespect to those in authority.

B. Use of violence, force, coercion, threat, intimidation, harassment or other conduct
done in a manner that constitutes a substantial interference with school purposes or
making any communication that a reasonable recipient would interpret as a serious
expression of intent to harm or cause injury to another.

C. Willfully causing or attempting to cause substantial damage to property, including
the setting of a fire of any magnitude, stealing or attempting to steal property of
substantial value, or repeated damage or theft involving property.

D. Knowingly and intentionally engaging in bullying. Bullying is defined as any ongo-
ing pattern of unwanted, aggressive behavior which may include physical, verbal
or electronic abuse on school grounds, in a vehicle owned, leased or contracted by
the school being used for a school purpose by a school employee or designee, or
at school-sponsored activities or school-sponsored athletic events. (Lincoln Public
Schools Policy 5482)

E. The use of language, written or oral, or conduct, including gestures, which is profane
or abusive to students or staff members. Profane or abusive language or conduct
includes, but is not limited to, that which is commonly understood and intended to
be derogatory toward a group or individual based upon economic status, race, ethnic
background, culture, gender, sexual orientation, religion, age or ability.
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. Causing or attempting to cause personal injury to any person, including, without
limitation, any school employee, school volunteer, or student.

. Knowingly and intentionally using force in causing or attempting to cause personal
injury to a school employee, school volunteer, or a student, except if caused by ac-
cident, self-defense, or on the reasonable belief that the force used was necessary
to protect some other person and the extent of force used was reasonably believed
to be necessary. This conduct shall result in an expulsion for the semester in which it
occurred, and the next semester.

. Knowingly possessing, handling, or transmitting any object or material that is ordinar-
ily or generally considered a weapon or that has the appearance of a weapon or
bringing or possessing any explosive device, including fireworks.

Knowingly and intentionally possessing, using, or transmitting a dangerous weapon
other than a firearm. This conduct shall result in an expulsion for the semester in
which it occurred, and the next semester.

Knowingly and intentionally possessing, using, or transmitting a firearm on school
grounds, in a school-owned or utilized vehicle, or during an educational function

or event off school grounds, or at a school- sponsored activity or athletic event.

This conduct shall result in an expulsion for one calendar year. “Firearm” means a
firearm as defined in 18 U.S.C. 921, as that statute existed on January 1, 1995. That
statute includes the following statement: “The term ‘firearm’ means (a) any weapon
(including a starter gun) which will or is designed to or may readily be converted to
expel a projectile by the action of an explosive; (b) the frame or receiver of any such
weapon; (c) any firearm muffler or firearm silencer; or (d) any destructive device.”

. Public indecency or sexual conduct.

Sexually assaulting or attempting to sexually assault any person. This conduct may
result in an expulsion regardless of the time or location of the offense, if a complaint
alleging such conduct is filed in a court of competent jurisdiction.

. Dressing or grooming in a manner wherein such dress is dangerous to the student’s
health and safety or to the health and safety of others or repeated violations of the
student dress and grooming standards; dressing, grooming, or engaging in speech
that is lewd or indecent, vulgar, or plainly offensive; dressing, grooming, or engaging
in speech that school officials reasonably conclude will materially and substantially
disrupt the work and discipline of the school; or dressing, grooming, or engaging in
speech that a reasonable observer would interpret as advocating illegal drug use.

. Engaging in the selling, using, possessing or dispensing of alcohol, tobacco, narcot-
ics, drugs, controlled substance, imitation controlled substance, e-cigarette vapor
products, inhalant or being under the influence of any of the above; or possession of
drug paraphernalia. Use of a controlled substance in the manner prescribed for the
student by the student’s physician is not a violation. The term “under the influence”
has a less strict meaning than it does under criminal law. For school purposes, the
term means any level of impairment and includes even the odor of alcohol or illegal
substances on the breath or person of a student; also, it includes being impaired by
reason of the abuse of any material used as a stimulant

. Violation of technology guidelines.

. Plagiarism or copyright infringement by students is considered academic dishonesty,
is prohibited and may result in disciplinary action including expulsion from school.

. Recording the image or voice of another person with an electronic device, without
the express permission of the person recorded or the failure to promptly delete such
a recording following the request of the person recorded.

. Willfully violating the behavioral expectations for those students riding Lincoln Public

Schools buses.
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S. Truancy or failure to attend assigned classes or assigned activities.

T. Tardiness to school, assigned classes or assigned activities.

U. Engaging in any unlawful activity which constitutes a danger to other students or
interferes with school purposes.

V. Repeated violation of any of the rules adopted by the School District or the school.

Students may also be suspended from school for up to five school days by the building ad-
ministration for conduct constituting grounds for expulsion or other violations of rules and
standards of behavior adopted by the Board of Education or the administrative or teaching
staff which occur on or off school grounds if such conduct interferes with school purposes

or there is a connection between such conduct and school.

In addition, administrators and teachers may also take actions regarding student behavior,
other than removal of students from school, which are reasonably necessary to aid the
student, further school purposes, or prevent interference with the educational process.
Such actions may include counseling of students, parent conferences, rearrangement

of schedules, requirements that a student remain in school after regular hours to do
additional work, in-school suspensions, or restriction of extracurricular activity. Students
are responsible for complying with such disciplinary measures and may be further
disciplined for a failure to serve such assigned discipline as directed.

Hazel G. Scott Middle School Planner

It is our hope that all students will use this planner on a regular basis. We know that orga-
nization is very important for middle school students as they mature and develop the habits
they will need to be successful in high school. Parents and guardians should review the
planner with their student frequently.

Parents, guardians and students should review the contents of the Student and Parent
Handbook found within this planner. Careful attention should be given to both general
information and information which may specifically apply to your student. This is impor-
tant not only for students and families new to Scott but also to returning students as new
information is added each year.
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