Career and Technical Education

Lincoln Public Schools

LLCMA Internship Description

SUMMARY:   To provide relevant occupational experience for twelfth grade students in career areas that they plan to pursue in postsecondary education and/or employment.
CAREER CLUSTERS:

__X__Marketing, Sales, and Service
_____Transportation, Distribution, and Logistics

__X__Business, Management, and Administration
_____Architecture and Construction

_____Finance
_____Manufacturing



_____Hospitality and Tourism

_____Science, Technology, Engineering, and Math

_____Information Technology

__X__Health Science

__X__Human Services

WAGE TYPE:   $250 Stipend based on job performance at the end of internship
​​​
 
INTERNSHIP STRUCTURE: Two internships - 10 Hours per week - One Per Semester
ESSENTIAL DUTIES AND RESPONSIBILITIES:  The intern will be working with the staff of the Lancaster County Medical Society (LCMS), the membership organization for physicians in the Lincoln area.  LCMS has a broad organizational mission which includes helping to promote the health and well being of individuals and the community at large.  The mission is accomplished by being involved in a number of initiatives and thus the intern must be able to:
· Multi-task with the ability and interest to work on more than one project during the internship

· Learn computer programs to help enroll patients into assistance programs for medical care and medications.

· Conduct on-line research to help develop and/or support program policies and procedures

· Attend a variety of community meetings and compose an executive summary of the meeting events

· Help serve as a phone receptionist providing information to the callers on community medical services.

STUDENT QUALIFICATIONS REQUIRED FOR INTERNSHIP APPLICATION:  The requirements listed below are representative of the knowledge, skill and/or ability required.  Equivalent combinations of education and experience may be substituted for the expected levels of education and experience required.

Education:
Applicants must have taken at least two of the following: Computer Applications, Health Occupations, Advanced Computer Applications and/or Business Management.
Other skills:
· Good interpersonal skills in person and on the telephone

· Flexible and willing to work on a number of different projects as prioritized on a daily basis

· Willing to commint up to eight (8) evening hours during the internship

· Complete one (1) hour HIPPA training and commit to adhering to all HIPPA rules which include strict confidentially of all work related activities
APPLICATION PROCESS


Submit application and teacher recommendations by April 8, 2009 to:

Carol Andringa

Career and Technical Education

Lincoln Public Schools, 5901 “O” Street

Box 8

Lincoln, NE 68510

Selection will be posted on website by March 22, 2010
If you have any questions pleasr call the District CTE Office at 436-1819

