























HR #8

TO:

Administrators



Coordinators



High School Department Chairs



Middle Level Activity Directors



Supervisors



Executive and Payroll Secretaries

FROM:
Dr. Nancy Biggs, Associate Superintendent for Human Resources

DATE:

April 26, 2005

RE:

DIRECTIVE ON ALL HIRES

EFFECTIVE IMMEDIATELY NEW EMPLOYEES OR CURRENT EMPLOYEES NEW TO A POSITION MAY NOT BEGIN WORK UNTIL YOU RECEIVE APPROVAL FROM HUMAN RESOURCES.

The Lincoln Public Schools strives to provide the safest possible environment for students, visitors, faculty, and staff.  Our complex and changing world brings both new safety problems and new information opportunities.  In an effort to maintain a safe school environment it is necessary to continually review, formalize and improve our employment practices. 

A critical step in the hiring process is to conduct a thorough background check. Until the entire hiring process is completed, and you receive approval from Human Resources, a new employee or a current employee new to a position may not start work.

Share this with all employees under your supervision that are involved in the hiring process.

Questions regarding the hiring process should be directed to the Human Resources supervisor or myself.  

