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Lincoln Public Schools does not carry insurance to cover the loss of personal items of employees.  District Policy 4750 specifically states that employees are discouraged from bringing personal items to work and that they will not be replaced.
However, the district also recognizes that there are special circumstances that may warrant replacement of damaged or lost personal items.  Guidelines related to what will be considered for reimbursement are as follows:

1. The damage occurred during an altercation with a student.

2. The damaged occurred as a result of the use of a faulty piece of equipment of which the employee was not aware.

3. The employee’s negligence did not cause the damage.

PROCESS

1. Fill out the “Claim Form for Replacement of Personal Items” and submit to Risk Management, box 14, LPSDO.

2. Attach receipts either showing the original cost or the replacement cost.  Claims without receipts will not be considered.

3. In the case of glasses/contacts, the district will only cover the cost of repair or replacement of the damaged portion, i.e. lens or frame.  The district will not cover eye exams, changes in prescriptions, etc.  If it is necessary to replace frames and lenses for reasons other than damage, a note from the doctor or providing facility will be necessary explaining the reason.


