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TO:

Employees Driving Personal Vehicle Daily on District Business

FROM:
Sue Wright, Risk Management

RE:

Insurance and Driving Record Information

Employees who drive their personal vehicles as part of their job need to complete the information below and return it to Risk Management annually.  In addition to this request, the following information is provided to you.

1. You must have a valid Nebraska drivers’ license.

2. You must carry the minimum liability insurance required under Nebraska Law.  The District recommends that you carry full coverage including collision.  Your personal vehicle insurance is primary coverage should you be involved in an accident.  The mileage reimbursement you receive is to cover all costs of operating your personal vehicle while on school business.  This includes gas, maintenance and insurance.  The district assumes no responsibility for damage caused to your vehicle while on school business, whether through your personal negligence or the negligence of another.

3. Follow all laws related to driving including use of seat belts.

4. If you are involved in an accident while on school business, contact Risk Management immediately.  Any personal injuries will be covered under workers’ compensation.  You need to come to Risk Management and complete all necessary paperwork.

Complete and return to Risk Management

Name: _________________________________________

Position/Location: ___________________________________________

Drivers’ License Number: ____________________________________

Drivers’ License Expiration Date: ______________________________

Name of Vehicle Insurance Carrier: _____________________________

Attach a copy of your insurance card and return all to Risk Management, Box 14, LPSDO.

