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ADMINISTRATORS / TEACHERS / NURSES / 

OFFICE STAFF / ATHLETIC DIRECTORS

FROM:
Sue Wright, Human Resources/Risk Management office

SUBJECT:
PROCEDURES FOR REPORTING STUDENT ACCIDENTS / INJURIES

1. It is only necessary to complete a student injury report for Risk Management if:

A. The injury requires surgery, hospitalization or a 911 call.

B. The injury circumstances are questionable.

C. The parents inquire about payment for medical treatment.

D. The administrator feels it is necessary.

2.
The Student Injury and Investigative reports must be completed and submitted to Risk Management. Both are available in the LPS District website under Forms.
3.
If the injury is serious in nature or there are questionable circumstances, Risk Management should be called immediately. It may be necessary for someone from Risk Management to come out to the building to do an investigation.

4.
Staff should always follow standard medical procedures.

5.
Staff should not comment to anyone outside of Lincoln Public Schools related to causation of the accident, treatment rendered and response by building personnel, etc. Comments made even as an aside can later be used in court to establish negligence on the part of the district.

6.
Copies of a formal report can only be released to the parents or other parties by Risk Management.

7.
Administrators should not allow pictures to be taken by anyone other than Lincoln Public Schools personnel or designees.

